RESEARCH FOUNDATION OF SUNY
State University of New York College at Cortland
Research Foundation – SUNY Cortland Conflict of Interest Policy
(Approved by the President’s Cabinet on August 30, 2011)

The following policy applies to all Research Foundation employees acting in a significant decision-making position such as principal and co-principal investigators, project or associate project directors, or coordinators who may have signature authority for a Research Foundation grant or contract account. SUNY faculty and staff employees conducting externally funded programs through the Research Foundation are included under this policy.  
Disclosure statements must be filed in accordance with this policy at the time of proposal application and updated either annually or as new reportable significant financial interests are obtained. Individuals have an option to certify that they have no real or apparent conflicts of interest by simply signing the Conflict of Interest Disclosure Statement form that is attached at the end of this policy.   

Research Foundation Policy
No officers or employees of the Research Foundation should have any interest, financial or otherwise, direct or indirect, or engage in any business or transaction or professional activity or incur any obligation of any nature that is in substantial conflict with the proper discharge of their duties in the best interest of the Research Foundation.
No officers or employees of the Research Foundation should have any financial interest that will, or may be reasonably expected to, bias the design, conduct, or reporting of sponsored programs.
Standards 
1.  No officers or employees of the Research Foundation shall accept other employment that will impair their independence of judgment in the exercise of their duties and responsibilities.

2.  No officers or employees of the Research Foundation shall accept employment or engage in any business or professional activity that will require them to disclose information confidential to the Research Foundation that they have gained by reason of their position or authority.

3.  No officers or employees of the Research Foundation shall disclose information confidential to the Research Foundation acquired by them in the course of their duties except as required by law  nor use such information to further their personal interests, unless such information has previously been made public.

4.  No officers or employees of the Research Foundation shall use or attempt to use their position to secure undue privileges or exemptions for themselves or others.

5.  No officers or employees of the Research Foundation shall engage in any transaction as a representative or agent of the Research Foundation with any business entity in which they, their spouse or any dependent, or any business partners have a direct or indirect financial interest that might conflict with the proper discharge of their duties or responsibilities.

6.  No officers or employees of the Research Foundation, or corporation, firm or association of which such person, their spouse or any dependent, or any business partners is a member, shall sell, contract for or provide goods or services to the Research Foundation in connection with a program or project administered through the Foundation in a manner that is inconsistent with the Foundation's established procurement policy.

7.  Officers and employees of the Research Foundation shall not, by their conduct, give reasonable basis for the impression that any person can improperly influence them or unduly enjoy their favor in performance of their duties, or that they are affected by kinship, rank, position or influence of any party or person.

8.  Officers and employees of the Research Foundation shall abstain from holding personal investments that they have reason to believe may be directly involved in decisions to be made by them or that will otherwise create conflict between their duties in the best interest of the Research Foundation and their private interests.

Real, Apparent, or Potential Conflicts
In the event of a real, apparent, or potential conflict, the campus operations manager, or designee, shall immediately advise the campus president and the Research Foundation Central Office of General Counsel and Secretary of the substance of the disclosure. The campus shall be the office of record for all final determinations. The campus operations manager (Vice President of Finance and Management) or designee (Assistant Vice President of Human Resources) shall assure that Research Foundation policies and procedures for maintaining records of such determinations are in place. Copies of final determinations shall be forwarded to the campus president. 

Where a conflict of interest as defined by Research Foundation policy is discovered, appropriate steps must be taken to manage, reduce, or eliminate such conflict of interest. These steps can include: 

1. public disclosure of significant financial interests 

2. monitoring of research by independent reviewers 

3. modification of research plan 

4. disqualification for participation in the portion of the sponsored research that would be affected by significant financial interests 

5. divestiture of significant financial interests 

6. severance of relationships that create actual or potential conflicts 

The reviewer may allow the research to go forward without imposing such conditions or restrictions if the reviewer determines that imposing conditions or restrictions would be either ineffective or inequitable, and that the potential negative impacts that may arise from significant financial interests are outweighed by interests of scientific progress, technology transfer, or the public health and welfare.

In instances where disciplinary action is contemplated as a result of activities disclosed by the reporting requirements, such actions shall be consistent with Research Foundation policy and/or appropriate bargaining unit agreements for individuals who are also employed by SUNY Cortland.
Complaints and Inquiries
Anyone may bring a complaint or make inquiries concerning possible violation of this conflict of interest policy.  All complaints or inquiries should be immediately reported to the campus operations manager (Vice President of Finance and Management) or designee (Assistant Vice President for Human Resources) who shall immediately advise the campus president.

Upon receipt or notification of such complaint or inquiry, the campus operations manager or designee shall immediately advise the campus president, the person against whom the complaint is made, and the Office of General Counsel and Secretary of the substance of the complaint or inquiry. 
Any determination by the campus operations manager or designee shall be forwarded to the president of the campus. The campus shall be the office of record for all final determinations. The campus operations manager shall assure that Research Foundation policies and procedures for maintaining such determinations are in place. 

Procedure for Investigating Conflict of Interest

A. SUNY Cortland will establish an impartial process for review of complaints and inquiries.  An impartial panel will be selected to conduct inquiries and investigations
B. Reviews will be completed within sixty (60) calendar days from receipt of the disclosure, including preparation of a written report.
C. If findings from a review provide sufficient basis for conducting an investigation, an investigation will be initiated within thirty (30) calendar days of the completion of the review.  Investigations must be completed within sixty (60) calendar days. 
D. Affected individual(s) will be afforded confidential treatment to the maximum extent possible, and are entitled to a prompt and thorough investigation and an opportunity to comment on any allegations or findings resulting from the investigation.
E. Detailed documentation of each review will be maintained for at least three (3) years, and must, upon request, be provided to the officers or Board of Directors of the Research Foundation. Documentation to substantiate an investigation's findings must be retained for at least three (3) years after completion of the final report.

F. Appropriate interim administrative actions will be taken to protect Research Foundation and/or sponsored program assets and funds, and to ensure that the purposes of any programs for which financial assistance is given are being carried out.

Appeal

An officer or employee who disagrees with the determination of the campus operations manager may appeal to the president of the college for reconsideration of such determination. The determination of the president shall be final and binding. 

Violation
In addition to any penalty contained in any provision of law or federal policy, officers or employees who knowingly and intentionally violate any of these provisions may be suspended from employment with the Research Foundation, or their relationship with the Research Foundation may be terminated.  
Conflict of Interest Form – Annual Disclosure of Financial Interests and Obligations
Dear Colleagues:
As part of its commitment to promoting objectivity in research and in compliance with federal regulations on conflict of interest, the Research Foundation of SUNY College at Cortland has adopted an Annual Disclosure Policy.  This policy requires that all faculty/staff submitting a proposal through The Research Foundation of SUNY submit an annual disclosure form to ensure that the design, conduct and reporting of sponsored program activity will not be biased by the significant financial interests or obligations of any investigator.  To comply with this policy, each investigator must submit an annual disclosure form on or before October 1st (attached) for:
· submission of an application to an external sponsor, or

· acceptance of an award where there was no prior disclosure submitted for that work

The submission of this annual disclosure satisfies the requirements of the Department of Health and Human Services (PHS) and the National Science Foundation (NSF).  These agencies require that, by the time an application is submitted, each investigator planning to participate in PHS- or NSF-funded research has disclosed his/her known significant financial interests (and those of his/her spouse and dependent children) (42 CFR Part 50 Subpart F and 45 CFR Part 94 and Chapter IV of the NSF Grant Policy Manual).  This policy is being applied to all faculty/staff submitting proposals through the Research Foundation of SUNY at SUNY College at Cortland.
Please complete the attached form and submit it in a sealed envelope to the Research and Sponsored Programs Office, 402 Miller Building, attention to the Assistant Vice President of Research and Sponsored Programs, by October 1st.  
Questions concerning this policy or the annual disclosure should be addressed to the Assistant Vice President of Research and Sponsored Programs, SUNY College at Cortland, 607-753-2511. 
Conflict of Interest Disclosure Statement 

Upon application for federal funds or annually thereafter during the life of a Research Foundation award
All SUNY Cortland investigators and co-investigators seeking external sponsored funding through the Research Foundation of SUNY to conduct scholarly activities are required to complete and file a signed disclosure form at the time of proposal submission and annually thereafter during the time of the Research Foundation award.  Each investigator must complete this form for any National Science Foundation or Public Health Services direct or flow-through (subcontracted) proposal to be endorsed for submission.

Specific Instructions:  Place a check in the appropriate column for each question.  Once every question is answered, the investigator must certify the information by signing the bottom of the form.  The completed conflict of interest disclosure statement should be placed in a sealed envelope, marked confidential, and forwarded to the Research and Sponsored Programs Office (RSPO),  402 Miller Building. 
Note: 
RSPO will not release your award until it has been determined that an up-to-date 


disclosure is on file.
	Investigator Name:



	Department/School:



	Proposal Title:

	Funding Source:

	Questions
	Yes*
	No

	Do you, your spouse or dependent child(ren) hold a position of management, such as board member, director, officer, partner, trustee, employee or consultant with a sponsor, a vendor or (sub) contractor related to the sponsored program activity?
	
	

	Do you, your spouse or dependent child(ren) have significant financial interest in a Sponsor, a vendor or (sub) contractor related to your sponsored program activity? Significantly financial interest includes stock, stock options, and/or any other ownership interest valued at more than $10,000 or 5% ownership.
	
	

	Is it reasonable to anticipate that your financial interest could be directly and significantly affected by the design, conduct, or reporting of your sponsored program activity?
	
	

	Investigator Certification:
•  I have read and understood the Conflict of Interest Policy

• I agree to file a new or updated Disclosure Form if the answer to any of the above questions changes.

• I certify that the answers to the declaration are accurate and truthful to the best of my knowledge.
Signature:  ______________________________________________________  Date:  ______________________




* If the answer to any question is Yes, please contact RSPO prior to submission of this form. RSPO will send you a Disclosure Statement form (RF Exhibit A) to affirmative respondents to report affiliations, nature and source of employment that may reasonably appear to affect the research or educational activities funded, and outline of warrants or stocks and other investment interests that may reasonably appear to affect the proposed research or education activities that are a sum greater than $10,000.
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