
Teacher Education Council  By-Laws (Adopted by E-Vote on 4/16/09) 1 

SUNY College, Cortland 2 

I.  Preamble 3 

The Teacher Education Council (hereinafter TEC) is the advising and disseminating body of 4 

the Teacher Education Unit which represents all BA, BS, BSED, MSED, MST, MAT and CAS 5 

teacher education programs at SUNY Cortland.  The TEC is a mechanism that facilitates 6 

collaboration between teacher education faculty and other stakeholders in the teacher 7 

education process.  The TEC is charged to lead efforts toward professional, scholarly and 8 

intellectual excellence in the College’s teacher education programs, and to conduct itself in 9 

an atmosphere of open, full and intellectually vigorous discourse.  The TEC is a deliberative 10 

forum for faculty participation that advances teacher education, the quality of education in 11 

society, and the study of education.  12 

II.  Role and Function: 13 

The TEC’s function is to discuss issues of concern related to teacher education programs, to 14 

make recommendations pertaining to the teacher education unit to the Unit Head, and 15 

other appropriate administrative bodies, and ultimately the President or his/her designee.  16 

The TEC is intended to meet the unit governance requirements of Standard Six in the 17 

Professional Standards of the National Council for Accreditation of Teacher Education 18 

(NCATE) and serves as a forum for the dissemination of information and directives from 19 

external agencies that impact teacher education programs. 20 

While the TEC advises the Unit Head on issues related to teacher education, it does not 21 

supercede the authority of regular departments, programs, Faculty Senate, senate 22 

committees, curriculum committees.  Final decisions or recommendations related to 23 

curricular issues, staffing, resource allocation, college organization and the like shall be the 24 

responsibility of the Unit Head.  The TEC reports directly to the Unit Head who is the 25 

Provost. 26 

III.  TEC Chair and Function of Chair and Unit Head for Teacher Education Programs 27 

The TEC is chaired by and reports to the Unit Head Designee, the Assistant Provost for 28 

Teacher Education.  The Deans of the School of Arts and Sciences, the School of Education 29 

and the School of Professional Studies will serve as Vice-Chairs.  The Chair of the TEC is 30 

responsible for preparing the Council’s annual report and such other reports as may be 31 

required.  The Chair shall be responsible for publicly announcing meetings, and preparing 32 



and distributing agendas for such meetings at least five working days prior to the scheduled 33 

meeting date. 34 

The President shall appoint the Unit Head for all programs designed to prepare education 35 

professionals to work in P-12 schools. 36 

IV. Voting Membership  37 

The voting membership of the Council shall be as follows: 38 

A.  Teacher Education Program Representatives 39 

The Chair or designee from each academic department with a program in teacher 40 

education.   41 

One additional faculty member from each department with a teacher education 42 

program with enrollments greater than 100 undergraduate and graduate students.-- 43 

The additional faculty shall be selected by procedures approved by the department.  The 44 

department chair will inform the Chair of the TEC of the faculty so selected. 45 

Program coordinators from teacher education programs including coordinators of 46 

interdisciplinary programs. 47 

Chairs or designees of the Department of Psychology, and the Department of 48 

Kinesiology. 49 

Two at-large members from each school who shall be nominated for a term of two years 50 

by the Dean of the respective schools.-- These nominations shall be confirmed by a 51 

majority of the voting members present at a full meeting of the Council. 52 

B. Student Representatives 53 

One Undergraduate and one graduate student from each school appointed by the Dean 54 

of the school in consultation with department chairs is preferred.  Student 55 

representatives will be registered as voting members of the TEC.  If, however, a 56 

particular school does not have a nominee for a student representative, qualified 57 

nominees from the other schools may be considered for appointment by the Deans.  58 

(amended by vote of the TEC on May 25, 2011, signed by Provost on 6/10/11)   59 

 60 

C. Registration of Membership 61 



The names of representatives shall be communicated to the Chair at the start of each 62 

academic year or whenever a vacancy shall be filled. The names of all registered 63 

representatives shall be recorded and maintained on the official distribution list. 64 

D.  Designees 65 

Registered representatives may send designees to meetings. 66 

V. V.  Ex officio Membership 67 

The following shall be ex officio members (or their designees) and shall attend meetings of 68 

the TEC but do not have a vote: 69 

 Deans of the School of Arts and Sciences, the School of Education, and the School of 70 

Professional Studies 71 

 Associate Deans of the School of Arts and Sciences, the School of Education, and the 72 

School of Professional Studies 73 

 Director of Field Placement  74 

 Director for the Center for Educational Exchange or designee 75 

 Director Academic Support and Achievement Program 76 

 Director (or designee), Memorial Library 77 

 Director Judicial Affairs 78 

 Director Equal Opportunity Program (EOP) 79 

 Teacher Education Coordinator 80 

Other ex officio members may be added by a majority vote of the registered representatives of 81 

the TEC present and voting. 82 

VI.  Meetings and Agendas 83 

The TEC shall meet no less than two times each semester.  Meetings may be called by the 84 

Chair, the Vice-Chairs, or by a request signed by at least ten voting members of the Council.  85 

Agenda items for meetings shall be defined by the Chair and circulated at least five working 86 

days in advance of TEC meetings.  Additional items may be added by any voting 87 

representative of the TEC with three working days notice. 88 

 89 

The meetings should be conducted in an atmosphere of informal and open discourse but 90 

should be governed by Roberts’ Rules of Order. 91 



Meetings shall be open to members of the Advisory Group and to members of the College 92 

community. 93 

VII. Voting 94 

Routine and minor procedural issues such as the confirmation of nominations shall be voted 95 

on in TEC meetings and passed with a majority of the voting representatives present. 96 

All recommendations to the Unit Head pertaining to policy and procedure must be passed 97 

by a majority of the registered representatives of the TEC. All such votes, especially those 98 

that impact program and faculty responsibilities and student requirements, will be 99 

conducted electronically to insure the participation of all representatives.   It is the 100 

responsibility of the Chair of the TEC to disseminate for voting representatives at least five 101 

working days prior to a scheduled electronic vote. The Teacher Education Coordinator shall 102 

be responsible for tallying the electronic voting results.  103 

VIII. Committees 104 

There shall be a Steering Committee, Standing Committees and Ad Hoc Committees.  105 

Committees of whatever type shall be established by a majority vote of members of the 106 

Council present and voting. 107 

A.    Steering Committee 108 

1.  Membership: 109 

a. The Chair and Vice-Chairs of the TEC 110 

b.  A member of the teaching faculty from each school 111 

c. The Teacher Education Coordinator 112 

d. The Unit Head (or designee). 113 

2.  Chair:  The Unit Head Designee is the Chair of the Steering Committee.  A Vice-Chair 114 

should be elected to preside or otherwise represent the Steering Committee in the 115 

absence of the Chair. 116 

3. Frequency of Meetings: 117 

a. Call of the Chair 118 

b. At least seven (7) days prior to a scheduled TEC meeting, when feasible 119 

c. At the request of at least ten (10) members of the TEC 120 

4. Meetings shall be open to registered representatives of the TEC and all members of 121 

the College community. 122 

5. Functions: 123 

a. Receive agenda items from members of the TEC or others and prepare 124 

agenda for TEC meetings. 125 

b. Act on matters referred to it by the TEC. 126 



c. Identify and initiate proposals for TEC actions 127 

d. Craft and prepare TEC proposals for submission to the Unit Head  128 

e. During periods when the College is not in session or when the TEC would not 129 

normally meet, consult with the TEC when possible on issues to be 130 

considered or actions to be taken, utilizing appropriate communications (e-131 

mail, meetings of those available, etc.) 132 

f. During periods when the College is not in session or when the TEC would not 133 

normally meet, report to the TEC on actions taken, such report to be 134 

tendered at the next scheduled meeting or within seven (7) business days, 135 

whichever comes first. 136 

g. Consult with the TEC Advisory Group designee 137 

 138 

B.  Advisory Group to the Teacher Education Council 139 

The Advisory Group (AG) to the TEC shall be established by a vote of the TEC and shall serve 140 

as a liaison between the Teacher Education Unit and the education community at large.  In 141 

particular, the AG shall provide feedback on issues pertaining specifically to teacher 142 

education and to education in the broader context.  Members of the AG shall be from the 143 

educational community outside the College. 144 

The following guidelines shall guide the establishment of the Advisory Group. 145 

 Members shall be appointed by the TEC Chair and Vice-Chairs in consultation with 146 

the TEC and shall serve staggered three-year terms. 147 

 The Advisory Group shall elect its Chair, who shall serve as the liaison between the 148 

AG and the TEC.  Her/his responsibilities include presenting TEC initiatives to the AG, 149 

reporting AG feedback to the TEC, and presiding over AG meetings.  The AG Chair 150 

shall serve as a voting member of the TEC. 151 

 The Chair and Vice-Chairs of the TEC serve in an ex officio capacity. 152 

 The Advisory Group shall be composed of eleven members, who shall broadly 153 

represent the educational community outside the College.  They shall meet no less 154 

than twice a year. 155 

 Meetings shall be open to registered representatives of the TEC and all members of 156 

the College community. 157 

C.  Standing Committees 158 

There shall be three Standing Committees:  the Teacher Education Candidate Review 159 

Committee (TECRC), the Curriculum Committee and the Assessment Committee. 160 

 161 

Teacher Education Candidate Review Committee (TECRC) 162 



1. Membership: 163 

a.  A member of the teaching faculty from each school 164 

b. The Associate Dean from each school 165 

c. A representative from University Police 166 

d. The Director of Judicial Affairs 167 

e. A representative from the Academic Grievance Tribunal 168 

2.  Chair:  The chair’s duties will rotate on an annual basis among the Associate Deans. 169 

3. Frequency of Meetings: 170 

a.  Call of the Chair 171 

b. At least three times per semester, and at least once during the winter and 172 

summer sessions 173 

4.  Meetings shall be open only to members of the TECRC and invited guests. 174 

5. Functions: 175 

a.  Review application to teacher education programs by students who have 176 

violated regulations, codes or laws.  The particular focus of the TECRC review is 177 

information related to illegal behavior (including any patterns of alcohol, drug, or 178 

violent behavior), academic dishonesty, and violations of the student code. 179 

b. Develop and maintain a rubric for evaluation. 180 

c. Assess candidate qualifications at various checkpoints. 181 

d. Notify applicants and program coordinators of the committee’s decisions 182 

regarding student eligibility for a teacher education program. 183 

Curriculum Committee 184 

1.  Membership: 185 

a.  A member of the teaching faculty from each school 186 

b. The Associate Dean from each school 187 

2.  Chair:  The chair’s duties will rotate on an annual basis among the Associate Deans 188 

3. Frequency of Meetings: 189 

a.  Call of the Chair 190 

4.  Meetings shall be open only to the members of the Curriculum Committee and 191 

invited guests. 192 

5. Functions: 193 

a.  Review curriculum proposals forwarded by the College Curriculum Review 194 

Committee or the Graduate Faculty Executive Committee. 195 

b. Submit a recommendation to the Provost (with verification to the Assistant 196 

Provost for Teacher Education, the College Curriculum Review Committee, 197 

Graduate Faculty Executive Committee, Dean, School Curriculum Committee, 198 

and the Department Chair/Coordinator) in cases where it approves the 199 

curriculum proposal.  200 



Assessment Committee 201 

1.  Membership: 202 

a.  A member of the teaching faculty from each school 203 

b.  A member from the Office of Institutional Research and Assessment 204 

c.  The Teacher Education Coordinator 205 

d.  A representative from Information Resources 206 

2.  Chair:  The Chair’s duties will be assumed by the individual designated as Teacher 207 

Education Assessment Coordinator. 208 

3.  Frequency of meetings: 209 

      a.  Call of the Chair 210 

      b.  At least three times per semester 211 

4.  Meetings shall be open to registered representatives of the TEC and all members of 212 

the College community. 213 

 5.  Functions:  Assist in developing a plan and system for the Teacher Education Unit to: 214 

a.  Incorporate information technology to support the unit and improve its assessment 215 

system. 216 

b.  Reflect the conceptual framework and incorporate candidate proficiencies outlined in 217 

professional and state standards. 218 

c.  Provide regular and comprehensive data on program quality, unit operations and 219 

candidate performance at each stage of its programs. 220 

d.  Establish fairness, accuracy and consistency of assessment procedures and unit 221 

operations. 222 

e.  Regularly determine reliability, freedom from bias and validity of existing assessments. 223 

f.  Regularly examine the validity and utility of the data produced through assessments by 224 

which program modifications may be informed. 225 

g.  Ensure that the Unit is transparently using assessment results to improve student learning 226 

and make changes in its practices consistent with these results. 227 

h.  Routinely disseminate results of Unit assessments to the campus and public. 228 

i.  Develop a plan to involve the greater professional community to regularly evaluate the 229 

capacity and effectiveness of our teacher education assessment system. 230 

j.  Create an annual schedule depicting routine unit assessments and national reports. 231 

k.  Assist in the development of a Teacher Education Assessment Handbook for the teacher 232 

education unit. 233 

 234 

D.   Ad Hoc Committees 235 

Members of ad hoc committees shall be appointed upon the recommendation of the 236 

Chair and Vice-Chairs, and vote of approval by a majority of the TEC present and voting.  237 

Members of ad hoc committees may also be proposed from the floor by any voting 238 

member and shall be approved by a vote of the members of the TEC present and voting.  239 

Terms of membership should run until the committee has discharged the assignment it 240 



was charged to perform.  Appointments to fill vacancies shall run until the conclusion of 241 

the committee’s assignment.  Members appointed to ad hoc committees shall serve pro 242 

tem until they shall have been confirmed by the TEC.  Committees should designate 243 

their respective chairs and should report to the TEC and the Chair of the TEC.  Any 244 

member of the college faculty or staff is eligible for membership on an ad hoc 245 

committee. Ad hoc committee meetings shall be open to registered representatives of 246 

the TEC and all members of the College community. 247 

 248 

IX.  Ratification and Amendment 249 

Amendments to the By-Laws can be proposed on an as-needed basis by any registered 250 

member. The By-Laws shall be amended by an electronic vote of a majority of the 251 

registered representatives of the TEC on a resolution to submit amendments to a vote.  252 

Amendments receiving as a majority of votes shall be submitted to the Unit Head for 253 

approval, and then to the President of the College for approval. Amendments shall come 254 

into force upon receiving the President’s approval. 255 

The TEC By-Laws shall be reviewed no less than every five years from the date of the most 256 

recent ratification.   257 

 258 

This Draft:  August 30, 2011 259 


