
State University of New York College at Cortland 

West Campus Apartments License 2013 - 14 
 
The State University of New York College at Cortland, hereinafter called “College”, permits students 
enrolled in good standing at the College, hereinafter called “Resident(s)”, to occupy the facilities known as 
West Campus Apartments under the following Rules and Procedures: 
 
Residence Life and Housing Mission Statement 
The Residence Life and Housing Office offers exemplary facilities while encouraging learning, acceptance and 
cooperation that engage all individuals as positive community members by providing opportunities for 
academic support, civic responsibility, and personal and leadership development. 
 
Period of Occupancy 
The period of occupancy is for the entire academic year and, unless otherwise indicated on the online Housing 
Preference Form, all Residents agree to reside at West Campus Apartments for the entire College academic 
year.  Partial year reservations will be permitted only for students who are required to participate in an 
academic program which is not within commuting distance from the campus. 
 
The period of occupancy is August 24, 2012 to May 15, 2013, unless terminated sooner by the College for 
disciplinary or administrative reasons.  The period of occupancy for those Residents who occupy for the Fall 
semester only is from August 24, 2012 to December 14, 2012.  The period of occupancy for the Spring semester is 
from January 20, 2013 to May 15, 2013. 
 
Housing Charge 
The housing charge for the apartment which includes the cost of cable and internet is included in the College’s 
semester billing.  Residents who fail to make payment of the full occupancy charge by the deadline dates may 
be de-registered from their classes and/or be liable for a late payment fee. 
 
Occupancy and Assignment 
Each four-bedroom apartment shall be occupied by no more than four (4) Residents. All Residents of an 
apartment shall be of the same gender, except in apartments designated as co-ed.   
 
The College shall have the sole right to determine apartment assignments.  The College will not discriminate on 
the basis of race, gender, religion, national origin, age, disability, or sexual orientation in the assignment of 
residents to apartments.  Once an apartment assignment has been made, changes of that assignment must be 
approved in writing by the Director of Residence Life and Housing or his/her duly authorized representative. 
 
The College reserves the right to maintain apartments at full occupancy by filling vacancies as they occur and to 
administratively reassign Residents if it is in the best interest of the College.  In cases where reassignment is 
made, the College shall bear no costs which result from the reassignment. 
 
Furniture 
Each apartment contains the following items of furniture:  Bedrooms contain a twin bed (a mattress, box spring, 
and bed frame), a dresser, a desk, and a chair.  Living rooms contain a sofa, two chairs, coffee table, end table, 
lamp, dining room table and four chairs. Kitchens include a dish washer, refrigerator, fire extinguisher, and 
microwave oven.  Students may not remove any of these items from the apartment at any time during their 
occupancy, nor can they request to have any of these items removed and placed into storage.  Students may 
choose to add their own furniture accessories, as long as they are compliant with fire safety regulations.  
Students are responsible for the furniture within the confines of their assigned bedroom, and all residents of 
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the apartment share joint responsibility for the items in the common areas, and will be billed equally for any 
damages sustained to these items. 
 
Miscellaneous Policies and Procedures 

A. Signs: Residents will not display any signs or exterior lights, and no other markings on the premises, and 
no awnings or other projections shall be attached to the outside walls of the building. 
 

B. Plumbing and Electricity: All extension cords used at SUNY Cortland must have a surge protector.  Not 
allowed: regular extension cords/zip cords/adaptors/3-way taps/orange heavy duty cords/damaged 
cords, or wires.  The cost of maintenance repairs necessitated by abuse of the plumbing system is 
charged to the residents of the apartment.  The College is the sole determiner of said abuse.  The 
electrical system should not be overloaded by Resident.  Air conditioners and additional heating devices 
are not permitted. 
 

C. Lock and Keys: Residents are prohibited from changing or in any way altering locks installed on the 
doors of the apartment and building without written permission from the Director of Residence Life and 
Housing or his/her duly appointed representative.  Unauthorized duplicate keys and propping of 
exterior doors are prohibited.  In the event of lost keys or keys which the Resident fails to return, 
Resident will be charged for a complete lock change to ensure the security of the apartment complex.  
Replacements for lost mailbox keys can be obtained from the West Campus Residence Hall Director. 
 

D. Waterbeds or Other Water Furniture: No waterbeds or water furnishings of any kind, type, or 
description are to be moved into or used in the apartment. 
 

E. Entrances, Front Walks, and Lawns: Sidewalks, driveways, walkways, public lawns, entrances, hallways, 
stairs, and other public areas must not be obstructed or used for any purpose other than ingress and 
egress to and from the apartments. 
 

F. Disturbances and Noises: Resident shall not make or permit any disturbing noises or other disturbing 
acts in the premises nor permit same by visitors and guests, nor do or permit anything by such persons 
that will interfere with the rights, comforts, or convenience of other Residents.  Further, Residents shall 
not play, operate or permit to be played, or operated, any musical instrument, stereo system, television, 
or radio in the premises between the hours of 11:00 p.m. and 8:00 a.m. should it disturb or annoy the 
neighbors, nor permit any such noises to go beyond the interior of the apartment. 
 

G. Walls: No nails, screws, or adhesive hangers, may be placed in walls or woodwork.  The use of “Fun Tak” 
or foam square poster mounts are not permitted due to the stains and residue it leaves.  Thumb tacks 
are recommended for hanging items. 
 

H. Recycling: All garbage and trash must be placed in dumpsters in sealed plastic bags on a regular basis.  
Residents must follow established recycling guidelines.  Residents who leave trash outside the apartment 
in the hallway will be subject to a charge for removal of the items.  Students who use needles for 
medical reasons must dispose of them through a “Sharps” container available from Student Health 
Services at no charge. 
 

I. Pets: No animals of any kind shall be kept or harbored in or about the apartment, except fish in tanks 
without heaters or filters. 
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J. The following items are not to be used anywhere in the apartment: charcoal grills, George Foreman 
grills, toaster ovens, hot pots, electric griddles, Panini makers, and any other cooking devices at the 
discretion of residence hall staff. Students are permitted to have a total of four tabletop appliances 
(small electrical appliances that must be plugged into an electrical outlet to work- blender, toaster, etc.) 
Staff members reserve the right to remove any appliances that are in poor working condition, 
malfunctioning, or being misused.  
 

K. Cars are to be parked in designated areas.  There is a 5 mile per hour speed limit throughout the 
apartment complex.  All cars parked on the premises must have valid State registration and be registered 
with University Police and have student sticker displayed in window.  Cars parked improperly may be 
ticketed and/or towed without notice at the owner’s expense.  No parking in front of sidewalks to 
buildings or restricted areas.  This is especially important in the winter to aid in snow removal.  The 
college is not responsible for any damage and/or theft to vehicles parked at the complex. 
 

L. The College is not responsible for the loss of property of any Resident or other individual due to fire, 
theft, or other causes.  The Resident understands that the College shall not be liable to the Resident for 
any losses he/she may sustain by reason of fire, rain, water, wind, or other cause beyond the control of 
the College.  It is suggested that Residents obtain insurance against loss before occupying the 
apartment. 
 

M. The Resident agrees that if the furnishing of light, heat or water shall cease by reason of act of nature, 
strike, accident or repairs, alterations or improvements, or for any reason beyond the control of the 
College, the obligation of the student to the terms and conditions of this license shall not be affected 
thereby.  The College’s Minimum Living Standards which are applicable to apartment living will be 
enforced at the West Campus Apartments. 
 

N. Fire safety:  Failure to evacuate a building during a fire alarm, improperly calling 911, and the theft or 
improper use of fire-fighting equipment, fire detection and/or alarm equipment or tampering with such 
devices is prohibited.  The use or possession of candles and incense, as well as propane or space heaters 
is prohibited.  Fire inspections will take place at least 4 times throughout the year. 
 

O. Weapons, firearms, BB guns, paint guns, firecrackers, explosives, or potentially explosive chemicals are 
not permitted in any area of the complex.  Charcoal lighter fluid or propane is not allowed in the 
building. 
 

P. Since the apartments may be used by the College during the summer, Residents are not permitted to 
leave any furnishings or personal belongings in any room of any apartment or building.  Residents must 
vacate completely even if he/she authorizes the College to remove and dispose of or mail his/her 
belongings which remain on the premises after the time at which the resident was to vacate the 
apartment.  The Resident agrees to pay for the labor, materials, and cost of disposal or shipping the 
resident’s personal belongings, and the College shall not be responsible for any resulting loss or damage. 
 

Q. Care of Apartments and Apartment Building: Each Resident is responsible for, and will take good care 
of, the Apartment and Common Areas.  Residents will not remove any College property or perform any 
repairs, painting, wall papering, electrical changes, or other alterations to the Apartment without prior 
written consent.  Residents are expected to report to the West Campus Residence Hall Director specific 
items which they notice as damaged or in need of repair both in their assigned apartment or in the 
public areas or corridors as soon as damage occurs or within 24 hours.  It is expected that the Resident 
will maintain the apartment, its furnishings, and fixtures in good condition.  Residents are responsible for 
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removing waste material regularly, maintaining satisfactory health and life safety standards, cleaning the 
apartment, including furniture, fixtures, appliances, and areas not routinely cleaned by maintenance 
personnel. 
 
The College reserves the right to inspect each apartment to ensure that health and safety standards are 
being maintained and has the right to ask Residents to clean the apartment if its condition represents a 
health and safety problem or will result in deterioration of the facilities.  Failure to comply with such a 
request may result in a billing to cover the costs for cleaning or other action required to restore the 
apartment to good condition.  The College will attempt to notify the Resident before such an inspection 
so that the Resident can be present.  However, the College reserves the right to inspect the apartment 
whether or not the Resident is present. 
 

R. Apartment building common areas shall be kept free from apartment debris, waste materials or 
personal belongings according to fire code.  Residents will be held responsible for the cost of waste 
removal from building common areas.  The cost to repair damage to building common areas will be 
assigned to the Residents who are responsible for said damages.  In the event that specific residents 
cannot be identified, all building occupants will be held equally liable for either waste removal or 
building common area repair. 
 

S. The alcohol policy at West Campus Apartment states Residents must be in compliance with New York 
State laws associated with alcohol possession and consumption.  Students under 21 years of age may not 
use, possess, distribute or knowingly be in the presence of alcoholic beverages on the   College campus 
except as expressly permitted by law and College policy.  The only exception is that under-aged 
students who reside with students of legal drinking age may be in the presence of alcohol in their 
assigned apartment, provided these underage roommates do not distribute, sell, possess or consume 
alcohol.  No person may possess open containers or consume alcoholic beverages in public areas.  
Further, kegs of beer are prohibited from apartments.  Social gatherings of more than 20 people must be 
approved by the Coordinator one week in advance.  Group consumption of alcohol on the grounds of 
the complex is not permitted and implements or behavior designed to irresponsibly consume alcohol 
(e.g. funnels, beer pong) are prohibited at West Campus Apartments. 
 
Additional information on the College alcohol policy may be found in the Code of Student Conduct. 
 

T. Drug Policy: In accordance with State and Federal laws illegal drugs of any kind are prohibited.   
 
Additional information on the College drug policy may be found in the Code of Student Conduct. 

Sanctions 
It is understood that any breach of these Rules and Procedures may result in termination of the Resident’s right 
to occupy and one or more of the following sanctions: 

1. Action by the College Student Conduct Process; 
2. Civil action. 

Residence Life and Housing reserves the right to remove a Resident from College housing if it is determined for 
any reason that it is in the best interest of the College to do so.  Residents upon whom sanctions are imposed 
by College administrative officials in relation to occupancy of West Campus Apartments shall have the right to 
request an appeal on the grounds stated in the Code of Student Conduct.  Such appeals shall be addressed to 
the appropriate administrative officer as provided in the Code of Student Conduct. 
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Final Inspection 
Final inspection of the apartment takes place after the last Resident leaves the apartment. The apartment will 
be considered to be ready for final inspection only after all bedrooms, the kitchen and kitchen appliances, and 
all bathrooms have been cleaned and emptied of all student belongings.  Final inspection can only be 
completed by the West Campus Residence Hall Director or a designee of the Director of Residence Life and 
Housing.  Failure to completely clean satisfactorily will result in the Resident being charged for professional 
cleaning.  Failure to properly check out with a staff member will result in an improper closing charge of $25. 
 
Apartment Management 
The West Campus Residence Hall Director and the West Campus Resident Assistants constitute the on-
premises apartment management team.  They shall, with the approval of the Director of Residence Life and 
Housing, have the right to issue and enforce additional rules and procedures governing residency at West 
Campus Apartments as they deem necessary.  A copy of any such additional rules and procedures shall be 
distributed to each Resident. 
 
Liability 
Resident will be held liable for any damage to the apartment and to the fixtures thereof caused by moving 
property of the Resident or visitors into or out of the apartment.  Also, any damage caused by overflow or 
escape of water, steam, gas, electricity, or other substance, due to the negligence of the Resident shall be 
repaired by the College at the expense of the Resident.  The cost will be determined by the College and billed 
to the Resident for payment. 

Neither the Residence Life and Housing Office nor the staff of the Complex shall be liable to you or any of your 
guests for injury, damage, or loss to person or property caused by criminal conduct of other persons.  We 
reserve the right to deal with crimes including burglary, assault, vandalism, or other crimes including any 
personal conflict with your roommates via student conduct. 
 
Indemnification 
Resident shall indemnify College against any and all loss, cost, damage or expense arising out of Resident’s 
occupation of West Campus Apartments. 
 
For information on any of the following, please review the Room and Board License: 

• Room Deposit 
• Student Responsibilities  
• Guests and Visitation 
• Room Refund Policy 
• Termination of License  
• Medical or Disability Request for Accommodations 

For more information about West Campus Apartments: 
Residence Life and Housing 
607-753-4724 
ResidenceLifeandHousing@cortland.edu  
 
West Campus Apartments 
607-753-2630 (August-May only) 

mailto:ResidenceLifeandHousing@cortland.edu

