
 

 

WISER         
ADVISOR Fall 2011 

Dates and Deadlines 
 

Last Day to Withdraw - Semester Course   Tuesday, November 15 

Last Day to Withdraw - Second Quarter Course  Friday, November 18 

Undergraduate Registration:    Seniors begin November 7 and 8 
       Juniors begin November 9 and 10 
       Sophomores begin November 11 and 14 
       Freshmen begin November 15 and 16 

Web Registration for Winter Closes   Thursday, November 17 

Web Registration for Spring Closes   Friday, December 16 

Advisement and Transition, Memorial Library A-111, (607) 753-4726, www.cortland.edu/advisement                       

Advisement and Transition 

 

Advisement and Transition 
  

The staff in the Advisement and Transition office is available as a  
resource to faculty and any student with questions regarding  
choosing a major, registration and with the transfer credit process.   
 
Answering questions via e-mail, phone, or a during a planned meeting 
are just some of the ways our office can assist you. If you have  
questions about advising or other office initiatives, please contact us 
at ext 4726.  
 
From everyone in the Advisement and Transition office, thank you for 
assisting our students with their academic advising needs.   
 

Abby Thomas, Director 
Lori Schlicht, Associate Director, Coordinator of COR 101 and Learning Communities 
Carol Costell Corbin, Assistant Director/Transfer Credit Coordinator 
Cheryl Hines, Academic Advisor, Coordinator of Non-Traditional Student Support 
Emily Quinlan, Academic Advisor, Coordinator of Transfer Student Support 
Tracy Frenyea, Academic Advisor, Coordinator of Graduate Student Support 
Marinda Souva, Academic Advisor, Coordinator of Orientation 
Carol Gridley, Secretary 
Colleen Martin, Keyboard Specialist II 

 

Resources 
 
myRedDragon Academics Tab:   
myreddragon.cortland.edu  
 
Advisor Resources 
 Student Contact Information: 
 Advisee contact list (PINs, mid-semester  
 estimates and final grades), Advisee photos, 
 Email my Advisees  

 Tools: 
 CAPP/transcript, Student class schedule,  
 Mid-semester estimates/Final grades 
 

Registrar’s Website: www2.cortland.edu/offices/
registrars-office/index.dot 
   

Advisement and Transition Website: 
www2.cortland.edu/offices/advisement-and-
transition/ 

http://myreddragon.cortland.edu
http://www2.cortland.edu/offices/registrars-office/index.dot
http://www2.cortland.edu/offices/registrars-office/index.dot
http://www2.cortland.edu/offices/advisement-and-transition/
http://www2.cortland.edu/offices/advisement-and-transition/


 

 

Checkl ist  for  Advisement  and Regis trat ion  

Preparation 

Students are expected to initiate and schedule the meeting—but may not be aware of this responsibility. 

Students should check on myRedDragon for Time-Ticket (time they may start registering online) and to see if there 

are HOLDS on their account (due to billing/parking tickets, etc.).  Holds must be resolved before the student is 

allowed to register. 

Faculty should let students know how and when they should schedule meetings, what your expectations are, and 

materials or information the student should bring to the meeting. You may email all advisees via myRedDragon. 

Faculty should review student CAPP report. Check student folder for any additional information or records. 

Suggested topics 
for the  
Advising  
Meeting 

Check that all credits are posted on the CAPP report or transcript. Transfer credits (including summer/winter 

coursework) and AP credits need documentation, review by the Transfer Credit Coordinator, and posting to system.  

    If a student has taken such work, but courses do not show on the CAPP, they need to follow up. Was a transcript sent 

from the college that offered the course they took? Did they have an AP report sent to SUNY Cortland? 

General Education Waiver Form should be completed for transfer students only. 

Review Mid-Semester Estimates. Students and Faculty access these through myRedDragon.  A review of the estimates,  

    even when everything looks fine, starts a conversation on the student’s perspective of his or her progress. 

Review the CAPP Report with the student. Ask the student to identify areas that need to be addressed and discuss 

appropriate coursework. 

Assist the student in looking at coursework options and what makes for a balanced schedule. 

Remind the student of course attributes (like GE or LASR, WRIT), restrictions, and section number implications. 

Discuss minor, concentration, or dual major options when appropriate. 

Discuss internships, study abroad, service learning, and practical experiences that relate to the major. 

Encourage the student to develop an individualized plan for degree completion (semester by semester). Even if the plan 

changes, the student will have a template. 

Utilize the College Student Inventory (CSI) report to assist you in starting conversations with your first-year students. 

Let the student take responsibility to be prepared and involved in the meeting. 

Permission to  
Register 

Registration PIN is given to students by their advisors during the advisement meeting (or when the advisor feels the 

student is prepared).  Advisors can access a listing of  advisees’  PINs through myRedDragon (click “Academics” tab, under 

Advisor Resources, click “Advisee Contact List”.) 

Time to register Time-Tickets (time to register) are listed on myRedDragon and given to advisors as well. 

Registering  for  
courses 

Student will log onto myRedDragon for registration at or after his/her designated time. Students may make schedule 

adjustments after registering until December 16, 2011 for spring courses. (Winter Session deadline, November 17) 

Permissions  
Student goes to the department chair to request permission to register for a closed course, majors only section, or any 

other restricted course. Department secretary applies permission online and student may then sign up for the course via 

myRedDragon. 

Overloads 
(over 18 credits) 

Student speaks with appropriate Associate Dean for permission. 

Withdraw from  
a course 

Students considering a withdraw from a course should speak with their academic advisors. 

Discuss the reasons for withdraw, encourage the student to speak with the faculty/instructor. 

Will the student still be full-time? If not, have they discussed implications with a Financial Aid advisor. 

How does the student plan to compensate for this change in schedule and when will they make up the 

requirement. 

Review Official Withdrawl From Course Form with student. 

Troubleshooting 
during 
registration  

Students and Faculty may:                                                                   

Contact the Registrar’s office or Advisement and Transition (www.cortland.edu/advisement or ext. 4726). 

Contact your department chair or department secretary. 

Contact department who is offering the particular class. 

Contact the Associate Dean’s office. 

After business hours, students may contact their Academic Peer Mentors (APM) in the residence halls  

Documentation 

We suggest advisors and students keep a record of agreed upon course selections/options. 

Check with your department to see if a specific documentation form is used. 

It is helpful to keep notes on discussion topics, decisions, relevant issues, and referrals. 



 

 

 

Group Advising:   
Saving You Time and Helping Your Students 

 
Group advising is a great way to reach multiple students and help prepare them for advisement and  
registration.  Much of what we do in advising is individual to the student; however some of the information 
is applicable to all students.  Having a group advising session enables you to convey information and help 
prepare students for their individual advising meeting, making your time together more productive.  As you 
begin preparing for the upcoming advisement and registration period, think about having a group advising 
session.  Talk to your colleagues about ways to share resources and best prepare and assist the students in 
your department.  The Advisement and Transition office also has many on-line resources to help assist you 
with the advisement process:  www2.cortland.edu/offices/advisement-and-transition/advising/    
 
Below are some possible objectives of a group advising session: 

Hand out department specific advising/curriculum information (advising manual, check list, etc.) 
Share department philosophy and approach to advising– how does advising work in your  

 department and how would you like students to sign up for individual appointments 
Indicate to students what you want them to do prior to meeting with you and how to prepare for 
their individual meeting (review CAPP, bring list of possible courses and questions, etc.) 
Help students read and understand their CAPP reports 
Review course schedule – how to find it and what to look for, highlight specific courses being of-
fered by your department, understanding of course sequences  
Help foster independence and responsibility among your students   

 
 

College Student Inventory (CSI) 
  

First-year students are given the opportunity to take the College Student Inventory (CSI) as part of the  
requirements for COR 101, The Cortland Experience. 
  
The CSI is an on-line, self–assessment tool that provides feedback to students about their adjustment to 
the academic and social  aspects of college life that are most critical to student success and retention. 
  
The CSI is comprised of 100 questions that are organized under three main categories: academic motivation, 
general coping skills, and receptivity to support services.  Student responses to the questions are analyzed 
and compiled into two interpretive reports, one for the advisor and the other for the student. 
  
The student report is distributed in the COR class. The advisor report is sent to academic departments to be 
filed in the student’s academic folder for advisors to review before advising and registration. 
  
The CSI advisor report is a great tool to assist you when working with students who might be experiencing 
some difficulties.  You are encouraged to look at the reports, paying particular attention to indicators of 
risk or challenges a student may have during the first year. The CSI report is useful in framing conversations 
about academic success. 
  
If you have questions about the College Student Inventory or would like additional information on how to 
use the academic advisor reports, please check our web page at www2.cortland.edu/offices/advisement-
and-transition/cor-101/resources/csi.dot or contact Lori Schlicht at Lori.schlicht@cortland.edu or (607) 753-
4726. 
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Academic Resource in the Residence Halls  
 

Now that mid-terms are almost complete and students will be able to review their mid-semester estimates, 
they may be seeking academic assistance. We’d like to make you aware of a resource in the residence halls on 
campus that your students can utilize.  The Office of Residence Life and Housing employs Academic Peer  
Mentors.  They are upper-class students who live and work inside the residence halls to assist students with 
their academics.  Each Academic Peer Mentor, or APM, holds office hours weekly either in the hall staff office 
or in the first floor study lounge of the residence hall.  
  
APMs are trained by various offices on campus, including Advisement and Transition, Career Services, ASAP, 
and Student Disability Services, on the academic policies of the campus as well as on degree requirements, 
study skills, time management skills, listening skills and choosing a major.  APMs are not tutors and are not 
trained in any one particular field.  Rather, they are academically successful students who can listen  
supportively to students’ issues, offer sound advice from a student perspective, and refer students to the  
appropriate campus offices for further assistance.  They also plan educational programming inside the  
residence halls and frequently seek faculty to join them in the residence halls to present.  
  
When speaking to your students, please keep the Academic Peer Mentors in mind and encourage your  
students to visit their APM! 
  

The APMs for Fall 2011 semester are: 
  

Ashley Tuminello- Bishop Hall    Stephanie Hopkins - Cheney Hall 
Marissa Finch- DeGroat Hall    Megan Hutchins - Fitzgerald Hall 
Jacqueline Santos - Hayes Hall    Courtney Baldwin- Hendrick Hall 
Nicole DeDalto - Randall Hall    Robert Poliszuk - Shea Hall 
Kyle Shea - Whitaker Hall  

   

COR 229:  Major and Career Exploration 
 

Are you advising Pre-Major students? Or do you have students who are unsure of their  major? If your  
student/advisee could benefit from major and career exploration, encourage them to register for this one 
credit course. 
 
CRN: 27505 
Wednesday, 12:40 – 1:30 p.m. 
Designed to assist students in the process of making a decision in selecting a major and gain an  
understanding of career exploration. 
 

Advisement and Registration Workshops for Students 
 

Graduate and Non-Traditional Student Registration Information  
 Tuesday, October 25, 4 p.m., Sperry, Room 103 
 

Registration Jumpstart! 
 Wednesday, October 26, 12:30 p.m. , Corey Union, Fireplace Lounge  
 

Permission to Transfer Credit Workshop 
 Tuesday, November 1, 4:30 p.m., Sperry, Room 103 
 

Graduate and Non-Traditional Student Registration Q & A  
 Monday, November 7, 3 p.m., Non-Traditional Student Lounge, Cornish 1221 
 

Registration Jumpstart! 
 Thursday, November 10, 5 p.m., Sperry, Room 105 


