
SUNY CORTLAND 
MODERN LANGUAGES DEPARTMENT 

 
AED 323: Seminar for Field Observation: Foreign Languages in the Secondary 

Schools 
 
 
AED 323: 1 sem. hr.  Instructor:  Codruta Temple 
Spring 2011     Phone: 753-2022 
Meetings: 2/1, 2/8, 2/15  Office: OM 225-E 
Location: OM 229  Office hours: T&R: 1-2:30; W: 2-4 
Time: 7:00-9:30  E-mail: codruta.temple@cortland.edu 
  
       
Required Text: Pre-Student Teaching Field Experiences Handbook: Information for 
School Administrators, Host Teachers, College Faculty and Teacher Candidates.  Field 
Placement Office (http://www2.cortland.edu/dotAsset/124647.pdf).  
 
Course Description: (C) Seminar for field observation in adolescence education (French, 
Spanish, and ESL). Seminar-based course to provide a variety of field experiences for 
preservice teachers.  Observations and field reports from secondary classroom 
experiences required.  
 
Course Attendance Policy: This seminar is the central unifier for the field observation 
experiences required by the SED.  Students will be required to attend 4 meetings with the 
instructor.  The first meeting will take place prior to the beginning of the semester in 
which the field experiences will take place.  After registration the course instructor will 
obtain a list of students enrolled in AED 323 for the semester.  These students will meet 
with the instructor immediately following registration. At this initial meeting, the 
procedure for field observation placements will be explained, the necessary forms for 
these placements will be distributed, and the requisite assignments to be carried out 
during the placements will be explained.  Topics such as proper school etiquette, dress, 
and Cortland student responsibilities while a guest in the public schools will also be 
addressed.   
 
The remaining 3 meetings will be held throughout the spring semester in the evenings.  
The focus of these seminars will be the results of the field observations, student reactions 
and perspectives, and other issues involved in second language teaching.  The schedule 
for the 3 remaining seminars is as follows: February 1, February 8, and February 15. 
 
Attendance of all four meetings is mandatory for successful completion of the course. 
 
 
Rationale: State regulations for adolescence education certification require a total of 100 
hours of fieldwork that is attached to coursework and has supervision.  This seminar is 

http://www2.cortland.edu/dotAsset/124647.pdf


connected to sixty or more hours of field observation at the grade levels indicated in the 
certificate (7-12 for foreign language majors; K-12 for ESL majors).  The purpose of 
field observation is to provide additional exposure to the school setting for preservice 
teacher candidates.  They will be engaged in observation, analysis, and examination of 
teaching practices in the schools. 
 
Field Experience and Seminar Objectives: 
 
• To observe students and teachers in classroom situations 
• To assist the teacher in classroom activities 
• To examine teaching practices as indicated by assignments from the course instructor 
• To evaluate lessons observed through written reflection and discussion with the 

classroom teacher 
• To analyze further the field observation experience through seminar discussions, 

debriefing, and reflection   
 
Evaluation of Student Performance:  Students will be evaluated by grades of S and U. 
To obtain a grade of S, students must 

• Complete at least 60 hours of observation 
• Complete all the course assignments 
• Attend all four meetings with the course instructor 

All observation hours will be logged by the course instructor to document completion as 
per SED regulations. 
 
 
 
AED 323 & the Conceptual Framework: This course, as is the case with all of our 
offerings in the Modern Languages Department, is aligned with SUNY Cortland’s 
Conceptual Framework for Teacher Education (see below). The specific knowledge and 
perspectives that will be acquired in this class reflect SUNY Cortland’s commitment to 
developing students’ knowledge base, professional commitments and dispositions, 
familiarity with the state and national standards, and understanding and appreciation of 
diversity.  
 

 
SUNY Cortland Conceptual Framework for Teacher Education: 

Learning Outcomes 
 

 
KNOWLEDGE BASE – Candidates will:   
1. Demonstrate a solid foundation in the arts and sciences; 
2. Possess in-depth knowledge of the subject area to be taught; 
3. Understand how students learn and develop; 
4. Manage classrooms structured in a variety of ways to promote a safe learning 
environment; 
5. Know and apply various disciplinary models to manage student behavior.  
 



PROFESSIONAL COMMITMENTS – Candidates will:   
ucation, other agencies, 

 

e to develop professionally as ethical and reflective practitioners who are 

TANDARDS – Candidates will:  
rds, integrate curriculum across disciplines, and 

nts learn; 

IVERSITY -- Candidates will: 
rategies to develop a positive teaching-learning 

 

l 

SSESSMENT – Candidates will:   
s of assessment to analyze teaching and student 

ECHNOLOGY – Candidates will:   
 skills and the ability to integrate technology 

ourse Schedule, Activities, and Assignments: 

ED 323 is a seminar-based course that incorporates field experience and discussion 

ou will be doing your field experience in a New York State public school district close 

day, 
. 

6. Collaborate with other staff, the community, higher ed
and cultural institutions, as well as parents and other caregivers, for the benefit of
students; 
7. Continu
committed to ongoing scholarly inquiry; 
 
S
8. Know state and national standa
balance historical and contemporary research, theory, and practice; 
9. Demonstrate appropriate professional dispositions to help all stude
 
D
10. Apply a variety of teaching st
environment where all students are encouraged to achieve their highest potential;
11. Foster understanding of and respect for individuals’ abilities, disabilities and 
diversity of variations of ethnicity, culture, language, gender, age, class, and sexua
orientation. 
 
A
12. Use multiple and authentic form
learning and to plan curriculum and instruction to meet the needs of individual 
students.   
 
T
13. Demonstrate sufficient technology
into classroom teaching/learning. 
 
 
C
 
A
about teaching for pre-service teachers.  In this course, you will be observing classes, 
completing assignments prior to the beginning of the semester, and then, three times 
during the semester, you will meet with your colleagues in the course to discuss your 
experiences. 
 
Y
to your home because you will be completing them during the designated college 
vacation.  The dates for completion of your field experience for this class are Mon
January 3 - Friday, January 7, and Monday, January 10--Friday, January 14, 2011
Foreign language majors will need to spend five full days in a middle/junior high school 
setting and five full days in a high school setting. ESL majors will need to spend five full 
days in an elementary setting and five full days in a secondary (middle school or high 
school) setting. 
 



You will be spending most of your field experience time observing in a FL/ESL 
e is to 

 

ou will have several assignments to complete during your field experience (see below). 

ou must complete all fieldwork observations, finish all assignments, obtain the required 

 

classroom.  The purpose of this observation and, indeed, the entire field experienc
introduce you to life in second language classrooms.  The experience is meant to give you
some insight into the requirements and responsibilities of the job of a FL/ESL educator.   
 
Y
These assignments will form the basis for discussion during the seminar meetings to be 
held in the spring semester on three Wednesdays: February 1, February 8, and 
February 15, 2011(7:00-9:30, OM 229). 
 
Y
verification signatures from your cooperating teachers, and actively participate in the 
semester seminars in order to receive credit for this course.  AED 323 is a New York 
SED requirement for certification; without successful completion of this course, you
cannot receive teacher certification. 
 



Field observation assignment #1: Journal for Field Experience (ACTFL Standards 3 & 4; 
TESOL Standards 3.b & 3.c) 

 
Rationale/Purpose: 

Teacher reflection is an important skill and a necessary quality that all teachers need 
to develop. The purpose of this assignment is to help you begin developing your 
reflection skills by keeping a cumulative journal of your 10-day field experience.  
This journal should have entries for every day of the experience and should reveal 
your most important insights.  This journal will reveal the depth of your thinking and 
cognitive involvement during the field experience. 

 
Procedures: 

 During each of the 10 days, you will be typing a daily journal entry with the 
assignment being cumulative. 

 For each day, please identify the day and date followed by a brief statement, 
consisting of about 12-15 sentences. 

 The journal should not reflect trivial occurrences, but rather reveal deeper 
insights and important understandings that surfaced for you as a result of your 
field experience.  Also, you should concentrate primarily, but not exclusively on 
your experiences in the FL/ESL classroom. 

 Each journal entry should reveal the most important growth events that occurred 
each day. 

 Good journal entries may provide a record of your reactions, questions and 
successes, serve as a basis for your reflections on the interrelationships between 
the students, faculty, support staff and administrators, or serve as a basis for 
reflecting on the multifaceted professional roles and responsibilities (i.e., 
instructional, non-instructional, administrative, etc.) of a FL/ESL teacher. 

 
Sample journal entry:       May 28, 2007 

 Today I would like to discuss Mr. XXX’s 8th grade Spanish classes and the 
differences that I see among them.  My teacher is very animated and excited all 
the time, and sometimes the students, especially the 8th graders, get too wild.  In 
fact, I was starting to feel that I wasn’t cut out for this because I find that style to 
be too chaotic.  However, one of his 8th grade classes is quite different.  The 
students are quieter, and seem to prefer to stay in their seats (for a change!).  But, 
this isn’t to say that their class was not exciting; they were very animated about 
the activities and they even tried to speak Spanish.  What is interesting is that 
when I asked my teacher about the differences yesterday, he said that he needed 
to adopt a different style with this group because they reacted better to different 
activities.  He said that when he plans his classes, he plans with each group of 
students in mind.  He provides alternative activities, just in case one activity 
works well with one class but not with another.  He said that he wants to do this 
so that at the end of each class, each student feels that they can do something with 
the language, whatever it may be.  I hadn’t thought about this before, but I think it 
is a great idea.  Mr. XXX seems to have a high success rate with these kids.  I am 
going to have to remember this technique for my own lesson planning! 



Field observation assignment #2: Observing Non-Foreign Language or Non-ESL 
Classes (ACTFL Standard 2; TESOL Standard 3.b) 

 

Rationale/Purpose: 
You will be spending time observing two non-foreign language or non-ESL classes 
during your 10-day field experience.  Non-FL/ESL teaching often requires training in 
a different set of techniques and methodologies than many of those employed in 
FL/ESL classes (e.g., in FL/ESL classes, the content area is the language of 
instruction as well). Observing teachers in action from other disciplines can be an 
insightful learning experience.   

 
Procedure: 

 You need to do this assignment at both your Middle/Junior High/Elementary and 
your Senior High/Secondary field experience. 

 Identify and schedule time to spend at least one class period in a non-FL/ESL 
classroom.  Your host teacher may be able to help you identify a convenient 
classroom for this observation and also act as a liaison for you. 

 Use the following questions to guide your observation.  You will be watching for 
specific actions and will be asked to reflect on what you have observed.  

 Type up your observations (or responses to the questions below) for later 
submission. 

 
Questions: 

1. How does the teacher open or begin the class? 
2. What do you perceive the objective(s) of the lesson to be? 
3. How does the teacher assess whether or not the objectives have been met? 
4. What do you perceive the lesson plan to be? 
5. How does the teacher motivate the students for the lesson or individual activities? 
6. What classroom management techniques does the teacher use? 
7. Which type of question is more prevalent in the classroom: display questions 

[where the answer if obvious to everyone; i.e., “What is this (holding up a pen)?”] 
or true information-gap questions [where the answer is truly unknown and real 
information is sought; i.e., “What is your favorite color?”]? 

8. Describe the teacher’s nonverbal forms of communication, including classroom 
arrangement, body language and the teacher’s movements around the room. 

9. How does the teacher provide for students who complete tasks quickly as well as 
work with students who need individual help? 

10. Describe the teacher’s general professional attitude towards the students. 
11. Describe any (a) computer-related learning experiences and (b) other instructional 

aids that the teacher may use. 
12. How does the teacher end the class? 
13. How does the teacher address different student learning styles? 
14. Focus on the behavior of one student for a specific period of time (e.g., 3-4 

minutes) and report how the student is responding to the lesson/activity. 
 



Field observation assignment #3:  Observing an ESL Student (CF—Diversity) 
 

Rationale/Purpose: 
 

All educators are likely to meet a diverse population of students in their classes 
including students who are ESL (speak English as a second language).  While foreign 
language educators are particularly attuned to many of the problems these students 
face, a second language environment can be substantially different from a foreign 
language environment.  You will gain information and understanding of the obstacles 
ESL students have to overcome when in class, specifically content classes, through 
interview questions and the action of shadowing a student for several hours. 

 
Procedures: 
 

 You only need to do this assignment at one level, but you may do it at both if you 
wish. 

 With the help of your host teacher or a school administrator, identify a student 
who is ESL.   

 Arrange to observe the student in two content classes (other than FL or ESL). 
Note where the student sits, how s/he interacts with other students who are not 
ESL, and describe the student’s class participation. Taking notes is essential 
during the interview. Type your summary of these observations and append it to 
your interview questions and responses. 

 Interview the student using the questions below.  Keep a written record of the 
responses you receive from the student for later discussion and submission. 

 
ESL Student Interview Questions: 
 

1. What is most difficult about being in a content class when your English is not 
very proficient? 

2. Where is it best for you to sit/be in class so that you understand as much as 
possible/ 

3. During class, do you want to interact with the teacher and students or do you 
prefer to remain quiet? 

4. Which skills are easier for you:  reading, writing, speaking, or listening? 
5. How do you indicate to the teacher when you do not understand something? 
6. What can your teachers do to help you better understand what goes on in class? 

 



Field observation assignment #4:  Exemplary Teacher Interview (CF—Professional 
Commitments) 

 
Rationale/Purpose: 
 

Outstanding or “exemplary” teachers tend to hold passionate and unique views on the 
profession of teaching.  The purpose of this assignment is to have you identify and 
interview an outstanding teacher.  Reputation, experience, teaching awards, and 
recognitions should be considered. Although your host teacher may qualify for this 
distinction, you need to interview someone else:  a teacher who students and 
colleagues both agree is “the best of the best” in your building or school district.   

 
Procedures: 
 

 You need to do this assignment at both your Elementary/Middle school and your 
Secondary/ High school placements. 

 With the help of your host teacher and/or the principal, select an outstanding 
teacher for the interview.  

 Invite the teacher for an interview at a location and time based on his/her 
convenience.  Note that the teacher may want to preview the questions and answer 
them in a different order.  An extra list of questions for the interviewee follows 
this page.   

 Maintain confidentiality!  The teacher’s name or school district is not to be 
revealed.  Ask only for subject, grade level, and number of years teaching 
experience.  Taking notes is essential during the interview.  Audiotaping the 
interview is preferred, but it is not required if the teacher would be more 
comfortable without using a tape.  Ask! 

 After you have conducted the interview you need to summarize the response of 
your teacher to each of the questions.   

 Type your summary for later discussion and submission. 
 
Exemplary Teacher Interview Questions: 
 

1. Subject, grade level and years of experience? 
2. Why did you become a teacher? 
3. What do you like most about teaching? 
4. What do you like least about teaching? 
5. What is an effective teacher? 
6. Describe your teaching style. 
7. How do you manage your classroom and maintain discipline? 
8. Describe one or more of your most successful instructional strategies. 
9. How should a teacher relate to his/her students? 
10. Has education changed since you started teaching? If so, how? 
11. What advice would you give a new teacher just starting his/her first year of 

teaching? 
 



Exemplary Teacher Interview Questions: 
(Teacher copy) 

 
1. Subject, grade level and years of experience? 

2. Why did you become a teacher? 

3. What do you like most about teaching? 

4. What do you like least about teaching? 

5. What is an effective teacher? 

6. Describe your teaching style. 

7. How do you manage your classroom and maintain discipline? 

8. Describe one or more of your most successful instructional strategies. 

9. How should a teacher relate to his/her students? 

10. Has education changed since you started teaching?  If so, how? 

11. What advice would you give a new teacher just starting his/her first year of 

teaching? 

 

 
 
 
 
 
 
 
 
 
 



Field observation assignment #5:  School Board Meeting (CF—Professional 
Commitments) 

 
Rationale/Purpose: 
 

The school district Board of Education is an important governing body composed of 
citizens who are locally elected to the position for a two or three year period.  The 
school board is more powerful than any school official and, in fact, hires all teachers, 
principals and superintendents.  School boards function in an oversight capacity and 
scrutinize all aspects of school district business such as budget formation, 
building/maintenance projects, curriculum/instruction, and hiring of all district 
employees. School board meetings can be very interesting forums and are an 
important way for citizens to air their views of anything pertaining to the school. 

 
The intent of this assignment is to give you an opportunity to observe, analyze, and 
reflect upon the dynamics and human interaction inherent in a school board or other 
important school business meeting. 

 
Procedures: 
 

 You only need to do this assignment once during your 10-day field experience. 
 Before the first day of your field experience, call the school district office for the 

date for the next scheduled school board meeting.  Typically these meetings have 
a standard date (i.e., the 2nd Tuesday of each month at 7 p.m.).  If this meeting 
does not coincide exactly with the dates of your field experience but you can still 
attend, then do so. 

 Your role in this experience is an observer. You will then be asked to respond to 
questions and reflect on what you have observed. 

 After you have attended the meeting, you need to answer the following questions 
designed to help you analyze and reflect upon the experience. 

 Type up your answers for later discussion and submission. 
 
Observation Questions and Information: 
 

1. Date/time/location of the meeting/ number of people attending? 
2. Who was in charge of the meeting? 
3. Was there a written agenda? If so, include a copy with this assignment. 
4. What were the main topics of discussion or business? 
5. Were differences of opinion expressed?  How were these differences 

handled/respected? 
6. How were decisions made?  Democratically?  Agreement/consensus? …  or one 

strong person/group? 
7. Reflection:  In what ways was this observation experience illuminating? (What 

did you learn? Any surprising insights?) 
 

If for some reason the host school district is not holding school board meetings during the two 
weeks of your field experience, you may substitute one of the following kinds of professional 
meetings: faculty meeting (your best alternative), Superintendent’s or Principal’s meeting, 
Shared Decision-Making Team meeting, curriculum meeting, Department or academic meeting, 
etc. 



Field observation assignment #6:  Faculty Room
 

Rationale/Purpose: 
 

Faculty Rooms can be very interesting places with a culture all their own.  The 
purpose of this assignment is to get you to observe and reflect upon the atmosphere 
and culture of the faculty room. 

 
Procedures: 
 

 You need to do this assignment at both your Middle/Junior High/Elementary and 
your Senior High/Secondary field experience. 

 Identify and schedule time (about one hour) in the “Faculty Lounge” or 
“Teachers’ Room”. Because your host teacher probably has a schedule break or 
lunch sometime during the day, your faculty room visit could coincide with this 
and thus be easy to schedule. 

 Your role in this experience is an observer. You will then be asked to respond to 
questions and reflect on what you have observed. 

 After you have observed the interactions in the Faculty Room, you need to answer 
the following questions designed to help you analyze and reflect upon the 
experience. 

 Type up your answers for later discussion and submission. 
 
 
Faculty Room Questions and Reflection: 
 

1. Location:  Where is the faculty room located within the school?  Is there more 
than one? 

2. Sketch/draw the physical layout of the faculty room.  Attach it to your responses 
to the remaining questions. 

3. Do the FL/ESL teachers regularly go to the faculty room?  If not, why not? Is 
there another location where the FL/ESL teachers congregate? 

4. Is there interaction between teachers of different subjects? 
5. In a general sense, what was the focus of the “faculty room talk”? (current events, 

student achievement, student behavior, personal topics, etc.?) 
6. What did you learn about the schools faculty room from this short visit? 

 



Field observation assignment #7:  Student Cafeteria
 
Rationale/Purpose: 
 

The purpose of this assignment is to get you to observe and reflect on an important 
element of the school community:  the cafeteria.  As a student you no doubt ate in a 
school cafeteria hundreds of times, yet you were probably not aware of the 
differences in rules, supervision, nutritional choices, etc. between different schools. 
The school cafeteria is an important part of the school culture. 

 
Procedures: 
 

 You need to do this assignment at both your Middle/Junior High/Elementary and 
your Senior High/Secondary field experience. 

 Identify and schedule time (about one hour) in the school cafeteria. Find out who 
has cafeteria supervision duty, introduce yourself, and explain why you are there.  
Otherwise, you may be asked to clean tables, pick up trash, etc. ☺ 

 Your role in this experience is an observer. You will then be asked to respond to 
questions and reflect on what you have observed. 

 After you have observed the interactions in the cafeteria, you need to answer the 
following questions designed to help you analyze and reflect upon the experience. 

 Type up your answers for later discussion and submission. 
 
Student Cafeteria Questions and Reflection: 
 

1. Sketch/draw the physical layout of the cafeteria.  Attach it to the remaining 
questions. 

2. Describe the school’s general procedures of supervision. How many were 
supervising?  Who were they: i.e., teachers, aides, other faculty? 

3. Describe the day’s meal choices. Evaluate the nutritional quality using what you 
know of a basic food pyramid as a gauge. 

4. Are vending machines a good option in or near the cafeteria?  What type of food 
is vended? Its nutritional value? 

5. Describe the student behavior during your one-hour observation. 
6. Are students permitted to leave the school premises for lunch? Which grade level 

of students? 
7. How long is the lunch period? How many are there?  What time do the first and 

the last lunch periods begin and end? 
 



Field observation assignment #8:  Observe a Child-at-Risk (CF—Diversity) 
 

Rationale/Purpose: 
 

One of our responsibilities is to observe a “Child-at-risk”.  The expectation is for you 
discreetly to observe the educational behaviors, mannerisms, and habits of a child 
that has experienced difficulty in managing his or her own behavior.  This assignment 
can most likely be carried out through your observations of the host teacher’s classes.  
Work with your host teacher to identify a student for observation who qualifies for 
this category. 

 
Procedures: 
 

 You only need to do this assignment once during your 10-day field experience. 
 Identify the child you will observe with help from your host teacher. 
 Be discreet: the child should have no idea that s/he is the subject of observation. 
 Your role in this experience is an observer. You will then be asked to respond to 

questions and reflect on what you have observed. 
 Most important: any information you receive about this student is strictly 

confidential and not to be discussed with anyone. 
 After you have observed the student, you need to answer the following questions 

designed to help you analyze and reflect upon the experience. Please give specific 
examples and details to support your answers and insights. 

 Type up your answers for later discussion and submission. 
 
Child-at-Risk Questions and Reflection: 
 

1. How often did you observe this child?  Different days? 
2. Describe the particular behaviors of the child that s/he seems to have difficulty 

self-managing. 
3. In which class(es) did you observe the child? 
4. If you observed the student in more than one subject area, did the child display 

different behavior patterns in different content area classes? 
5. Did you recognize any discipline strategies implemented by any of the teacher to 

assist the student in managing his/her behavior? 
6. If you observed the student during lunch, how did s/he interact with peers? 
7. How did the student behave during a student-centered activity? 
8. How did the student behave during a teacher-led activity? 
9. Which learning style do you perceive this child to do best in?  (e.g., 

tactile/kinesthetic, auditory, visual?) 
10. Did you notice any one particular situation that triggered the student’s 

misbehavior, if observed? 
11. Overall, what have you learned about students and behavior through observing 

this “at risk child”? 
 



Checklist of assignments 
 
 

 Field observation assignment #1: Journal for Field Experience (10 entries) 

 Field observation assignment #2: Observing Non-FL/Non-ESL Classes (2) 

 Field observation assignment #3:  Observing an ESL Student (1) 

 Field observation assignment #4:  Exemplary Teacher Interview (2) 

 Field observation assignment #5:  School Board Meeting (1) 

 Field observation assignment #6:  Faculty Room (2) 

 Field observation assignment #7:  Student Cafeteria (2) 

 Field observation assignment #8:  Observe a Child-at-Risk (1) 

 
 It is best to type up the assignments while they are still fresh in your mind 

shortly after the experience.  While you won’t be turning in the 
assignments for some time, you will feel more comfortable with your 
assignments if you complete them earlier.  Do not wait until the last 
minute to complete them! 

 
 Keep notes on your experiences during the day.  This will help you to 

remember information when you later have time to type the assignments. 
 

 All assignment are to be word-processed / typed and will be turned in to 
be assessed by the professor.  Please have these assignments compiled in a 
folder or binder when turning them in for credit. 

 
 Additionally, the assignments will be discussed in the semester class 

sessions, so be prepared to bring them to class and to share with your 
colleagues. 

 
 I will notify you via e-mail of the discussion themes of the class sessions 

during the semester. 
 

 You will receive a grade for this course upon successful completion of all 
the course requirements, including attendance at all of the class meeting 
times. 

 



 If you have questions, concerns or wish to discuss some of the experiences 
that you have while teaching, please feel free to contact me via phone or e-
mail.  I will respond as quickly as possible. 

 
 
Student Disability Services 
 
SUNY Cortland is committed to upholding and maintaining all aspects of the federal 
Americans with Disabilities Act of 1990 (ADA) and Section 504 of the Rehabilitation 
Act of 1973. If you are a student with a disability and wish to request accommodations, 
please contact the Office of Disability Services located in B-1, Van Hoesen Hall or call 
(607) 753-2066 for an appointment.  Because many accommodations require early 
planning, requests for accommodations should be made as early as possible.   



 
HOST SCHOOL DISTRICT INFORMATION FORM 
 
In order to secure your placements for this field experience, you will need to fill in the 
placement information form and return it to Ms. Melissa Stockholm in the Field 
Placement Office prior to the first class meeting or by December 3rd at the latest.  Failure 
to do so will result in your deregistration from the course, which could affect your 
progress through the teacher education/certification program.  Once your placements 
have been confirmed, you will be contacted with the appropriate information.    
 
You will be doing your field experience in a New York State public school district close 
to your home because you will be completing your field experiences during the 
designated college vacation. The dates for completion of your field experience for this 
class are Monday, January 3 –Friday, January 7, and Monday, January 10--Friday, 
January 14, 2011.  Foreign language majors will need to spend five full days in a 
middle/junior high school setting and five full days in a high school setting. ESL majors 
will need to spend five full days in an elementary school setting and five full days in a 
secondary (middle school or high school) setting. 
 
You have specific assignments that you must complete during the field experience.  
These assignments are to be discussed and turned in during the course seminar meetings, 
which will be held in the spring semester on Wednesdays, 7:00-9:30 p.m.  Three 
seminar meetings will be held during the spring semester: February 1, February 8, and 
February 15.  
 
You must complete all fieldwork observations, finish all assignments, obtain the required 
verification signatures from your cooperating teachers, and actively participate in the 
seminars in order to receive credit for this course.  AED 323 is a New York SED 
requirement for certification; without successful completion of this course, you cannot 
receive teacher certification. 
 
In order to complete the Host School District Information Form, you will need to locate 
the necessary information required by the form (name, address, and phone number of 
school district).  This information is available at the following website:  
http://www.nysed.gov/admin/admindex.html 
At this site, you will find an alphabetical listing of all school districts in New York State.  
Locate the district of interest to you and obtain the necessary information to complete the 
form.  You may do both observations in the same school district; i.e., you may use an 
elementary school, a middle school, and a high school in the same district for your 
placements.   
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