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An education isn’t how much you’ve committed to memory. It’s knowing where to go 
to find out what you need to know, and it’s knowing how to use the information you 
get. William Feather 
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WELCOME to the undergraduate Adolescence English Education (AEN) Program!  You have chosen a 
challenging, but rewarding program that will provide you with a solid foundation for future intellectual 
endeavors as well as equip you for a life time of service as an English Language Arts educator. This 
manual has been written to provide you with a guide as you progress through our program. Of course, the 
College Catalog, which can be accessed on line at http://www.cortland.edu/catalog/ is also a source of 
very important information to you as a SUNY - Cortland student. But this manual should answer many 
questions you might have that are specific to the Adolescence English Education program.  
 
You will later receive other handbooks as well, specifically the Pre-Student Teaching Field Experiences 
Handbook and the Student Teaching Handbook, both published by the Field Placement Office. And your 
AEN advisor as well as the instructors in your individual courses are also important sources of 
information. Nevertheless, this manual addresses specific questions not addressed elsewhere. Therefore, 
please take care not to misplace it.  In fact, you should establish a folder or drawer in which you can keep 
all important documents you receive from the college including such things as your official acceptance 
into the program, a copy of the syllabus for each course you complete. 
 
The English Department wishes you success as you pursue your degree in Adolescence English 
Education. 
 
 
Communication 
While this manual will provide you with a thorough overview of your program, it is of utmost importance 
that you also maintain an email account and that you read your emails regularly.  If at any point, you 
choose NOT to rely on your Cortland email account, you MUST inform the College of your preferred 
email address (on MyRedDragon).  Not only will many of your professors and/or your advisor need to be 
able to reach you via email, but you will miss important announcements about various program 
requirements and deadlines if you fail to insure that the preferred email address you provide the College 
is, in fact, an account you check regularly.   
 
Moreover, when you use email to communicate with College personnel, you should remember that the 
way you communicate is a measure of your professionalism.  Please think about the impression your 
message will leave on the reader:  be polite and respectful, and take a few minutes to edit your message.  
After all, you are in a program where language and literacy are of central importance; in that regard, be a 
good ambassador. 
 
 
 
 
 

 
 
 
 
 
 
 

 
Teacher[s] affect eternity; [they] can never tell where [their] influence will stop.  Henry Adams 
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Mission Statement for Adolescence English Education Programs 
 

Our goal is to produce English Language Arts teachers who help guide all students towards lifelong 
literacy learning through research-based practices. Teacher candidates will reflect the following: 
 
• They display a passion for the subject matter, their own students, the profession, and their own 

learning. 

• They are creative curriculum developers and use appropriate pedagogies to implement sound 
lessons.  

• They possess an awareness of the sociocultural and political context of present literacy instruction. 

• They are reflective practitioners who work toward professional growth and development, and who 
take a pro-active stance toward constructive criticism.  

• They are prepared to teach in an increasingly global and technological world and to collaborate in 
multi-modal, multi-disciplinary, and multi-literate environments. 

 
What does this mission statement mean for you? 
You recognize that teaching the English Language Arts requires you to possess a command of much more 
than the “Literature” with which the field of English is so often associated.  In order to lead students 
toward becoming critical consumers and producers of texts, you also need to develop a profound 
understanding of theories of learning, development, assessment, and pedagogy.  Your success as an 
educator will depend upon your ability to deploy your knowledge in all of these areas simultaneously. 
Additionally, your planning reflects your awareness of state and national bodies that provide guidelines 
for the profession, especially as they focus on the range of skills which you are responsible to help 
students develop:  reading, writing, listening, and speaking (i.e., the English Language Arts).  Your 
teaching integrates all of these elements to provide abundant opportunities for engaging, meaningful, and 
relevant learning experiences for each individual in your classroom.  
 
You recognize that teachers function as gatekeepers who can help all their students access and participate 
in discourse communities from which they might otherwise be excluded.  To this end, your teaching and 
planning encourage students to use literacy skills to understand and shape their lives and world, and 
whenever possible build bridges between home, community, and classroom literacies.  You encourage, 
above all else, students’ passion for lifelong learning.   Also evident in your teaching and planning is your 
awareness that “language is power” and your thoroughgoing commitment to fostering a culturally 
responsive learning environment in which students can develop powerful literacy skills.  Your care and 
advocacy for students does not end at the classroom door, however; you are also an advocate for public 
education, keeping abreast of and involved in political and legislative issues that affect teachers’ ability to 
support critical literacy in their classrooms. 
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You are always willing to ask yourself how you can do better.  You actively seek ways to improve 
yourself as a teacher by adding to your skill-set or expanding your "tool box” of ideas and teaching 
strategies.  While you are willing to initiate the answers to these questions yourself, you also actively 
desire the comments of your instructors and accept them for the honest, helpful guidance they represent.  
 
Your deep and abiding love of reading, writing, and language, in general, is abundantly apparent to 
anyone who spends any extended time with you.  When someone mentions a resource you’ve not yet 
tapped into (for example, an article, a book, a website of interest, or an opportunity for professional 
development), your first response is curiosity and excitement, rather than boredom or a feeling of “Oh, 
no! Something else I have to do.” You truly love the materials you share with students, see their literacy 
development as your primary responsibility to them, and are motivated by the ongoing challenge of 
kindling in others a passion for the English Language. 
 
You understand that contemporary adolescents are engaged in an increasingly participatory culture – 
connected to opportunities for learning anytime, anywhere, and from anyone. You are committed to 
facilitating that learning by mastering new technologies and guiding students in the ethics of their use. 
You are motivated to learn as much as you can about new technologies and how to use them to support 
multiple forms of literacy learning in your own life, and thus are a model for your students. You are 
motivated by a strong desire to engage your students in reading and writing new and varied forms of 
print, and non-print texts and recognize the importance of students' developing the skills, resources, and 
dispositions to thrive in a global economy. You see your students as collaborators in their own education 
and know how to use their interest in and experience with digital forms of expression and affiliation to 
advantage in the classroom. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Education, beyond all other devices of human origin, is the great equalizer of the conditions of 
men [and women] the balance-wheel of the social machinery.              Horace Mann 
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List of Offices 
 

The offices and persons below can provide information and services to you as an undergraduate student 
in an education program.  Please note that most campus office hours are Monday through Friday, 8:00 
a.m.-4:30 p.m. 

 
 

 
Associate Dean of Arts & Sciences 
     Dr. Jerome O’Callaghan 

 
Old Main, 125 
     (607) 753-4314 

 
Adolescence English Education Programs, 
 Coordinator, Dr. Cynthia Sarver 

 
Old Main, 117-D 
     (607) 753-2074 
      cynthia.sarver@cortland.edu 

 
Counseling Center 

 
Van Hoesen Hall, B-44 
     (607) 753-4728 

 
English Department 
      Secretaries, Karen Knapp 
      Priscilla Harvey 
      Chair, Dr. Matthew Lessig 

 
Old Main, 112 
      (607) 753-4307   knappk@cortland.edu 
      (607) 753-4308   harveyp@cortland.edu           
 (607) 753-2071  matthew.lessig@cortland.edu  

 
Field Placement Office 
 Coordinator (English), Melissa Stockholm  
         Director, Kathleen Beney 

 
Education Building, 1105 
     (607) 753-2824  

 
Financial Advisement Office 

 
Miller Building, 205 
     (607) 753-4717 

 
Registrar 

 
Miller Building, 223 
     (607) 753-4702 

 
Transfer Credit Coordinator 

 
Miller Building, 106 
     (607) 753-5425 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
There is no shame in asking for help.  William Glasser, M.D. 
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Additional Offices Offering Teacher Education Services 
 

 
Information: Office: 

 
Credentials and Fingerprinting  

 
On campus: 
Career Services — Van Hoesen, B-7, 753-4715 
http://www2.cortland.edu/teacher-education/teacher-
certification.dot 
 

 
CAR and SAVE Workshops 
Safe Schools Against Violence in Education (SAVE) 
and Identification and Reporting of Child Abuse and 
Maltreatment (CAR) Workshops 
 
 

 
On campus: 
Center for Educational Exchange (CEE) – Van 
Hoesen, B-232, 753-4704/4214 
http://www2.cortland.edu/centers/cee/students/ 
http://www2.cortland.edu/teacher-education/teacher-
certification.dot 
 
Online: 
http://www.accesscontinuingeducation.com/States/ne
wyork.cfm 
 

 
LAST/ATS-W/CST Exams (information, dates, 
registration, and preparatory materials) 
 

 
On campus: 
Career Services — 753-4715 
Van Hoesen, B-7 
http://www2.cortland.edu/teacher-education/teacher-
certification.dot 
 
Online: 
http://www.nystce.nesinc.com/ 
 

 
Information on Teacher Certification at SUNY 
Cortland (applications, information, etc.) 

 
On campus: 
Registrar’s Office – 753- 4702 
Miller Building, 223 
 
Online: 
http://www2.cortland.edu/teacher-education/teacher-
certification.dot 
 

For additional New York State Education Department (NYSED) or National Council for Accreditation of 
Teacher Education (NCATE) information, check out our NCATE website at: 
http://www.cortland.edu/ncate. 
 
 

 
An educated man is one who can entertain a new idea, entertain another person, and entertain himself 
[or herself].      Sydney Wood 
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Advisement and Scheduling Details 

 
How to Read the Course Schedule 

When you look at a course listing, you will see something like this: 
         20575                               ENG                                           325-001 

 
Course Reference Number       Department prefix code    Course Number   Section Number 
  
Course Reference Numbers (CRNs) 
CRNs are five-digit codes identifying the specific section of a particular course. 
 
Department Prefix Code 
The department prefix code is always three alphabetic characters and tells you which program is offering 
the course. 
 
Course Numbers 
100-199 generally designed for freshmen but may be appropriate for sophomores. 
200-299 generally designed for sophomores but may be appropriate for freshmen and juniors 
300-399 generally designed for juniors but may be appropriate for sophomores and seniors 
400-499 generally designed for seniors but may be appropriate for juniors. 
500 generally designed for graduate students but may be taken by upper-level undergraduates 

under some circumstances  
 
Section Numbers 
000-099 section numbers indicate that the course has no restrictions. 
010, 020, 030, 040 generally indicate quarter courses. The middle digit represents the quarter. 
200-299 section numbers indicate that the course is paired with another course. 
300-399 section numbers indicate that the course has a special prerequisite. 
500-599 section numbers require special permission from the department chair. 
600-699 section numbers are for that department’s majors only. 
700-799 section numbers are reserved for students outside of the major department. 
800-899 section numbers indicate that the course is restricted to students in the Honors Programs or in 
particular Learning Communities. 
 
Credit Hours 
Each course is worth a number of credit hours. The most common number is three credits, but you also 
see one credit (e.g., activity courses) and four-credit courses (e.g., a course with a lab), and other 
variations. 
 
Glossary of Terminology from the Course Schedule 
Liberal Arts (LA): Course counts toward your liberal arts credits. 
SUNY General Education: Identifies the SUNY GE category that the course falls into. 
Writing Intensive (WI): Course can be used to fulfill a writing-intensive requirement. 
Cross-listed: A course that is offered from two departments (e.g., SOC 315 and ANT 315). 
Co-requisite: The course must be taken concurrently with one or more other courses 
Pre-requisite: Means that you must complete another course or courses before you will be allowed to 
register for the course.
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Responsibilities of the Advisee and Advisor 
 
One of the best ways to get the most from academic advisement is to have a clear understanding of the 
responsibilities of both advisor and advisee. Below are some fundamental guidelines to use as you seek 
advisement assistance.  
 
Advisee Responsibilities: 

_ To recognize that you, the student, are ultimately responsible for knowing and fulfilling all 
degree requirements. You are also responsible for being aware of and meeting academic 
deadlines and financial obligations.  

_ To commit a reasonable amount of time both on your own and with your academic advisor, 
planning and implementing the academic program.  

_ To initiate contact with the academic advisor and to formulate, in consultation with the academic 
advisor, an academic program consistent with your interests and plans for the future. You are 
responsible for reading this manual, the College Catalog, and other college/department 
advisement materials. You are required to come to scheduled advisement meetings with the 
necessary registration materials, suggestions for courses to be completed, and a plan for meeting 
graduation requirements.  

_ To seek out the advisor or department chairperson for assistance in negotiating difficulties or 
changes in academic program plans. 

 
Advisor Responsibilities: 

_ To work with each student advisee to achieve an academic program consistent with the student's 
academic preparation, interests, and plans for the future (to the extent that the student is able to 
articulate his/her interests and plans).  

_ To be familiar with College and departmental requirements as well as to know about campus 
resources (e.g. Counseling Center, Academic Support and Achievement Program, Career 
Services, Student Government Association, Tutoring Services)  

_ To commit a reasonable amount of time assisting the student in examining options and 
identifying College resources.  

_ To schedule sufficient time in the office during critical periods such as pre-registration and 
drop/add to assist with academic advisement problems of students. At other times, advisors are 
expected to be available by appointment and during regularly scheduled office hours to meet with 
students for academic advisement. 

 
 
 
 
 
 

 
 
 
 

 
 
 
 

 
Education is a matter of building bridges.    Ralph Ellison 
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 Advisement Procedures 
 
• If you are new to the English major, stop by the English Department Office to find out the name 

of your advisor. 
 

• Prior to preregistration, your advisor will place an appointment sign-up sheet outside of his or her 
office door. Please stop by to sign up for an appointment time. 

 
• Because there will be only a limited amount of time during your appointment, it is extremely 

important that you arrive prepared. 
 

• In order to arrive at your appointment prepared, you should do the following: 
 

--Review the Course Requirements that are listed in this manual. This is the single most important 
thing you can do to familiarize yourself with the courses  that you will need in order to complete your 
program. The more familiar you are with the requirements, the less likely it is that you will encounter 
problems completing them on time. 

 
--Bring to your appointment your copy of the Course Schedule and a possible schedule for yourself.  
Fill out a registration form (available in the English Department) as much as possible prior to the 
meeting. 
 
--Make sure that you check the course schedule for prerequisites. You cannot enroll in a course 
unless you have successfully completed the necessary prerequisites. 
 
--Take steps to ensure that there are no scheduling conflicts in the course times you have chosen. 
 
--Bring a list of any questions you have to your appointment. 

 
• If you arrive at your advisement appointment unprepared (i.e., you have not completed the steps 

above), your advisor may ask you to reschedule your appointment. 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 

 Well begun is half done.    Aristotle 
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 Counting the Cost: Financial Responsibilities and Opportunities 
 
In addition to the expected costs of working towards a college education (i.e., tuition, textbooks, 
supplies, room, and board), obtaining a degree that leads to professional certification will bring a host 
of other financial obligations along the way.  Knowing about those obligations and preparing for 
them will reduce the stress you face as you progress through the program.  While the following list is 
not exhaustive nor are the dollar figures exact, the list is meant to give you an idea of some of the 
expenses you will face over the four years as a student in the Adolescence English Education 
program. 
 
• Yearly student memberships in professional organizations such as NCTE or ATEG ($20-$40) 
• Fingerprinting ($100). 
• Cost of transportation to and from fieldwork experiences and student teaching (up to one 

hour each way to and from field placements).   Note: while the institution tries to place 
students without automobiles in local placements, that isn’t always feasible; if you do not 
have your own vehicle, you will need to depend on car pooling (when possible), borrowing a 
car, or public transportation.  

• Cost of three state certification exams (approximately $90 each). 
• Establishing your credentials file with Career Services ($60). 
 
Most of these expenses will occur during your junior and senior year, and the financial strain may be 
compounded by the fact that during those two years, you may have to cut back on your hours of 
outside employment in order to keep up with your academic endeavors.  During the student teaching 
semester, for example, outside employment is prohibited.  You will, therefore, want to make sure that 
you have sufficient means to pay for these expenses ahead of time.  
 
Scholarships 
Several scholarships are available to students in the AEN program.  While some scholarships require 
an application, others are awarded by the members of the English Department Scholarships 
Committee on the basis of student performance.   Students should seek out specific criteria and 
additional information about deadlines on the Continuing Student Scholarship Chart at 
http://www2.cortland.edu/offices/finadv/scholarships/scholarships.dot. 

 
Since many of the scholarships require you to have letters of recommendation from professors, you 
might also want to take a look now at the section of this manual entitled “Establishing a Credentials 
File.” 
 

 
 
 
 
 

 
 
 
 

 
Education is not merely a means for earning a living or an instrument for the acquisition of 
wealth.  It is an initiation into a life of spirit, a training of the human soul in the pursuit of truth 
and the practice of virtue.                                                                          Vijaya Lakshmi Pandit 
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Overview of Requirements 
 
The Bachelor of Arts in Adolescence English Education leads to New York State certification to teach 
English in grades 7-12.  The AEN major is similar to a dual major in the number of credits required.  For 
this reason, it is absolutely essential that students choose their courses with care if they hope to complete 
the program in four years.   
 
College Requirements 
Students should refer to the Cortland Undergraduate Catalog (http://www.cortland.edu/catalog) for 
complete and up to date information on college requirements.  Here we will highlight just a few.   
 
Many students coming in to the AEN program place out of CPN 100/102 (Writing Studies I or Writing 
Studies in the Community I) and/or CPN 101/103 (Writing Studies  II or Writing Studies in the 
Community II).  
 
Since all 400-level ENG courses are Writing Intensive, unless all three of the required 400-level ENG 
courses are completed at another institution, students in the AEN program have no difficulties fulfilling 
the Writing Intensive requirement. 
 
The Bachelor of Arts in Adolescence English Education requires proficiency in a foreign language 
through the 202 level.  Currently, this requirement cannot be met with American Sign Language. 
 
Although no single course may in any case be used to satisfy more than two General Education 
categories, and students may not take more than two courses in any one discipline to satisfy the 
requirements of the Cortland General Education Program, nevertheless, AEN students can fulfill both 
their GE 7 Humanities and their GE 11 Prejudice and Discrimination requirements with English courses 
which also fulfill AEN program requirements.  We recommend that AEN students take either ENG 252 
Introduction to Modern American Multicultural Literature or ENG 254 Introduction to American 
Working-class Literature to fulfill the GE 11 category.  Another good choice for that category is FSA 103 
Gender, Race, and Class Issues in Education. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 
The basic purpose of a liberal arts education is to liberate the human 
being to exercise his or her fullest potential.             Barbara M. White 
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AEN Program Requirements 
 
A. Required Content Courses: 33 credit hours 
ENG 203: Introduction to Poetry (fulfills SUNY GE 7) 
ENG 307: Computer Technology in the Classroom 
ENG 325: American Literature Before 1900 
ENG 326: American Literature Since 1900 
ENG 355: Major Figures in British Literature to 1780 
ENG 356: Major Figures in British Literature 1780 to Present 
ENG 374: Literature for Adolescence (fulfills the SUNY Presentation Skills requirement) 
ENG 407: Study of the English Language 
ENG 433: Shakespeare 
ENG 4__: Additional course in literature before 1800  

ENG 438: Seventeenth-Century Poetry and Prose 
ENG 440: The Age of Satire 
ENG 441: The Age of Sensibility 
ENG 442: Restoration and Eighteenth-Century Drama 

ENG ___: An elective in ethnic or multicultural literature 
ENG 251: Introduction to African-American Literature 
ENG 252: Introduction to Modern American Multicultural Literature (fulfills both the SUNY GE 
11 and the Presentation Skills requirement) 
ENG 256: Introduction to American Indian Literature 
ENG 261: Introduction to Women in Literature 
ENG 352: Early African-American Literature 
ENG 353: Recent African-American Literature 
ENG 421: African-American Autobiography 
ENG 422: American Women Writers 
ENG 423: American Fiction Since 1940 
ENG 425: African-American Women Novelists 
ENG 475: American Multicultural Literature 
 

B. Required Professional Courses: 42-43 credit hours 
PSY 101: General Psychology I 
PSY 232: Adolescent Psychology or 
PSY 332: Educational Psychology 
HLH 110: Personal and Community Health or 
HLH 199: Critical School Health Issues or 
HLH 510: ProSeminar in Health Foundations 
AED 308: Grammar and the Writing Process 
AED 309: Participant-Observer Experience: Writing Process 
AED 341: Introduction to English Language Arts 
AED 408: Teaching Writing 
AED 409: Participant Observer Experience: Teaching Writing 
AED 441: Methods of Teaching Literature and Critical Literacy 
AED 376: Student Teaching in the Middle School 
AED 377: Student Teaching in the Secondary School 
AED 378: Student Teaching Colloquia 
EDU 471: Foundations of Modern Education 

Child Abuse Identification and Reporting (CAR) workshop (no credit) 
School Violence Prevention and Intervention (SAVE) workshop (no credit) 
 
Total number of program credits: 75-76 
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C. AEN Coding Policy 
Students will be coded as AEN-W until they have achieved a 2.75 overall grade point average or better 
at Cortland and are ready to begin junior year, at which point they need to apply to the Coordinator of 
Adolescence Education: English (7-12) for candidacy. Transfer students will retain the AEN-W coding 
until they have successfully completed CPN 101, ENG 203, three of the four survey courses (ENG 325, 
326, 355, 356), PSY 101, three of their four semesters of foreign language, and seven out of 10 SUNY 
General Education requirements. Because the AEN code is required before students will be admitted 
into the junior year courses with attached fieldwork, transfer students coming in with junior status who 
have not completed the above requirements will begin AED courses in the fall semester of their senior 
year, and must student teach in the fall semester thereafter for a December degree. 

 
D. 100 Hours Early/Pre-Student Teaching Fieldwork Policy 

Candidates must have achieved a 2.75 or better overall grade point average at Cortland by the end of the 
semester prior to the junior year. Students failing to meet this standard are ineligible to take junior-year 
courses with attached early fieldwork. Students who fall below a 2.75 grade point average while 
registered for any AED courses will automatically be de-registered from those courses. In such a case, 
the registrar will maintain the student at his or her original level of registered credits, but the student is 
responsible with the help of an advisor to re-register for appropriate substitute courses before the close 
of that semester’s billing cycle. Candidates acquire 50 hours of early fieldwork in conjunction with each 
of the following courses: 
• AED 309 taken in conjunction with AED 308 
• AED 409 taken in conjunction with AED 408 

 
E. Student Teaching Policy 

To be eligible for the professional semester, which is offered for undergraduates only in the fall (unless 
granted departmental approval to postpone student teaching until spring), students must complete the 
following requirements: 
• 21 hours of English, including ENG 203, three of the four survey courses (325, 326, 355, 356), 

374 and 433. 
• PSY 101; PSY 232 or 332; HLH 110, 199, or 510; AED 308, 309, 408, 409, 341, 441 and the 

Child Abuse Identification and Reporting (CAR) workshop. 
 Required grade point average: Students must have a cumulative grade point average of 2.75 in all 

courses to be able to student teach during fall of senior year. Students must meet all requirements for 
eligibility to student teach by the end of the semester prior to the semester they are scheduled to student 
teach. Additional work in summer school or independent study cannot be used to remedy deficiencies. 
Students with incompletes at the end of the semester prior to student teaching will be ineligible to 
student teach. If they meet all requirements at the end of the next semester, they can reapply for 
eligibility and be put on a waiting list to student teach. 

 
F. Departmental Policy on Retaking Required Courses 

 Students may retake no more than two required courses. They may retake these courses only once.  
 
 
 

 
 

First say to yourself what you would be; and then do what you have to do.    Epictetus 
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Suggested sequence for the B.A. in Adolescence Education: English (7-12) 
 
Note: All ENG and AED courses listed below are required.  
 First Year 
Fall  
 
COR 101 Cortland Experience 
CPN 100 or 102 Academic Writing I (GE 10) 
GE 4 (U.S. History & Social Sciences) 
GE 5 (Western Civilization) 
GE 6 (Contrasting Cultures) 
GE 9 (Foreign language) or other GE*   
 
Total credit hours:  16-18 

Spring 
 
CPN 101 or 103 Academic Writing II (GE 10) 
GE 1 (Quantitative Skills) 
ENG 203 Introduction to Poetry GE 7 (The Humanities) 
PSY 101 Intro to Psychology GE 3 (Social Sciences) 
Foreign language or other GE * 
 
 
Total credit hours: 15-16 

 
Second Year 

Fall 
 
ENG 325 American Literature Before 1900 
ENG 355 Major Figures in British Literature to 1780 
GE 2 (Natural Sciences + lab) 
374 Literature for Adolescence (GE 10 Presentation 
Skills) 
Foreign language or other GE or free elective* 
 
 
 
 
Total credit hours:  16 

Spring 
 
GE 13 (Non-lab Natural Sciences) 
ENG 326 American Literature Since 1900 
ENG 356 Major Figures in British Literature Since 1780 
HLH 110 Personal and Community Health or  
 HLH 199 Critical School Issues or  
    HLH 510 Proseminar in Health Foundations 
PSY 232 Adolescent Psychology or  
    PSY 332 Educational Psychology 
Foreign language or other GE or nothing* 
 
Total credit hours: 14-18 

          
  Third Year     Prerequisite for third-year courses: 2.75 GPA 

Fall 
 
AED 308 Grammar and the Writing Process 
AED 309 Participant-Observer Experience: Writing 
Process 
AED 341 Introduction to English Language Arts 
ENG 433 Shakespeare 
GE 11 (Prejudice & Discrimination) 
 
 
 
Total credit hours: 15 

Spring 
 
AED 408 Teaching Writing 
AED 409 Participant-Observer Experience: Teaching Writing 
AED 441 Methods of Teaching Literature and Critical Literacy 
ENG 307 New Media Literacies and the ELA Classroom 
ENG 407 Study of the English Language 
 
Child Abuse Identification and Reporting workshop 
School Violence Prevention and Intervention workshop 
 
Total credit hours: 18 

       
  Fourth Year     Prerequisite for student teaching:  2.75 GPA 

Fall 
 
AED 376 Student Teaching in English in the Middle   
School 
AED 377 Student Teaching in English in the High School 
AED 378 Student-Teaching Colloquia 
 
 
Total credit hours: 13  

Spring 
 
GE 12 (Science, Technology, Values, & Society) 
EDU 471 Foundations of Modern Education 
GE8 (The Arts) ENG 4__ course 
ENG elective in ethnic or multicultural literature  
ENG 4__ course in literature before 1800 
 
Total credit hours: 15 

*A free elective or additional GE or lighter load may be chosen if the foreign language requirement has already been satisfied, 
keeping in mind the need to accumulate a minimum of 124 hours in order to graduate.  AED courses are offered only in semester 
indicated. 
Credit hours required for the BA [AEN]: 124-126                          
Final GPA must be 2.75 or better. 
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State Requirements 
 
Teacher Certification Exams 
Candidates for a New York State teaching certificate must achieve passing scores on appropriate tests in 
the New York State Teacher Certification Examinations Program.  AEN students are required to take the 
Liberal Arts and Science Test (LAST), the Content Specialty Test (CST) in English, and the Assessment 
of Teaching Skills-Written Test (ATS-W).  We encourage students to take these tests as soon as they 
have completed most of their course work and just prior to student teaching.  For more information on 
taking these tests, contact Career Services (607) 753-4715 or visit http://www2.cortland.edu/teacher-
education/teacher-certification.dot. 
 
CAR and SAVE Workshops 
In addition to college and program requirements, the state of New York also has several requirements 
which candidates must fulfill before they will receive their initial certification to teach.  The Child Abuse 
Identification and Reporting (CAR) and School Violence Prevention and Intervention (SAVE) workshops 
are already listed under Program Requirements.  All students seeking teaching certification must 
complete these requirements prior to graduation, but preferably before student teaching. Workshop dates 
may be accessed from the Center for Educational Exchange at www.cortland.edu/cee or by calling (607) 
753-4704 or 753-4214. These workshops are also available online at 
http://www.accesscontinuingeducation.com/States/newyork.cfm. 
 
Fingerprinting 
All candidates, certified and non-certified, who wish to work in schools in New York state are also 
subject to fingerprinting regulations and background checks prior to employment (see following pages). 
SPECIAL NOTE: While not all schools in New York State require fingerprinting for students completing 
their field experiences or student teaching, some do.  To insure that you will be found acceptable by the 
school in which you are placed, plan to file your fingerprints a full year before you intend to student 
teach.   
 
Application for Teacher Certification through NY State Education Department (NYSED) 
All applications are now electronic, through the TEACH system.  At any point in your academic career, 
you may set up a “TEACH” account for eventual certification. This online application is the only way to 
apply through NYSED.  Cortland teacher education majors can find a TEACH link through their Banner 
accounts which leads to a helpful interface for navigating an unwieldy system.  
 
Be sure to submit the permission for SUNY-Cortland to send records to NYSED.  
 
MUCH OF THIS INFORMATION AND MORE CAN BE FOUND ON SUNY CORTLAND’S 
TEACHER CERTIFICATION WEBPAGE:  HTTP://WWW2.CORTLAND.EDU/TEACHER-
EDUCATION/TEACHER-CERTIFICATION.DOT. 
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Setting Up Your TEACH Account 
 

In the October after you have completed 85 hours of earned credit, the Registrar’s Office will send you an 
email through MyRedDragon that will remind you to begin the process to apply for graduation.  If you 
are in a teacher certification program (such as AEN), you will also be reminded to set up your NYS 
TEACH account, through which you manage your teacher certification application. 

 
WE RECOMMEND THAT YOU INITIALLY SET UP YOUR TEACH ACCOUNT THROUGH MYREDDRAGON, 
because the system will walk you through the process and provide you with information and coding that 
you will need to complete the application (such as your Program Code).  Thereafter, you can access your 
account through http://www.highered.nysed.gov/tcert/teach/ . 
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Procedure for Digital Fingerprinting 
This page copied with permission from Career Services 

  
Although not mandated by the New York State Education Department (NYSED), many school districts in New York 
are also asking that pre-service teachers, practicum students and student teachers complete the fingerprinting process 
before placement.  SUNY Cortland recommends that all students enrolled in a teacher certification program complete 
the fingerprinting process at least one semester before their first anticipated field experience.   
 
Students who do not secure fingerprinting clearance at least one semester before their first anticipated field 
experience may not have access to some area schools with fingerprinting policies in place (e.g. Cortland City School 
District). Additional detailed information about the process is available at 
http://www.highered.nysed.gov/tcert/ospra/fpprocess.htm. 
 
  
How do I get fingerprinted?  
1. Allow roughly 30 minutes to set up your account and process fingerprint clearance questions.  You should be 
connected to a printer and have your credit card information available.  Computer workstations are available at 
Career Services if you do not have access to a printer or if you need assistance.  
  
2. Access TEACH online services at http://www.highered.nysed.gov/tcert/teach/login.htm.  You will be at the 
TEACH log in page (sample login page on previous page).  
  
3. Create a TEACH Login Account and follow step-by-step directions at the above website carefully.  If you need 
assistance, contact Career Services (ext. 4715) or the Registrar’s Office (ext. 2955). 
 
4. Email your username and password for TEACH to yourself and retain for future use.  You will need this very 
important information when you apply for your teaching certificate.  Accurate documentation of your username and 
password for TEACH will save you hours of stress in the future.  
  
5. Once your TEACH account is set up, log into TEACH and select “Fingerprinting Links.”  Be sure to have credit 
card information available to pay the fee ($94.25 as of 7/09).  
  
6. Follow directions, enter information and print off receipt after payment is made.  
  
7. Contact Career Services at (607) 753-4715 to set up a fingerprinting appointment. Please bring a photo ID, 
TEACH payment receipt (step #6) and an additional $10 processing fee (cash or check made out to Career Services) 
to your appointment. Allow roughly 30 minutes to process digital fingerprints.   
 
* Digital fingerprinting services may also be available near your home address; please contact your local BOCES or 
area school district to inquire about additional fingerprinting locations.  
 

*** EXTREMELY IMPORTANT!!*** 

   

Record you username and password for your TEACH account.  Your username and password are linked 
to your social security number – you MUST have your correct username and password to apply for your 
teaching certificate as you near graduation.  The TEACH program WILL NOT let you set up duplicate 
accounts as the information is tied to your social security number.  Again, record your username and 
password and keep in a safe place.  
  
TEACH Username: _______________________________________  
  
TEACH Password: _______________________________________  
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 Related Information for Students 
 
1.  Fingerprint Processing: Upon receipt of your fingerprint cards and fee, OSPRA will process your 
fingerprints with the Division of Criminal Justice Services (DCJS) and the Federal Bureau of Investigation 
(FBI). DCJS and the FBI provide OSPRA with a copy of your criminal history background, if any, so that 
OSPRA can make a determination on your clearance for employment or application for certification. After 
receipt of the criminal history, the Department then analyzes any information received in accordance with 
the requirements of the Executive Law and the Corrections Law.  
 
2.  Rejection of Fingerprints: Your fingerprints may be rejected before the clearance process is 
complete.  DCJS and/or the FBI may reject your fingerprints because there was a problem with the quality 
of the fingerprints, such as your fingerprints were smudged, or too light or too dark. If your fingerprints 
are rejected, OSPRA will mail you detailed instructions on the steps you need to take to resubmit your 
fingerprints.  
 
3.  No Criminal History: If you are seeking Clearance for Employment , OSPRA will issue a Clearance 
for Employment to your prospective School District, Charter School or BOCES and you will receive a 
copy of the clearance.  If you are seeking a Clearance for Certification, OSPRA will notify the Education 
Department's Office of Teaching Initiatives that your fingerprints have been cleared.  
 
4.  Criminal History: If you have a criminal history, the matter is reviewed by OSPRA, pursuant to the 
provisions in Executive Law Section 296(16) and Correction Law Sections 752 and 753, to determine 
whether there is any basis for a possible denial of clearance and/or certification.  
 
5.  Subsequent Arrests: If you are arrested subsequent to filing your fingerprints with OSPRA, notice of 
the arrest will be made to OSPRA by DCJS. You will receive a copy of the notice.  OSPRA is obligated to 
notify your employing school district, charter school or BOCES of the name of the arresting agency, the 
date of your arrest and the court of jurisdiction. 
 
 
 
 
 
 
 

 
 
 
 

 
 
 
 
 
  

 
To educate a man [or woman] in mind and not in morals is to educate a menace to 
society.                                                                                        Theodore Roosevelt 
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 Year-By-Year Progression Through the Program 
 
FRESHMAN YEAR 
 
If you enter Cortland having already declared an AENW major, you will have some advantages that other 
students coming to the major later on in their program may not.  To begin with, each fall, the program 
arranges to have at least one section of COR 101, The Cortland Experience: A First Year Seminar led by a 
member of the Adolescence English Education faculty and restricted to students in this major.  In this way, 
you have the opportunity to make friends with other students in the major early on in your college 
experience.  You will also be introduced to the life of the English Department as a whole more quickly 
than might be the case for students who come to the major at a later date.   
 
While the rest of the courses for which freshmen AENW are pre-registered will vary, it is vitally important 
for you to understand that how well you do in your first and second semester courses may ultimately 
determine whether or not you are able to graduate as an AEN major three years later.  Doing poorly in just 
one or two courses during your freshman or sophomore year -- whether or not those courses meet program 
requirements or General Education requirements -- may so seriously compromise your cumulative grade 
point average that you will need to retake the courses in order to qualify for the professional semesters.  
Since even without accounting for courses which might need to be retaken, the major is designed to take 
four years to complete, if you have to back track and re-take courses, you will either have to take summer 
school or winter session courses in order to make up for lost time.   Thus, establishing good study habits is 
absolutely essential from the very start. 
 
Dropping or Withdrawing From Courses 
It is also very important for you to consult with your advisor before you add or drop any classes.  You will 
need to consider carefully the availability in future semesters and your ease in registering for that course 
later should you decided to drop or withdraw from a course in a given semester.  For example, a course for 
which only one or two sections are offered may end up being offered only at times that other required 
courses meet or may be offered only during either the fall or spring semester, but not both.  You should, 
thus, make sure you give careful consideration to such possibilities before dropping courses you’ve 
registered for after consulting with your advisor. 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 

 
 
If you drop out, you miss out.   Bill Cosby 
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 Amelioration Process within Adolescence English Education Programs 
 
Your relationships with your professors, host teachers, and your peers on and off campus require you to 
negotiate a number of personalities, expectations for your performance, and opportunities to grow and 
learn how to be an excellent teacher.  We have devised a process for addressing concerns that may arise -- 
a process that reflects the professionalism and types of professional relationships (with future students, 
colleagues, and school administrators) for which this program prepares you.  Therefore, should you 
encounter a problem in one of your classes, it is expected that you will seek to address it in a professional 
manner, following the steps outlined below. 
 
1.  Arrange to meet with your professor to discuss your concern. Often you will discover that a simple 
conversation will resolve the matter, since your teacher has no way of knowing about your concern unless 
you let him or her know. This conversation will also give the professor an opportunity to clarify the 
rationale behind curricular decisions.  Keep in mind that our program’s rigor and high standards are 
designed to prepare you for excellence and success in your chosen career and today’s competitive 
job market. 
 
2.  If you feel that the concern has not been adequately responded to, you may make an appointment with 
the Program Coordinator (or if your problem is with her, then with the chair of the department).  Any 
written records you have of transactions between you and the professor in question that might shed light 
on the situation should be brought to the meeting; these might include email, assignments, tests, or 
anything else you believe is relevant.  The Coordinator will listen carefully and may ask you some 
questions.   She will then try to ameliorate the situation by acting as a mediator between the student and 
the professor.  Students’ confidentiality will be protected.   The purpose of meeting with the Coordinator 
is NOT to get a professor in trouble, but rather to maximize the classroom experience for all parties 
involved. 
 
3.  If, after meeting with the Coordinator, you feel the need to pursue the matter even further, you should 
then make an appointment with the Department Chair.  The Coordinator may pass along pertinent 
background information to the chair.    
 
Since your professors work hard to maintain open lines of communication and to insure that they deliver 
high quality courses in a professional manner, we do not anticipate your needing to avail yourselves of this 
process.  Nevertheless, should you ever feel it necessary, we want you to be fully informed of how you 
should proceed.  
 
You will also be given opportunities to provide us with feedback on the quality of advisement you receive 
from your advisor and on the quality of the program as a whole once you are registered for courses within 
our on-line program management system, TaskStream. 
 
 
 
 
 

 
 
 

 
 
The art of being wise is knowing what to overlook.     William James 



 -20- 

SOPHOMORE YEAR 
 
We very much hope that your first year at Cortland is a success and that you are eager to take more 
English classes.  Certainly, during your sophomore year, you will be eligible to take the 300-level survey 
courses as well as a variety of other upper-division courses such as ENG 374 Literature for Adolescence or 
ENG 307 Computer Technology in the Classroom.  You will also continue to take courses to fulfill 
additional General Education requirements as well as courses in Psychology and Health.  If you’ve not yet 
finished your foreign language requirement, you would certainly want to continue taking the foreign 
language sequence through completion as well. 
 
What you should ALSO pay close attention to, however, is your grade point average.  The more credits 
you begin to accumulate, the smaller effect your additional credits will have on your overall GPA.  What 
that means is that if your GPA is below the 2.75 that is required for entrance into the professional 
semester, because you did poorly in one or two courses, you will want to think seriously about re-taking 
those courses during the first semester of your sophomore year in an attempt to rectify that situation.  The 
reason for this is simple.  The GPA you show at the end of the fall semester of your sophomore year (or 
the fall semester before you intend to register for the AED courses if you are a transfer student) is the GPA 
that will determine whether or not you may register for the one-year sequence of professional courses that 
are typically taken during the Junior year.   
 
If you do not have a 2.75 GPA at the end of that fall semester, when you prepare to register for courses in 
the spring you will proceed through the first four steps outlined for “Registering for the Professional 
Semester” (see page 29).   You may ask the Coordinator of the AEN programs to place your name on a 
waiting list to register for the professional courses AED 308/309/341.  You will proceed to register for a 
full slate of courses (not including AED 308/309341).  Then, if, in fact, you are successful in raising your 
GPA by the end of the spring semester AND should there still be space available in the professional 
courses at the time final grades for spring are posted, you will be permitted to drop three of the courses 
you registered for and substitute AED 308/309/341. 
 
The GPA Repair Kit found on the next two pages is included to assist you in figuring out what will be 
required of you in order to achieve the minimum GPA required.  Please make sure that you have done your 
homework and worked through the calculations before asking the Coordinator that your name be added to 
a waiting list.  Also, bear in mind that the professional semester is one of the most challenging semesters 
you will encounter. Students who begin that semester with a GPA at or near the minimum level of 2.75 
often find it extremely difficult to maintain that minimum over the course of the two professional 
semesters. Since maintaining the 2.75 GPA is pre-requisite for the entire final two years of the program, 
you should very carefully consider your priorities and level of overall commitment to the program before 
making the decision to proceed. 
 
 
 
 
 

 
 
 
 
  

 
Education is holding on until you catch on.      Robert Frost  
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 GPA Repair Kit with Retake  
 
In order to understand how to improve your GPA, you must first understand how it is calculated!  GPA is 
a result of the total GPA credits you have taken and the total credits that you have earned here at Cortland.   
 
Grades from other institutions do not count toward your GPA here.  
 

• Pass/Fail courses do not count toward your GPA                                                  
• If you take an incomplete and you do not make the work up by the end of the following semester, 

it becomes an E.                                                                                                                   
• If you retake a course, the most recent grade will be factored into your GPA (contact the 

department offering the course to have the hold lifted before you register for the retake and be sure 
to fill out a retake form with the Registrar’s Office)  

 
Projecting your new GPA  
Total credits towards GPA to date (Cortland courses only)  1. ______________  
 
Number of credit hours you are retaking this semester    2. ______________ 
 
Adjusted credits towards GPA (Line 1 minus Line 2)    3. ______________  
 
Total GPA credits you are taking this semester     4. ______________  
 
Total GPA Hours (Line 4 plus Line 3)      5. ______________  
 
What is the overall GPA you want by the end of this semester?  6. ______________  
 
Quality Points needed for desired average (Line 5 multiplied by line 6)     7. ______________  
 
Total quality points earned to date (Quality points B found on transcript) 8. ______________  
 
Quality Point Value of retakes in progress                                                   9. ______________  
(For example, if you initially failed a 3 credits course, this number is  
0, D- = 2.1, D = 3, D+ = 3.9, C- = 5.1, C = 6) See GPA calculation table  
 
Adjusted Present Quality Points (Line 8 minus Line 9)               10. _____________  
 
Quality Point Difference (Line 7 minus Line 10)                11. _____________  
 
Semester average needed to earn desired GPA (Line 11 divided by Line 4)   12. _____________  
 
 

 
 
 
 

 
 
Things turn out best for those who make the best of the way things turn out.      Anonymous 



 -22- 

GPA Calculation SUNY Cortland  
 
Points Table   

Grade  
 

1 Credit  
 

2 Credit  
 

3 Credit  
 

4 Credit  
 
A+  

 
4.3  

 
8.6  

 
12.9  

 
17.2  

A  4.0  8.0  12.0  16.0  

A-  3.7  7.4  11.1  14.8  

B+  3.3  6.6  9.9  13.2  

B  3.0  6.0  9.0  12.0  

B-  2.7  5.4  8.1  10.8  

C+  2.3  4.6  6.9  9.2  

C  2.0  4.0  6.0  8.0  

C-  1.7  3.4  5.1  6.8  

D+  1.3  2.6  3.9  5.2  

D  1.0  2.0  3.0  4.0  

D-  .7  1.4  2.1  2.8  

E  0.0  0.0  0.0  0.0  

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
  

 
If you want to be successful, it’s just this simple: Know what you’re doing, 
love what you’re doing, and believe in what you’re doing.           Will Rogers 
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TaskStream 

 
As you progress through the AEN program, and particularly, once you start taking pedagogy courses, you 
will be creating various lessons, assignments, and units for future application in a classroom.  To provide 
a space for you to submit your work for evaluation and store it for future reference, you will be 
subscribing to TaskStream, an on-line program management system.  All of the work you submit will be 
available to you from semester to semester, and during the semester in which you student teach, you will 
work on the culminating project for the BA_AEN program:  a Teaching Portfolio.  That too will be 
designed, presented, and evaluated in TaskStream (for additional information on the Teaching Portfolio, 
see the section on Culminating Project in this manual). 
 
All AED-prefixed courses along with ENG 307, ENG 374, and ENG 407 require TaskStream 
submission of the AEN and AEN(W) students enrolled in them.  Therefore, if you do not wish to 
subscribe to TaskStream, you will need to change your major from AEN to something else before the end 
of the semester in which you are enrolled in one of the above courses.  Failure to subscribe to TaskStream 
and/or to submit the assigned work before the last day of classes for a course requiring TaskStream 
submission will result in a grade of Incomplete for that course.  The Incomplete grade will be changed to 
a letter grade as soon as a) the TaskStream assignment has been submitted or b) the student has changed 
his or her major and is no longer required to subscribe to TaskStream. 
 
In summary, you will begin your subscription at whatever point you first register for one of the 
TaskStream-designated course, and you will maintain the subscription until you graduate.   
 
Beginning in Fall 2009, all students’ TaskStream subscriptions are, until further notice, free (i.e., paid for 
by the College).  You still must (1) subscribe and (2) enroll in a program, however, in order to access the 
“Directed Response Folio” (DRF) for your program and submit assignments for your courses. 
 
Creating Your TaskStream Account (“Key Code”) 
Follow the directions on the following pages to subscribe to TaskStream.  Use the key code for all SUNY 
Cortland TaskStream subscriptions:    KEY CODE:  GGRPNG-WDG7R3. 
 
Enrolling in a Program (“Program Code”) 
After activating your subscription, be sure to return to this page to enroll your program of study, using the 
PROGRAM CODE:  BA_AEN.  See below for more specific instructions. 
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Enrolling in a Program (“Program Code”) 
 
Once you subscribe to TaskStream for your free account, you will need to “Enroll in a Program” 
in order to reach the DRF where you can find assignments for your classes. 
 
1. Go to www.taskstream.com.  Log in to your TaskStream account. 

 
 
 

 
 
 
 

 
2. From either the home page or the My Programs page, you 
can simply click the Self-Enroll button. 
 
3. Enter your program code (i.e., BA_AEN) in the appropriate field and click the Search button. 
 

 
PROGRAM CODE:  BA_AEN 

 
4. You will be able to review the program information that corresponds to the code that you entered.  To 
be enrolled in the program, click the Enroll button.  If you do not wish to be enrolled in the program at 
this time, click the Do Not Enroll button.   
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Summary of TaskStream Requirements 
 
ENG 307 New Media Literacies and ELA 

• Media Literacy Module 
• Composing in New Media 

ENG 374 Literature for Adolescence 
• Around the World 

ENG 407 Study of the English Language 
• Dialect Translation Piece 

AED 308/309 Grammar and the Writing Process and Participant-Observer Experience 
• Integrated Language and Writing Unit 
• Grammar/Usage Lesson 

AED 341 Introduction to English Language Arts 
• Lesson Plan 
• Classroom Management Assignment 

AED 408/409 Teaching Writing and Participant-Observer Experience 
• Genre Study 
• Peer Groups and the Writing Process 
• Teacher-Work Sample 

AED 441 Methods of Teaching Literature and Critical Literacy 
• Unit Plan 
• Reading with Adolescents 

AED 376/377 Student Teaching in English in Middle School and High School 
• Teacher-Work Sample 
• List of Competencies (submitted by Supervisor) 
• Evaluation of College Supervisor 
• Evaluation of Cooperating Teacher (MS) 
• Evaluation of Cooperating Teacher (HS) 

AED 378 Student Teaching Colloquia 
• ELA Teaching Portfolio 
• Professional Development Assignment 

 
Exit Survey 
 
Advisor Assessment Form   
 
 
 
 
 
 
 
 
 
 

 

 I hate quotations.  Tell me what you know.   Ralph Waldo Emerson 
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Registering for the First Professional Semester 

 
AED 308, AED 309, and AED 341 (which must be taken concurrently) constitute the first set of 
pedagogy courses in the program.  Together, these three courses mark the beginning of your first 
professional semester.  In order to determine your readiness, please first consider whether or not you 
meet the following criteria: 
 

o Your current overall GPA is 2.75 (if not, refer to the GPA repair kit in this manual). 
o You have completed ALL of the following course work: Three out of the four survey 

courses (ENG 325, 326, 355, 356), all but one or two of your GE courses, your foreign 
language requirement, and PSY 101 and HLH 110 or 199.  

o You have completed at least 56 of the credit hours required in the AEN program (i.e.  
NOT elective courses).  The more ENG courses you have completed the better.  
 

If you say “no” to any of the above, you are probably not eligible for the first professional semester.   If 
the answer is yes, then you will take the following steps to register for these three courses:                                     
_____Agree with your advisor on appropriate classes, remembering that the following courses MUST be 
completed before you can student teach: ENG 203, 325, 326,  355, 356, 374, 433, PSY 101, PSY 
232/332, and HLH 110 or 199.  Because the first professional semester is quite rigorous, however, and 
because you may need extra hours several times a week for the commute to your field placement, we 
cannot recommend that any student register for more than fifteen credits. Note: We also recommend that 
students complete ENG 307, ENG 407, and/or the pre-1800 requirement before student teaching.   
 
_____Leave at least two, and preferably three, three-hour blocks of free time in to your schedule 
between 8 a.m.-2:30 p.m. for AED 309, the participant-observation experience; 8-11 MWF is ideal. 
 
_____Go to the Field Studies Office (Room 1105 Education Building) and fill out a data sheet indicating 
your availability and preferences for field placement.  After you have completed the sheet, the Field 
Studies Office will give you a dated, initialed copy.   
 
_____Bring the dated, initialed form to the Dr. Sarver’s office (117-D Old Main) along with a completed 
Application to a Teacher Education Program (see next two pages).  Upon receipt of your completed 
application to the program, she will then sign your field placement data sheet.  You will also be given a 
required summer reading list. 
 
_____Proceed to the English Office (112 Old Main) with your initialed and signed form where one of 
the English Department secretaries will “lift the flag,” enabling you to register for the co-requisite 
courses: AED 308/309/341. 
 
_____WEB register.  It is your responsibility to let the Field Studies Office know of any subsequent 
changes in availability for AED 309.  Failure to notify the Field Studies Office of such changes may 
result in significant delays in receiving a placement.  
 
NOTE: Students who are registered for AED 308/309/341 but whose GPA falls below 2.75 at the end of 
the spring semester will be automatically removed from the courses and must register for other courses 
via Web Registration.  
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Requirements concerning good moral character* 
1. Have you ever been convicted of a felony?...................................................................................................... Yes   No 
2. Have you ever been convicted of a misdemeanor?.......................................................................................... Yes   No 
3. Have you ever been convicted of a violation? e.g. underage alcohol possession, marijuana possession, noise 
violation................................................................................................................................................................ Yes   No 
4. Have you ever received a discharge from the Armed Forces of the United States  which was other than “honorable”? 
........................................................................................................................................................Yes   No 
5. Are you a registered sex offender?...................................................................................................................Yes   No 
6. Have you been found in violation of any provision of the SUNY Cortland Code of Student Conduct?............ Yes   
No 
7. Have you ever been found in violation of the academic dishonesty policy at SUNY Cortland?.......................Yes   No 
8. Have you ever been found in violation of the academic dishonesty policy at another institution?............... Yes   No 
9. Do you have a judicial record or violation of a code of conduct at another institution?.................................Yes   No 
10. Have you ever been suspended/dismissed from any college/university for non-academic reasons?......... .Yes   No 
11. Have you ever had an application for a teaching credential in New York State or in any other jurisdiction 
denied?................................................................................................................................................................. Yes   No 
12. Have you ever had a teaching credential issued in New York or any other jurisdiction revoked, suspended, 
annulled or otherwise invalidated? ..................................................................................................................... Yes   No 
If you answered yes to any of the above questions, please attach a separate sheet to your application with a detailed 
explanation, including dates, of each incident in question. Answering yes will not automatically exclude you from 
participation. 
*NOTE: If during your enrollment at SUNY Cortland you are convicted of a crime and/or have any judicial or 
academic integrity violations, you must notify your School’s associate dean at once. Failure to do so may result in 
your dismissal from the teacher education program. Failure to provide truthful information may result in your 
dismissal from the teacher education program and may result in academic dishonesty charges. 
I hereby attest to the accuracy of the information provided herein and grant my permission for review of this 
information by the department teacher education coordinator, the department chair, and members of the Teacher 
Education Candidate Review Committee. I further authorize release of my disciplinary records from any institution I 
have attended. 
Applicant’s signature: ________________________________________________ Date: ____________________ 
 
FOR OFFICE USE ONLY: 
 
Approval for entry to teacher education:  Approved for entry      Forwarded for review 
 
Signature: _____________________________________________________________ Date: ______________ 

Department Chair or Program Coordinator 
 
Approval for entry to teacher education:    Approved for entry     Denied entry 
 
Signature: _____________________________________________________________ Date: ______________ 

Chair of Teacher Education Candidate Review Committee (TECRC) 
 
If entry to teacher education is denied and the applicant appeals:  Approved for entry   Denied entry 
 
Signature: _____________________________________________________________ Date: ______________ 

Chair of Appeals Committee 
 
Routing: Original:______ Department Copy:________TECRC Copy:________Student_________ 
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TRANSFER STUDENTS   
 
No matter how many credits a transfer student brings in, he or she will be expected to establish a 
minimum GPA of 2.75 at SUNY-Cortland before applying for official admission to the program.  
Because the minimum GPA must also be established at SUNY-Cortland before a student may register 
for the first professional semester, no transfer student will be able to register for AED 308/309/341 
during his or her first semester on campus.  For this reason, even those students with junior status who 
begin their first semester at Cortland in the fall semester, should plan to complete all of their program 
requirements over the next two years before student teaching, registering for the professional courses 
during their second year at Cortland, and student teaching in the fall semester following their senior year.  
They will, then, be eligible for graduation in December.   
 
Students who come to Cortland as juniors in the spring semester AND who can show that they will be 
able to complete all necessary course work in two years without taking overloads (i.e., they would not be 
required to take more than fifteen credits during the first professional semester and would not be 
required to take more than eighteen credits during any other semester) should follow the directions given 
for students who have not yet achieved the prerequisite GPA of 275 provided on page nineteen of this 
manual.   Essentially, this scenario would be possible only in cases where a transfer student will have 
completed every course indicated for the first two years on the Suggested Sequence for the BA in 
Adolescence Education: English found on page thirteen of this manual AND that student is able to 
register for both ENG 374 and either ENG 407, ENG 433, or the ENG 4__ course in literature before 
1800 for the upcoming fall semester. 
 
If all of the above criteria are, in fact, met, then during the spring registration period, this student should 
follow the first four steps outlined on the “Checklist for Registering for the First Professional Semester,” 
asking the Coordinator to place his or her name on a waiting list for AED 308/309/341.  Then, if space 
remains available in those courses AND if the student is able to achieve the required 2.75 GPA by the 
end of that spring semester (with no grades of “Incomplete”), the student would be allowed to register 
for AED 308/309/341 after final spring grades have been posted.  
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JUNIOR YEAR  
 
When you have successfully registered for AED 341/308/309, you will have taken the first step towards 
enrolling in what is known as the professional portion of your academic program -- the part where you 
begin in earnest to make the transition from student through student-teacher to fully licensed 
professional.  All of us who teach in the program look forward to helping you complete the transition 
over the next three or four semesters.  At this point, you will be asked to formally apply for admission to 
the program (see page 42). You should be completely honest in filling out the form and should take 
appropriate care in providing the responses required.  After the Teacher Education Council considers 
your application, you will receive a letter of acceptance into the program and the “W” will be dropped 
from your program code.   
 
From this point forward, your professionalism will also begin to be assessed in your AED and other 
required courses.  The following pages outline for you what is known as the Dispositions Policy of the 
Adolescence Education – English program.  You should thoroughly familiarize yourself with the criteria 
upon which you will be evaluated.  Here, we call your attention briefly to one particular aspect of your 
professional program -- the need to present yourself as a professional by dressing like one.  
 
Dress Code 
Obviously, on the days that you are doing your fieldwork in the schools, you will need to dress like a 
professional.  Generally, that means no nose, lip, or brow piercings, no blue jeans, no sweat pants or 
baggy sweatshirts, no baseball caps, no logos, no spaghetti straps or midriff-baring shirts, and no torn or 
ripped clothing.  Two or three pairs of dress pants or nice casual slacks with a variety of shirts or tops 
ought to be sufficient.   In addition to dressing like a professional for your fieldwork, however, we’re 
also asking that you “Dress for Success” in your classes.  To that end, you will be expected to adhere to 
the above dress code on those days you attend courses with the AED prefix. You don’t have to be 
dressed up, but you will have to look neat and professional.   
 
 
NYS Certification Exams and Required Workshops 
While we require students to take the LAST exam before they student teach, we encourage you to wait to 
take the remaining two exams (the ATS-W and the CST) until you have completed all of your pedagogy 
courses and at least some of your student teaching.  If you student teach in the spring and expect to 
graduate in May, however, you will want to make sure that you have signed up to take those final two 
exams during that last semester so as not to hold up your certification.  It is also your responsibility to 
sign up for and complete both the CAR and SAVE workshops before you student teach.  Failure to do so 
is grounds for not being permitted to student teach. See above for more information regarding these 
exams and workshops. 
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Adolescence English Education Programs Professional Dispositions Policy 
 
(1) Students in the AEN program will be introduced to and held accountable for the Dispositions in all 
courses with an AED prefix.   
 
(2) Syllabi for AED courses should have a dispositions statement that exists as a contract for that class.  
Statement to follow the Academic Integrity statement: 
 

Professional Dispositions Statement 
One goal of this course is to provide opportunities for continuous positive growth 
toward strong teaching skills and dispositions as reflected in the Assessment of 
Candidate’s Professional Dispositions.  Positive teaching dispositions are a basic 
requirement for successful completion of the AEN program.  In the event of 
problematic demonstration of teaching disposition, incidents will be documented 
and the departmental and Teacher Education Council Fair Practice Policy and 
Procedures for action will be followed. 
 

(3) Concerned faculty member(s) must meet with student, record the first annotation on Candidate 
Consultation Report form and gain signature during the meeting.  In the event that a student refuses to 
sign the form, faculty should note that fact on the form before the form is forwarded to the Program 
Coordinator. 
 
(4)  The Program Coordinator will periodically review students’ files to note multiple cases reported for 
one student and/or non-resolution of requested correction. Near the end of the semester, the faculty 
member(s) should provide a second annotation on the Candidate Consultation Report indicating whether 
the problem has been resolved or whether there has been failure to resolve the problem. 
 
(5) Three weeks before the end of the semester, the AEN faculty will review the status of all students with 
actions. As indicated, the committee will determine whether to advance the student (with a contract) or to 
follow procedure for dismissal from the program. 
 
(6) Egregious breach of deportment/dispositions may result in dismissal from the program at any time, as 
determined by AEN faculty and/or Program Coordinator. 
 
(7) Student teacher supervisors will be notified of contracts concerning students placed for student 
teaching in order to address and support dispositional aspects of professional performance. When 
necessary, supervisors will be asked to participate in final review of particular students. 
 
Self-Disclosure 
In addition to being accessed by your professors, when you apply for admission to the program, you are 
expected to self-disclose any infractions of college policy or criminal convictions.  You are also, 
however, expected to self disclose any subsequent violations.  Failure to self disclose may result in 
dismissal from the program. 
 
 
 
 

 
 
We teach who we are.       John Gardner 
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AEN Program Assessment of Candidate’s Professional Dispositions 
 
At SUNY Cortland, teacher education is framed by a central commitment to liberal learning that 
comprises the themes of personal responsibility, social justice, and global understanding. Teacher 
candidates are expected to develop and demonstrate the dispositions identified in professional, state, and 
institutional standards. Note:  the default assessment is S = Satisfactory.  Only those dispositions found to 
be lacking will be noted with a U = Unsatisfactory.  
  
Teaching Dispositions 
 

 
Rating 

 
    Date 

 
Faculty 
Initial 

Demonstrates content knowledge (masterful, innovative)    
Is competent in arts/sciences (literate, articulate, well-read)    
Sees students as capable learners (encouraging, supportive)    
Maintains high standards (challenging, investigative, curious)    
Is fair (responsible, socially just)    
Creates safe and nurturing classroom (supportive, aware)    
Uses technology effectively (creative, innovative)    
Meets varied learning styles (flexible, inclusive)    
Respects diversity (accepting, inclusive, equitable)    
Is reflective (thoughtful, resourceful, self-aware)    
Uses assessment effectively (thorough, objective)    
Communicates effectively (articulate, persuasive, respectful)    
Integrates curriculum     
Professional Dispositions    

Conveys appropriate attitude to learning (participates, is enthusiastic, 
analytical) 

   

Is punctual    
Demonstrates commitment (dedicated, persevering, tenacious)    
Collaborates (sensitive, open minded, gracious)    
Is respectful (shows due regard, is polite, considerate)    
Is receptive to feedback (proactive)     
Is focused and organized     
Pays attention to appearance (clean, groomed, appropriate)    
Is honest (moral, ethical, honorable)    
Demonstrates integrity (trustworthy, resolute, self-advocating)    
Is caring (empathetic, supportive)    
Demonstrates strong work ethic (accepts challenges)    
Is responsible (reliable, deliberative)    
Is accountable (takes ownership, dependable)    

 
Candidate name:__________________________________________________________ 
 
Candidate’s signature of understanding:___________________________ Date:______________ 
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 SUNY Cortland 
 Candidate Consultation Report 
 
Candidate Name:  ______________________________________   Date:_____________________ 

(Print) 
 
Other Participants:___________________________________________________ Time:____________________ 
   (Print Name & Title)    
                              
    ______________________________________________ Place:_________________ 
                               (Print Name & Title)      
                               
    ______________________________________________  
                                 (Print Name & Title)     
 
Major Code  
 
 
Cortland ID Number  
 

 
Reason for Consultation 
 
 

 
 

 
 

 
Actions to Be Taken By Participants, with specified conditions, consequences, and timeline. 
 
 
 
 
 
 
 
Additional documentation may be attached. 

 
[X] I have read the reason(s) for consultation and the action(s) expected from   

each participant, including myself. This statement must always be checked.  
[   ]  I understand and agree with all the actions to be taken as described above. 
[   ] I understand and agree with the actions to be taken as described above, 

except as circled or otherwise identified above. The actions of other 
participants are unaffected by candidate exceptions or (dis)agreement. 

Candidate Signature:________________________________________   Date:___________ 
Other Signature:____________________________________________   Date:___________ 
Other Signature:____________________________________________   Date:___________ 
Other Signature:____________________________________________   Date:___________ 
 
Original to Department Chairpc: teacher education program student file, faculty participants in candidate consultation, 
student, and Associate Deans 
 
Approved by TEC  12/02/04; Minor revision: 5/8/06 
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 100-Hours Early Field Work 
 
New York State requires that all teacher candidates complete at least 100 hours of early field work prior 
to student teaching.  In the Adolescence English Education program, those hours are accumulated in 
AED 309 Participant-Observer Experience: Writing Process, taken in conjunction with AED 308 
Grammar and the Writing Process during the fall semester, and in AED 409 Participant-Observer 
Experience: Teaching Writing taken in conjunction with AED 408 Teaching Writing during the spring 
semester.  Below are tips to help you make the most of these experiences.  You will find additional 
information regarding the fieldwork experiences in the Pre-Student Teaching Field Experiences 
Handbook, a copy of which will be given to you in your first field experience course. 
 
Guide for Establishing Contact with Host Teachers of Field Work Courses 
1.  Before arriving at the school, make every effort to contact your teacher via telephone, email, or voice 
mail.  Introduce yourself as a student at SUNY - Cortland and explain that you have been assigned to the 
particular teacher in order to complete fifty hours of field work in conjunction with the course AED 309 
or AED 409 as the case may be.  Express appreciation for the teacher’s willingness to sponsor you for 
this fieldwork. 
 
2.  Tell the teacher what time periods you have available and how many days a week you will visit the 
classroom.  Find out what classes are taught during the hours you have available.  Agree on a start date. 
 
3.  Ask the teacher what literary works he or she plans to teach over the next months (particularly longer 
works) in various classes and whether or not you will be able to borrow a textbook. 
 
4.  Ask for directions to the school and find out where you should park and how you should report in on 
the first day you visit.  Be sure to arrive early enough to take care of parking in remote lots, signing in at 
the office, finding your way to the classroom and so forth.  Also, be sure to ask about the dress code. 
 
5.  Establish the best means for you to communicate with your cooperating teacher (home phone, email, 
etc.).   In case, you are not able to contact your host teacher directly, you should find out as much of the 
above via the school secretaries. 
 
Remember above all that the cooperating teacher is doing you a favor.  Be polite and professional.  One 
day you might be considered for a position at the school in which you do your field work and/or you 
might turn to a cooperating teacher for a reference.  Make a good impression from the very beginning, 
and hang on to information the teacher provides for you so that you don’t have to ask a second time. 
 
***Thank your teacher often and, perhaps, tangibly with a small gift.  Host teachers take you into their 
classrooms without receiving any remuneration, so little acts of thoughtfulness and appreciation on your 
part will have to go a long way.*** 
 
 
 
 
 
 
 

 
The essence of knowledge is, having it, to use it.       Confucius 

 
 



 
 -36- 

Additional Protocol for Field Work 
1.   Arrive at the classroom on time (be waiting in the hall before the bell rings) and don’t miss an 
observation date.  If you truly are too sick to attend or if something disastrous prevents you from keeping 
your appointment, be sure to leave a message for the cooperating teacher with the school’s front desk. 
   
2.  Teachers’ schedules are often extremely hectic.  Do not expect that the teacher will have time in the 
three minutes between classes to speak with you.  (Remember, those three minutes might be the only 
time a teacher has to use the rest room or deal with student issues).  If you’d like to speak with a teacher, 
make an appointment at the teacher’s convenience.   Find out what time/period outside of class might be 
best for asking questions or speaking with the teacher about your involvement in the classroom.  Be sure 
to find out how to reach the teacher during that time period if you are off campus.  You might ask for the 
teacher’s email address and find out if communicating via email would be convenient.  If not, establish 
some other means of contacting your cooperating teacher. 
 
3.  Ask for a seating chart, so that you can begin to learn students’ names as soon as possible.  Be sure to 
get copies of all handouts, quizzes, assignments, and tests that students receive. 
 
4.  Regularly offer to be of assistance to your host teacher.  Below is a list of activities you could offer to 
engage in: 

• Assumption of extra-classroom duties.  You might offer to cover hall or lunch duty for your 
teacher once in a while. 

• Class administration.  Offer to take attendance, pass back papers, or straighten files. 
• Grading of quizzes or homework 
• Individual and group assistance to students 

 
5.  Make sure very early on in your field experience that your host teacher has a clear understanding of 
what you MUST accomplish in order to pass your field work course (i.e., teaching two or three mini-
lessons, conducting a survey or whatever the case may be).  It is your responsibility to insure that you 
will be able to fulfill your responsibilities within your assigned classroom or notify the Field Placement 
Office within the first few weeks of the semester or your need to be reassigned if the teacher is unable to 
accommodate these requirements.  While you will, obviously, need to work with your host teacher to 
complete your requirements, by agreeing to take you in as a participant-observer, the teacher also agrees 
to allow you to put into practice some of the pedagogical tools you will be learning in your co-requisite 
courses. 
 
Don’t forget that your teacher will be evaluating your performance in his or her classroom.  Students 
who fail to receive at least one acceptable evaluation from their host teacher for a fieldwork experience 
will not be allowed to student teach.  Check in with your host teacher periodically to make sure that you 
are performing adequately in his or her estimation.  
 
 
 
 
 
 
 
 

 
 
I touch the future.  I teach.          Christa McAuliffe 



 
 -37- 

Application to Student Teach 
 
Students generally apply to student teach approximately one year in advance.  Use the checklist on the 
following page to determine your eligibility for student teaching.  Ultimately, however, your professors, 
advisor, and the coordinator of the program have the final authority on whether or not candidates are 
ready for student teaching in a particular semester.  You should have two or at most three English courses 
unfinished before you student teach.   
 
Students in the Adolescence English Education Program may indicate first, second, and third choices of 
location for student teaching. While the Field Placement Office makes every effort to accommodate 
students’ requests, in the end, students must be prepared to take whatever placements are made for them, 
understanding that many factors, including the availability of host teachers and supervisors, determine 
where placements are made.  Students are expected to arrange for their own transportation to and from 
their placements, so having access to a vehicle, while not absolutely mandatory, is strongly advised.   
 
In general, students are placed in Central New York locations near the college, primarily in schools in or 
around Binghamton, Ithaca, Syracuse, and Cortland.  Advantages to requesting a placement in Central 
New York are that you will receive supervision from an AEN faculty member already teaching in the 
program, and you will be able to take full advantage of the supportive activities offered in AED 378, the 
Student Teaching Colloquia.  While every effort is made to honor students’ requests for placements in a 
particular area, students must understand that, in the end, the availability of host teachers as well as 
supervisors takes precedence over personal preference or convenience.   
 
On the other hand, students seeking a more urban student teaching experience are encouraged to 
investigate the option of student teaching in New York City.  Yet another option which is available but 
which takes some advance planning involves student teaching at the Sunshine Coast in Australia.  For 
more information on student teaching in New York City or Australia, students should plan to gather 
information from the Field Placement Office at the end of their sophomore or beginning of their Junior 
Year.  At the faculty’s discretion and subject to the availability of cooperating teachers and supervisors, 
students may also be placed on Long Island. 
 
At the time of application to student teach, students must also submit a resume to the Field Placement 
Office.  Please note that because the Field Placement Office begins working on securing placements 
within weeks of having received a student’s Intent to Student Teach form, and because the department 
assigns faculty members to supervision based on the number of students who have indicated that they will 
be student teaching in a given semester, it is extremely disruptive when students change their minds about 
student teaching at the last minute.  For that reason, students who decide NOT to student teach in the 
semester they have indicated may forfeit the privilege of indicating a preferred geographical area for their 
placement.  Do your planning and thinking ahead to avoid penalties.  
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 Adolescence English Education Program Statement of Intent to Student Teach 
 Undergraduate Program 
 
I intend to student teach in the  _____________ semester of ____________________(year). 
 
Students must meet all of the requirements below for student teaching by the end of the semester prior to 
the semester they are scheduled to student teach.  Winter and summer sessions cannot be used to make up 
deficiencies or incomplete grades. 
 

 
 Requirement 

 
Indicator 

 
1.  I applied to and was admitted into the 
Adolescence English Education Program 

 
“W” was removed from the major code: 

            _____Yes     _____No 
 
2.  I have taken and passed the Liberal Arts and 
Sciences Test (LAST). 

 
 
            ______Yes   _____No 

 
3.  I have completed the CAR workshop. 

 
            ______Yes   _____No 

 
4.  I have completed the SAVE workshop. 

 
            ______Yes   _____No 

 
5.  I have completed at least 21 hours of ENG 
courses including all of the following: ENG 203, 
three of the four survey courses (325, 326, 355, 
356), 374, and 433.  We STRONGLY 
recommend that you also complete the following 
courses before student teaching: ENG 307, 407, 
and 400-level pre-1800 

 
            ______Yes   _____No 
List here any uncompleted requirements: 
 

 
6.  I completed these professional courses: AED 
308, 309, 341, 408, 409, 441 

 
 
            ______Yes   _____No   _____ IP 

 
7.  I received evaluations of “Acceptable” from 
host teachers in AED 309 and AED 409. 

 
 
            ______Yes   _____No   _____ IP 

 
8.  I completed the following additional courses: 
HLH 110 or 199, PSY 101, PSY 232 or 332 

 
 
            ______Yes   _____No 

 
9.  I have maintained at least the minimum 
cumulative GPA of 2.75. 

 
 

           Actual GPA________ 

 
ATTENTION: While not all schools require that Fingerprinting be completed before student teaching, 
some do.  To be on the safe side, file your fingerprints NOW if you have not already done so. 
 
I have read and understand the information on this form:______________________________ 
 
Approved:___________________________________________ 
                 Coordinator, Adolescence English Education Program 
 
cc: Field Placement Office, Student 
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Participation in Intercollegiate Varsity Athletics While Student Teaching 
 
If you wish to continue your participation on a college athletic team while student teaching, you will need 
to petition to do so.  Only exceptional students with compelling reasons will be granted permission to 
play a sport while student teaching, however, because the student teaching semester is the most 
demanding semester within the entire program, and you will need to focus your energies on the demands 
of the profession.  The AEN faculty believe that if you should have extra time and energy available, that 
time and energy would be better channeled towards participation in extracurricular opportunities offered 
at the schools in which you are student teaching.  Nevertheless, if you believe your future would be better 
served by your continuing to participate on the college athletic team, you may complete the required form 
(see next page) and seek the required permission.   
 
  
 

 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Reading is to the mind what exercise is to the body.      Sir Richard Steele 
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SCHOOL OF ARTS AND SCIENCES — Adolescence Education Programs                 
                                     
Athlete Request to Participate on Varsity Intercollegiate Team While Student Teaching  
 
This request is to be completed and submitted to the Dean of Arts and Sciences by October 1 for the student teaching to 
take place during the following Spring Semester, and February 1 for the student teaching to take place during the 
following Fall Semester.  
 
Student’s Name____________________________________ ID _______________________  
 
Local Address______________________________________ Phone ____________________  
 
Major ____________________________________________Advisor____________________  
 
Semester Of Planned Placement_____________  
 
1. I am requesting an exception to the College Policy and wish to participate on an intercollegiate varsity athletic team 
while student teaching. Exceptions to this policy may occur only with the written permission of the student’s Dean based 
upon the recommendation of the teaching program coordinator.                                                                                                
 
2. If the student participates in a varsity sport during student teaching without the Dean’s permission, the student will be 
removed from the experience.                                                                               
 
3. If in the judgment of the student’s coordinators or supervisors this athletic performance is interfering with the quality of 
the student teaching, the student will be required to cease his/her athletic participation.  
 
 
Student Signature________________________________________Date________________________ 
To support this request the student must    
 
• Obtain signatures in the sequence below. 

 
• Attach an up-to-date CAPP report. 

 
• Attach a justification for making an exception. 

 
• Attach a schedule of athletic events.  

• Attach details on the days of student teaching that 
will be affected 
 

• Attach a schedule of athletic events. 
 
 
More information may be requested.  
 

 
1. Coach and Sport _________________________________________Date _______________ 
 
____recommend _____do not recommend (Please check one)  
 
2. Advisor ________________________________________________Date _______________   
 
____recommend _____do not recommend (Please check one)  
 
3. Program Coordinator______________________________________ Date ______________ 
 
____recommend _____do not recommend (Please check one)  
 
4. Department Chair_________________________________________ Date ______________ 
 
____recommend _____do not recommend (Please check one)  
 
5. Dean of Arts and Sciences___________________________________Date ______________ 
 
_____approved_____denied (Please check one) 
 
(Dean’s Office: Please forward original form to Office of Field Placement.) 
Cc: Student, Program Coordinator, Supervisor, Student’s file in Associate Dean’s Office  
 
• Athletic Participation during Student Teaching File in Dean’s Office Revised 11/2008  
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Establishing a Credentials File and Obtaining Letters of Recommendation 
 
Career Services welcomes students to all of its facilities.  The Career Library contains extensive 
information on openings, specific districts, further education, as well as alternative careers.   Names of 
superintendents and addresses of all US school districts are available to you.  Workshops are provided on 
all job search skills including resume writing, interviewing, cover letters; resume and cover letter 
critiques are available on an ongoing basis.  Additional services include a computerized guidance system 
and educational job search manuals. 
 
Your credentials are the official reference files established and maintained by you and Career Services to 
support your current and future employment applications.  Your file is forwarded to prospective 
employers at your written request or at the written request of the employing institution.  Letters may be 
added to your file at any time.  Credential files must be kept up-to-date: when you change employment or 
responsibilities, new current letters should be submitted.  All materials in your file should be 
professionally prepared: typed, error free, and attractive to the reader.  
 
Payment of $60.00 activates your file for one calendar year or 20 mailings, whichever comes first.  All 
requests for credentials must be in writing with complete mailing address and zip code.  Please include 
your address, identification number or social security number, and telephone number so that Career 
Services may contact you if necessary.  
 
Resumes and References  
At no time will Career Services send out copies of your resume.  It is assumed that you will continually 
update your resume to reflect your additional achievements and accomplishments.  
 
A minimum of three references is recommended:  candidates are encouraged to acquire more letters, 
allowing the candidate to select appropriate letters for each district to which the file is mailed.   It is very 
important to give your recommenders sufficient lead-time in which to write your letter.  Two weeks 
should be considered the minimum.  It is also wise not to wait until the final semester of your senior year 
to gather your letters.  If you do well in a course during the professional semester and believe that you 
might want a letter from the professor of that course at some point, it makes sense for you to ask that he 
or she write that letter while memory of your performance in the course is still fresh.   
 
While some professors may ask you to fill out an information sheet to guide them in their letter writing, at 
the very least, you should offer your professors a copy of your resume when you provide them the official 
forms upon which their recommendation must be submitted.  When you request written references, it is  
important to discuss the purpose of the  recommendation and whether the writer can support you in his or 
her letter.   
 
Transcripts and Certification Documents     
Transcripts are an official document obtained only with a written request to the Registrar's.  Career 
Services will not send any transcripts or copies of certification documents.  It is suggested that candidates 
make multiple copies of these documents; unofficial copies may be sufficient for initial employment 
applications.  
 
Confidential versus Non-Confidential Files 
Pursuant to Public Law 93-380, references written on or after January l, 1975, are open for inspection by 
the candidate unless that candidate has waived right to access.  If a letter, or all letters, includes a signed 
waiver of right of access, you may not see the information that was provided; this is a permanent 
decision.  A confidential or non-confidential file is your personal choice; however, professors may refuse 
to write a letter for you unless you agree to waive your write to access.  
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SENIOR YEAR 
 
For students who began their studies at Cortland and who have made steady progress, student teaching 
will most likely occur during the senior year.  Undergraduates generally complete their student teaching 
during the fall semester, although in some situations, student teaching is postponed until the spring 
semester.  During the semester in which you are enrolled in student teaching, you will also register for 
AED 378.  The colloquia will be held four or five times over the course of the semester and are designed 
to help you in your professional development.  You will also receive assistance in building your 
professional ELA Teaching Portfolio.   
 
Remediation During Student Teaching 
No one expects student teachers to perform flawlessly throughout their student teaching semester.  
Sometimes, in fact, students may fail miserably as they experiment with new lessons and approaches.  At 
the same time, a minimal level of competence must be demonstrated over the course of each placement if 
students are to receive grades of “Satisfactory” for their work.  While we certainly hope that you will 
perform at an acceptable level during your first attempts at teaching, some students may need more time 
and assistance to be successful than are available in a single seven-week placement.  In such cases, 
students will most likely have been made aware of serious deficiencies in their teaching already by the 
first mid-quarter evaluation, and specific goals for rectifying the situation will have been established.   
If insufficient progress is made to rectify the deficiencies or if the cooperating teacher and/or supervisor 
believe that additional time and support would benefit the student, then the student will receive a grade of 
“U” for that placement and arrangements will be made for remediation if the student remains committed 
to the program and wishes to proceed.  The student will then meet with his or her supervisor and the 
Coordinator of the program to discuss the specific goals and objectives for the remediation.    
 
If the student is pulled from or fails the first placement, but the supervisor and teacher believe that he or 
she might be successful with a different student population (i.e. high school rather than junior high or vice 
versa), the student might be permitted to proceed to the second placement with the understanding that the 
student will still need to complete remediation of some sort before re-attempting the failed first 
placement.   
 
Alternatively, if circumstances preclude the student from proceeding to the second placement in a 
student-teaching capacity, the second placement may become the forum for the remediation, although 
other arrangements may need to be made if the cooperating teacher does not wish to work with the 
student in a non-student-teaching capacity.  Regardless of where the remediation takes place, however, in 
this scenario, because the student would NOT be completing the second placement as a student teacher, 
paperwork for six credits of independent study must be filled out and filed with the registrar BEFORE the 
beginning of the second placement.  Failure to register for the independent study courses will jeopardize 
the student’s full-time status and could result in a loss of financial aid. 
 
If the placement in which the student runs into difficulty is the second placement, and insufficient time 
remains for remediation to occur within that semester, then other arrangements will need to be made.  
Since supervisors are not expected to supervise during the winter session or summer months and because 
it may take the Field Placement Office some time to locate a teacher who is willing to work with the 
student in a remedial capacity, students may need to wait until the beginning of the next semester for their 
remediation to begin.  Upon completing the remediation to the satisfaction of the supervisor the student 
would then re-attempt the failed placement.   
 
While it can be quite a blow to fail initially at student teaching, we want to assure you that nearly all 
students who successfully complete remediation do graduate from the programBand that is our ultimate 
goal.  See the Field Placement Student Teaching Handbook for additional information on Remediation. 
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Exit Survey 
Whether you graduate during the semester that you student teach or the semester thereafter, we ask that in 
your final semester, you take a few minutes to fill out the exit survey available on TaskStream.  The Chair 
of the Department may also ask you in for an exit interview. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
As long as you live, keep learning how to live.       Seneca 
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Policies Regarding Student Teaching 
 

NYSED mandates that secondary student teachers have two student teaching placements (in either order) 
comprising seven weeks at middle school level and seven weeks at high school level.  The dates for both 
student teaching quarters can be found in the student teaching handbook and/or by logging on to 
www.cortland.edu/fieldplacement.  During each student-teaching quarter you will follow the calendar of 
the public school to which you have been assigned (College calendar has no bearing) and you are required 
to follow the full daily schedule of your cooperating teacher (arriving late or leaving early is not allowed). 
You will have the same days off as school faculty according to school’s calendar. 
 
At each placement, student teachers must be assigned regular 7-12 English classes (no remedial writing or 
reading, computer lab, etc.) and have no more than five total assignments/classes (or four depending on 
the district’s contract policy; two to three if school has Block Scheduling).  The student teacher must also 
have no more than three different preparations.  Thus, the following combination of classes would NOT 
be allowed: 10 (2), 11R (1), 12 (1), AP English (1).   
 
Every student teacher must also have a mentor teacher that is tenured and certified in English 7-12 (not 
Childhood/Early Childhood with an ELA concentration), and student teachers are expected to attend all 
workshops, conferences, Open Houses, faculty or team meetings, even if students have them off. 
 
All Cortland supervisors require that you use the Standard AEN Lesson Template to design your lessons 
(available on TaskStream in Lesson Builder, but you need not create lessons in TaskStream).  At the very 
minimum, you are expected to provide your mentor teachers a full lesson plan at least 24 hours in 
advance for adequate feedback.  However, you will also have plans for extended blocks of time that you 
will be expected to discuss with your host teacher well before you begin translating them into daily 
instructional plans. 
 
You will also be expected to design (and print out) a complete, fully detailed lesson plan (including all the 
components from the template) for every class you teach, not just each prep; you will be expected to keep 
all of these daily lesson plans organized within a binder.  This allows you, your Cooperating Teacher, and 
College Supervisor always to have at a glance a clear picture of the relationship between your short- and 
longer-range objectives and plans. 
 
You will want to work out a reasonable plan with your mentor teacher for assuming full load no later than 
end of the second week of the quarter.  At that point, the student teacher will be responsible for all 
instruction, but can expect the mentor teacher to be nearby in case of an emergency. 
 
Take seriously the feedback you receive from both your host teacher and supervisor whether that 
feedback comes informally or formally.  Note:  cooperating teachers and supervisors will be evaluating 
student teachers at mid-quarter as well as at the end of each placement.  Be open to constructive criticism 
and proactive in addressing areas identified as needing improvement. 
 
Finally, you must electronically submit all required evaluations by specified dates (self-evaluation at mid-
quarter and end of each placement, as well as final evaluations of host teachers and supervisors at the end 
of each placement).  See the following page for additional information.  
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Summary of Evaluations Required 

 
Quarter __                                           Quarter __ 

 
Mid-quarter Evaluations Due:                             
End-of- Quarter Evaluations Due: 

 
Mid-quarter Evaluations Due:                           
End-of-Quarter Evaluations Due: 

 
Student Teachers: 
 

• On-line INTASC self-evaluation (Accessed via BannerWeb; instructions at FPO web page)            

Due at mid-quarter AND end of quarter  

• Evaluation of host teacher (completed on TaskStream and submitted to Dr. Sarver)                      

Due at end of each quarter   

• Teacher-Work Sample (to be completed in ONE of the quarters and submitted to supervisor for 
evaluation via TaskStream)  

Due no later than TWO weeks prior to end of second placement 

• Professional ELA Teaching Portfolio (submitted for evaluation via TaskStream to the professor 
teaching AED 378)                                                                                                                               

Due no later than ONE week prior to the end of the second placement 

• Evaluation of supervisor (completed on TaskStream and submitted to Dr. Sarver)                         

Due at end of final placement   

Cooperating Teachers: 

• On-line INTASC evaluations (Accessed via BannerWeb; instructions at FPO web page)                

Due at mid-quarter AND end of quarter  

• List of competencies evaluation (filled out in collaboration with supervisor) 

• Evaluation of supervisor (hard copy can be downloaded from FPO web site)                                   

Due at end of final placement (mailed to Coordinator of AEN Program, Dr. Cynthia Sarver, 
SUNY - College at Cortland, P.O. Box 2000, Cortland, NY 13045) 

Supervisors: 

• On-line INTASC evaluations (Accessed via BannerWeb; instructions at FPO web page)  

Due at mid-quarter AND end of quarter  

• List of competencies evaluation (Filled out in collaboration with host teacher)                                

Due at end of quarter (Electronic form on TaskStream; hard copy filed in student’s academic 
file) 

• End of quarter grade (Accessed via BannerWeb (end of semester grades)                                       

Due at midterm and end of semester  

 

FILL IN BLANKS ABOVE WITH QUARTERLY DEADLINES POSTED BY FIELD PLACEMENT
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Minimum Placement Expectations for Student Teachers 

A. Report each morning, on time or earlier 

B. Stay entire day, following your mentor’s schedule 

C. Leave in afternoon, at appointed time or later 

D. Attend school functions (even if at night/on weekend) 

E. Assist mentor teacher enthusiastically 

F. Adhere to expectations of mentor and supervisor  

G. Seek and respond appropriately to constructive feedback from both mentors in the field. You will 
be evaluated at mid-quarter and at the end of each placement by both your host and supervising 
teachers. 

H. Get involved with students and school community 

I. Expect and deserve to be treated as a professional 

J.  Keep supervisor informed of any difficulties or problems that may arise during the placement. 

  
 

The First Day of Student Teaching 
It is imperative that you report to the office of the building principal on the first day of each assignment.  
This is to be done even if you have made a previous school visit.  Please inquire about sign in procedure 
and identification badges. 

File with each school nurse your completed Emergency Medical Form which includes names, addresses, 
and phone numbers of at least two persons to contact in case of your sudden illness/emergency and which 
also gives you the opportunity to provide a list of known allergies and medical conditions. 

Become familiar with the building and emergency procedures.  Learn the general policies by which the 
faculty operates. 
Mail the First Day Sheet and Emergency Medical Form to the Field Placement Office at the onset of the 
semester (refer to Student Teaching Handbook). 

Inform your program coordinator immediately of any apparent policy violation; inform your assigned 
supervisor of any policy violation during student teaching! 
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 Important College-Wide Student Teaching Policies 

A.  ATTENDANCE 

• Student teachers are expected to attend every day 
• Sick days, personal days, or cuts are not allowed.  Absences are permitted for attendance at 

professional conferences and/or teacher recruitment fairs. 

• An absence may be permitted only for a rare and documented emergency AND you call and 
report absence, the day before, to 

1) your mentor teacher who needs to prepare                                                                      

2) your college supervisor who must report it                                                                   

3) the school secretary                                                                                                            
AND you complete the “Absence from Student Teaching Form” (in handbook) and give this 
to your supervisor 

• If you miss more than one full day during a placement due to a legitimate emergency, you must 
arrange to make up time missed to meet NYSED guidelines. 

All students are responsible for 100% attendance and punctuality in each student-teaching quarter.  Prior 
to beginning each assignment, the student teacher is expected to find out from his/her cooperating 
teacher: (1) whom to notify in case of illness/emergency; and (2) policies/procedures for leaving lesson 
plans to cover classes.   If an emergency should arise which requires you to be absent from student 
teaching, you must use the special form in the student-teaching handbook to gain advance approval from 
your College supervisor. 

B.  SUBSTITUTE TEACHING is NOT allowed under any circumstances 

• Student teachers are not legitimate employees and are not covered by “Good Samaritan” 
insurance clauses.  Thus, you can teach class when the mentor is absent, but only if a paid, 
legitimate substitute teacher is present. 

C.  WORKING WHILE STUDENT TEACHING 

• College-related activities are not allowed without special written permission from the Dean AND 
your college supervisor has the right to ask a you to choose between the activity OR student 
teaching. 

• After-school jobs are not allowed unless school-related (play directing, coaching, tutoring) and 
not detrimental to the student teaching experience. 

D.  FINAL GRADES 

• Final grade for each placement/quarter is “S”or “U.” 
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Observation Schedule for Student Teaching 
 

Supervisor’s Name:_________________________________________ 

Supervisor’s Office:_________________________________________ 

              Phone: (H):_________________________________________ 

                          (W):_________________________________________ 

            Office hours:_________________________________________ 

       Classes:____________________________________________ 

         Home Address:_________________________________________ 

                               _________________________________________ 

                          Email:_________________________________________ 

 

Observation Schedule:  

Initial Three-way Conference:______________________________________ 

First Observation:________________________________________________ 

Second Observation:______________________________________________ 

Third Observation:_______________________________________________ 

Fourth Observation (optional):______________________________________ 

Final Three-way Conference:_______________________________________ 
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Supervisor’s Checklist for Initial Three-way Interview 
 

Student Teacher__________________________________________                                                     

 Mentor Teacher__________________________________________ 

 

______1.  Exchanged contact information with student teacher and mentor teacher  

______2.  Acquired copy of student teacher’s and mentor teacher’s schedules  

______3.  Provided copy of student teacher quarterly evaluation forms to both parties 

______4.  Reviewed evaluation criteria with mentor teacher and student teacher 

______5.  Discussed collaborative format of three-way quarterly evaluation as well as the mentor 
teacher’s need to file mid-quarter and end of quarter electronic evaluations 

______6.  Reviewed nature of grade (satisfactory/unsatisfactory) 

______7.  Discussed second placement goals, as appropriate 

______8.  Reviewed all aspects of the mentor teacher/student teacher collaboration 
______9.  Reviewed student teacher’s need to submit daily lesson plans for review by mentor teacher no 
later than 24 hours in advance of the lesson.  Lessons should be built using the standard AEN lesson 
template in Lesson Builder on TaskStream. 

______10.  Discussed purpose and format for post-observation conferences 

______11.  Discussed student teacher’s need to demonstrate the three areas stressed in AEN program 
(engagement with texts, writing, and language)  
______12. Discussed need to avoid scheduling presentations, projects, or reviews during formal 
observations 

______13.  Made appointments for three formal observations and final 3-way 

______14.  Discussed courtesy of 24-hour notice when rescheduling observations  

______15.  Discussed Professional Dispositions 

______16. Reviewed need for student to submit Teacher-Work Sample 

______17. Discussed Student Teaching Colloquia and Portfolio requirements; need for attendance at all 
meetings during the semester; and timely submission of Teaching Portfolio for final grade 

______18. Met with principal 
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State University of New York 

College at Cortland, Cortland, New York 13045 
Final Quarterly Evaluation of Student Teaching in English 

 
 
Teacher/Intern _________________________________________ Year ____________ Quarter _________________ 
 
Teaching Center______________________________________ Grade and/or Subject _________________________ 
 
     College Supervisor ___________________________        Cooperating Teacher_________________________ 
 

 
CHECKLIST OF COMPETENCIES IN ENGLISH TEACHER 

 
The English Department of SUNY at Cortland has determined that the following competencies are essential to successful teaching 
in the language arts.  Students should demonstrate most of these by the end of the first quarter of student teaching; certainly, by 
the end of the second quarter all should be demonstrated.  In certain instances, in consultation with the cooperating teacher, the 
college supervisor may judge a competency to be not applicable.  In such instances, the evaluator should write “does not apply” 
across the boxes. 
 
 
Long Term and Short Term Planning, Classroom Management and Relationships with Students, Cooperating Teacher, and 
Supervisor: 
 

                          Not                          Partially    Clearly 
                  Demonstrated     Demonstrated     Demonstrated  

Interacts and collaborates well with students, cooperating teacher, and 
supervisor 

 
 

 
 

 
 

 
Long‐term plans are cohesive and organized around explicit inquiry‐driven 
learning objectives 

 
 

 
 

 
 

 
Long‐term plans are sequenced to support appropriate culminating 
activity/activities 

 
 

 
 

 
 

 
Works from stated, focused reading, writing, listening, and/or speaking 
objectives 

 
 

 
 

 
 

 
Integrates interdisciplinary strategies and materials where possible 

 
 

 
 

 
  

Clearly promotes activities demonstrating the role of arts and humanities in 
learning 

 
 

 
 

 
 

 
Offers sound rationale justifying instructional decision‐making 

 
 

 
 

 
  

Identifies and implements clearly stated assessments 
 
 

 
 

 
  

Offers differentiated instruction 
 
 

 
 

 
  

Relates materials to students’ interests and needs 
 
 

 
 

 
  

Establishes good rapport with the class‐friendly, but firm 
 
 

 
 

 
  

Includes all learners in class activities 
 
 

 
 

 
  

Treats students with courtesy and tact 
 
 

 
 

 
  

Deals effectively with disruptive students 
 
 

 
 

 
  

Exhibits adequate control over the classroom in order to allow learning to 
take place 

 
 

 
 

 
 

 
Attempts to motivate students through positive rather than negative 
techniques such as threats or tests 

 
 

 
 

 
 

 
Seeks to act as a coach rather than a dispenser of wisdom 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Presentation Skills and Pedagogy: 
           Not         Partially                 Clearly 

                          Demonstrated   Demonstrate     Demonstrated  
Exhibits poise and self‐confidence 

 
 

 
 

 
  

Displays enthusiasm for the subject matter 
 
 

 
 

 
  

Is positive and supportive in relations and students 
 
 

 
 

 
  

Provides multiple structures for engaging with and responding to texts 
(e.g., discussion circles, pair‐share, writers’ notebooks, book clubs, formal 
essay, blogging, media production) 

 
 

 
 

 
 

 
Transitions smoothly from one activity to the next 

 
 

 
 

 
  

Models activities rather than relying solely on giving verbal directions 
 
 

 
 

 
  

Spends a minimum amount of time on class administration 
 
 

 
 

 
  

Designs assessments that move students toward increasingly higher levels 
of engagement with rather than simple memorization of course material 

 
 

 
 

 
 

 
Encourages students to be active, not passive agents of their own learning 

 
 

 
 

 
  

Demonstrates concepts rather than merely defining them 
 
 

 
 

 
  

Encourages students to spend time working in pairs and/or small groups to 
socially construct knowledge 

 
 

 
 

 
 

 
Shows students how to function in groups and structures group work 
carefully 

 
 

 
 

 
 

 
Adapts seating arrangements to facilitate discussion 

 
 

 
 

 
  

Develops questioning strategies that lead students towards higher order 
thinking 

 
 

 
 

 
 

 
Facilitates discussion to create a dialogic, student‐centered classroom 
rather than a monologic, teacher‐centered classroom 

 
 

 
 

 
 

 
Respects individual learners= culture and language, community and 
experience 

 
 

 
 

 
 

 
Designs instruction that is developmentally appropriate 

 
 

 
 

 
  

Accommodates a variety of learning styles and intelligences 
 
 

 
 

 
 

 
 
 
 
 
Engagement with Texts: 

             Not                         Partially    Clearly 
                  Demonstrated     Demonstrated     Demonstrated  

Demonstrates mastery of textual content 
 
 

 
 

 
  

Relates the reading to students’ lives 
 
 

 
 

 
  

Teaches a variety of strategies for comprehending texts 
 
 

 
 

 
  

Demonstrates ability to match student reading competence with 
readability of text 

 
 

 
 

 
 

 
Encourages engagement with and analysis of a variety of textual forms 
(e.g., the novel, poetry, drama, memoir, newspapers, magazines, websites, 
oral/visual media, and the “world”) 

 
 

 
 

 
 

 
Includes works dealing with human diversity and multicultural themes 

 
 

 
 

 
  

Reads aloud to model good reading practices and to engage students in 
texts 

 
 

 
 

 
 

 
Encourages a variety of critical perspectives for understanding texts such as 
new criticism, reader response, etc. 

 
 

 
 

 
 

 
Provides pre‐reading activities such as advanced organizers and prediction 
to enhance comprehension 

 
 

 
 

 
 

 
Provides time for students to read 

 
 

 
 

 
  

Encourages enjoyment and emotional response to literature 
 
 

 
 

 
  

Encourages independent reading including texts written for young adults 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Teaches students how to read assertively by annotating, underlining, and 
marking and writing responses to texts, when appropriate 

     

 
Encourages creative dramatic activities (e.g., role play, readers’ theater) 

 
 

 
 

 
  

Integrates formative and summative writing assessments into the study of 
literature 

 
 

 
 

 
 

 
 
 
Engagement with Writing: 

            Not       Partially   Clearly 
                       Demonstrated     Demonstrated   Demonstrated  

Provides time and instruction for all the stages of writing process: 
_____ prewriting 
_____ drafting 
_____ revising 
_____ editing 
_____ publishing 
_____ reflecting 
 

 
 
 

_____ 
_____ 
_____ 
_____ 
_____ 
_____ 

 
 
 

_____ 
_____ 
_____ 
_____ 
_____ 
_____ 

 
 
 

_____ 
_____ 
_____ 
_____ 
_____ 
_____  

Employs peer writing groups 
 
 

 
 

 
  

Stipulates criteria for evaluation of writing assignments 
 
 

 
 

 
         

Provides constructive criticism and encouragement to student writers 
 
 

 
 

 
  

Teacher models good writing 
 
 

 
 

 
  

Provides examples of effective writing 
 
 

 
 

 
  

Uses writing to teach the content of the English curriculum by employing 
frequent activities for writing to learn (e.g., Learning logs, journals, 
microthemes, etc.) 

 
 

 
 

 
 

 
 
 
 
 
Engagement with Language 

                                         Not                     Partially                  Clearly 
                              Demonstrated     Demonstrated      Demonstrated  

Demonstrates mastery of Standard American English/Edited American English in 
classroom presentations and written materials 

 
 

 
 

 
 

 
Teaches grammar, usage, and mechanics in the context of students’ writing and 
reading 

 
 

 
 

 
 

 
Takes advantage of teachable moments to explore language issues 

 
 

 
 

 
  

Builds opportunities for reflection about language use into lessons 
 
 

 
 

 
  

Uses an inductive‐discovery process when teaching vocabulary that allows students 
to figure out meaning through context and build knowledge from understanding of 
roots, related families, prefixes and suffixes 

 
 

 
 

 
 

 
Provides students with authentic (and frequent) opportunities to use new vocabulary 
in their reading and speaking 

 
 

 
 

 
 

 
Leads students through scaffolded language exercises linked to authentic 
reading/writing experiences 

 
 

 
 

 
 

 
Demonstrates sensitivity and tact when responding to dialect and other ELL issues 

 
 

 
 

 
 

 
 
 
Section III  Special and/or unique projects completed by the student (use the back side). 
 
 
 
 
Section IV  General Statement and/or other comments. 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Culminating Experience for Students in Adolescence English Education Programs 
Students will produce a professional portfolio as their culminating experience.  While many of the artifacts 
making up the portfolio will have been produced in the various pedagogy courses taken throughout each 
student’s program, they will be assembled into a coherent whole in AED 378 Teaching Colloquia to be taken 
during the student teaching semester.  The portfolio will document professional growth and development as 
well as reflective practices on the part of the student.  
The portfolio will also demonstrate how the student has met thirteen learning outcomes listed below and 
adopted by SUNY - Cortland, as well as the standards established by the National Council of Teachers of 
English (NCTE) for NCATE, the body which nationally accredits SUNY Cortland’s teacher education 
programs.  The latter are explicitly identified within individual courses required in the program.  The portfolio 
will be built and submitted on TaskStream. 
Learning Outcome 1: Demonstrate a solid foundation in the arts and sciences  
Learning Outcome 2: Possess in-depth knowledge of the subject area taught 
Learning Outcome 3: Demonstrate good moral character 
Learning Outcome 4: Understand how students learn and develop 
Learning Outcome 5: Manage classrooms structured in a variety of ways to promote a safe learning 
environment  
Learning Outcome 6: Know and apply various disciplinary models to manage student behavior 
Learning Outcome 7:  Apply a variety of teaching strategies to develop a positive teaching-learning 
environment where all students are encouraged to achieve their highest potential 
Learning Outcome 8: Integrate curriculum among disciplines, and balance historical and contemporary 
research, theory and practice. 
Learning Outcome 9: Use multiple and authentic forms of assessment to analyze teaching and student learning 
and to plan curriculum and instruction to meet the needs of individual students 
Learning Outcome 10: Promote parental involvement and collaborate effectively with other staff, the 
community, higher education, other agencies, as well as parents and other caregivers, for the benefit of students 
Learning Outcome 11: Demonstrate sufficient technology skills and the ability to integrate technology into 
classroom teaching/learning 
Learning Outcome 12: Foster respect for individual’s abilities and disabilities and an understanding and 
appreciation of variations of ethnicity, culture, language, gender, age, class, and sexual orientation 
Learning Outcome 13: Continue to develop professionally as reflective practitioners who are committed to an 
on-going scholarly inquiry 
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Graduate School and Beyond 

Your New York State initial teaching certificate will be valid for five years from its date of issuance.  
Within those five years, you will need to obtain a Master’s Degree in a related field.  If your final GPA at 
Cortland is a 3.0 or better, we’d like to invite you to continue your education in one of the several graduate 
programs the institution offers. 
Within the English Department, two graduate programs in particular might be of special interest to you: our 
MA in English or the MSEd in Adolescence English Education.  The MA program is a 46 credit-hour 
literature program, which means that all or nearly all of your course work would be selected from the ENG-
prefixed graduate courses.  By contrast, the MSEd program is 31-credit hour program offering a 
combination of literature and education courses.     
For those of you who have completed the BA_AEN program at Cortland, the MSED_AEN program is 
extremely flexible, allowing you to select from a broad range of courses to “fill in the gaps” in your 
undergraduate preparation.  A middle school extension, which would certify you to teach grades five and 
six as well as seven through twelve, is also available.  Both graduate programs can be completed in one year 
and a summer of full-time work or, alternatively, you can space your course work out over the entire five 
years granted by the state.  For specific details about both programs including application deadlines and 
admission requirements, please refer to the Graduate Advisement Manual available at the English 
Department website: http://www.cortland.edu/English. 
Other programs in related fields offered here at Cortland include the MSEd programs offered in Literacy 
and in Second Language Education.  For more information about Graduate Studies at Cortland, check out 
the Graduate Programs website at http://www2.cortland.edu/departments/english/graduate-programs.dot. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 
One’s work may be finished some day, but never one’s education.   Alexander Dumas 


