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Required 

Writing  

Courses 

or 

or 

At SUNY Cortland, students are required to take two 

composition courses and two writing-intensive courses. The 

composition courses are taken in sequence. For the first 

course, you may select CPN 100 Writing Studies I (3 

credits) or CPN 102 Writing Studies in the Community I (4 

credits). For the second course, you may choose between 

CPN 101 Writing Studies II (3 credits) and CPN 103 

Writing Studies in the Community II (4 credits). CPN 102 

and CPN 103 are service learning courses. In these courses, 

students perform thirty hours of service learning work in 

the community.  

You are also required to take six credits of Writing-

Intensive Courses. You must take at least one Writing-

Intensive Course in your major. The other course can be in 

or out of the major. Writing courses from other institutions 

cannot be used to satisfy the Writing-Intensive Course 

Requirement. 

and 

Cortland’s Sequence of 
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Introducing Cortland’s  

Composition Program 

Dear Students: 

 

This handbook contains information you need to know about the two required composition courses at SUNY Cortland. It 
describes the courses, presents their goals and objectives, explains policies and procedures, and provides sample student 
essays. 

The two composition courses fulfill the writing portion of the General Education Category 10: Basic Communication. Most 
students take both courses at Cortland, but some fulfill part or all of the six-credit requirement prior to entering the College. If 
you received a score of 3,4, or 5 on the Advanced Placement Examination in English Literature and Composition, you will 
receive credit for both CPN 100 and CPN 101. See the SUNY College at Cortland Catalog for additional information.  

If you transferred in a one-semester composition course equivalent to CPN 100 or CPN 102, you will receive three credit 
hours, and you may enroll in CPN 101 or CPN 103. If you transferred in a two-semester composition course sequence 
equivalent to CPN 100/102 and CPN 101/103, you have fulfilled the requirement. Students who transfer credit hours 
equivalent to the CPN 101 or 103 level are not required to take CPN 100 or 102. Transfer students are strongly urged to 
complete the composition requirement during their first year at Cortland. 

The handbook is divided into three sections. In Part I you will find descriptions and student learning outcomes for CPN 100, 
CPN 102, CPN 101, and CPN 103. Part II tries to anticipate and answer students’ frequently asked questions (FAQs). Part III 
contains samples of essays written in the CPN courses. 

I wish you success in accomplishing your writing goals. 

 

 
Mary Lynch Kennedy 
Distinguished Teaching Professor 
Director of Composition & Campus Writing Coordinator 
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Our primary mission is to help you acquire the knowledge of writing and the writing skills you will need 

in college, the workplace, and the community. Your writing instructor will help you to develop 

competency in five areas: (1) rhetorical knowledge, (2) critical thinking, reading, and writing, (3) process, 

(4) conventions, and (5) technology. 

 

You will learn academic writing--reading academic prose and making arguments in a variety of genres. In 

addition, as the course titles, “Writing Studies I” and “Writing Studies II,” suggest, you will also learn 

about writing and how writing works. The composition courses will lead you to new understandings of 

what you are doing when you write and how to achieve what you want from your writing. 

Course  
Descriptions 
and Outcomes 

 

Part I 
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CPN 100 Writing Studies I and 
CPN 102 Writing Studies in the 
Community I 

The first course in the composition 

sequence will give you introductory 

rhetorical skills in the study of how genres 

and rhetorical situations shape writing 

practices. 

CPN 100 Writing Studies I  

(A) Introduction to the study and practice 

of writing with an emphasis on critical 

reading and thinking skills. Not open to 

students with credit for CPN 102. Fulfills: 

GE10; LASR (4 cr. hrs.) 

CPN 102 Writing Studies in the 
Community I  

(A) Introduction to the study and practice 

of writing with an emphasis on critical 

reading and thinking skills. Includes 30 

hours of service learning work in the 

community. Not open to students with 

credit for CPN 100. Fulfills: GE10, LASR 

(4 cr. hrs.)  

For information about service-learning 

courses, click here.  



  7 

Outcomes for CPN 100 and CPN 102 

Rhetorical knowledge 

You will 

• Focus on a purpose 
• Respond to the needs of different audiences 
• Respond appropriately to different kinds of 

rhetorical situations 
• Use conventions of format and structure 

appropriate to the rhetorical situation 
• Adopt appropriate voice, tone, and level of 

formality 
• Understand how genres shape reading and writing 
• Write in several genres 
• Produce coherent texts within common college 

level written formats (GE-10) 

Critical Thinking, reading, 
and writing 

You will 

• Use writing and reading for inquiry, learning, 
thinking, and communicating  

• Identify purpose and rhetorical strategies employed 
in texts 

• Explore concepts of visual rhetoric 
• Integrate your own ideas with those of others 
• Investigate how writing and rhetoric shape and are 

shaped by social, cultural, technological and 
material contexts 

• Demonstrate the ability to research a topic, develop 
an argument, and organize details (GE-10) 

Process 

You will 

• Investigate your own writing practices and 
processes 

• Understand how genres and rhetorical situations 
inform writing processes 

• Be aware that it usually takes multiple drafts to 
create and complete a successful text 

• Demonstrate the ability to revise and improve your 
written texts (GE-10) 

• Develop flexible strategies for generating, revising, 
editing, and proof-reading 

• Understand writing as an open process that permits 
writers to use later invention and re-thinking to 
revise their work 

• Understand the collaborative and social aspects of 
writing processes 

• Learn to critique your own and others’ works 
• Learn to balance the advantages of relying on 

others with the responsibility of doing your part 
• Use a variety of technologies to address a range of 

audiences 

Conventions 

You will 

• Learn common formats for different kinds of texts 
• Develop knowledge of genre conventions ranging 

from structure and paragraphing to tone and 
mechanics 

• Practice appropriate means of documenting your 
work 

• Control such surface features as syntax, grammar, 
punctuation, and spelling 

Technology 

You will 

• Use available electronic environments for drafting, 
revising, reviewing, editing and submitting texts 

• Use available networking environments to practice 
online communication and collaborative writing 
projects 

• Practice multimodal composition strategies 

Service-Learning Outcomes 
for CPN 102 

Students will apply course lessons to real-life situations from 
community engagement activities and draw on community 
engagement activities to help expand on class lessons. 
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CPN 101 Writing Studies II and 
CPN 103 Writing Studies in the 
Community II 

The second course in the composition 

sequence gives you the opportunity to 

refine your writing skills in a course that 

stresses theme-based critical inquiry and 

research into topics and issues of public 

import. By exploring the theme from 

different angles, you will deepen your 

understanding of the readings and attain a 

firm grasp of complex topics and 

arguments. 

CPN 101 Writing Studies II  

(A) Theme-based critical inquiry and 

research into topics and issues of public 

import. Not open to students with credit 

for CPN 103. Prerequisite: A grade of C- 

or better in CPN 100 or CPN 102. Fulfills: 

GE10; LASR (3 cr. hrs.) 

CPN 103 Writing Studies in the 
Community II  

(A) Theme-based critical inquiry and 

research into topics and issues of public 

import. Includes 30 hours of service 

learning work in the community. Not 

open to students with credit for CPN 101. 

Prerequisite: A grade of C- or better in 

CPN 100 or CPN 102. Fulfills: GE10; 

LASR (4 cr. hrs.) 

For information about service-learning 

courses, click here.  
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Outcomes 

Rhetorical knowledge 

You will 

• Study and use genres to write about course theme 
• Respond to different audiences and rhetorical 

situations 
• Adopt appropriate voice, tone, and level of 

formality 
• Use conventions and format appropriate genres 
• Write in several genres 
• Produce coherent texts within common college-

level written formats (GE-10) 

Critical thinking, reading, 
and writing 

You will 

• Investigate genre- and theme-appropriate research 
and writing practices 

• Learn to find, evaluate, analyze, and synthesize 
appropriate primary and secondary sources 

• Incorporate your own ideas with those of others 
• Study the cultural and social roles of genres 
• Study how cultural, social, technological, and 

material contexts shape and are shaped by writing 
practices 

• Demonstrate the ability to research a topic, develop 
an argument, and organize supporting details (GE-
10) 

Processes 

You will 

• Study writing processes at work in specific genres 
• Investigate the relationship between your own 

writing practices and those of professionals 
• Understand the collaborative and social aspects of 

composition 
• Use technologies to produce genres for a variety of 

audiences 
• Demonstrate the ability to revise and improve your 

written texts (GE-10) 

Conventions 

You will 

• Learn common formats for genres 
• Learn appropriate documentation styles 
• Develop knowledge of genre conventions 
• Control such surface features as syntax, grammar, 

punctuation, and spelling 

Technology 

You will 

• Learn appropriate use of databases and other 
information resources 

• Produce multimodal compositions 
• Study the use of networked environments and 

genres 

Service-Learning Outcomes 
for CPN 103 

Students will apply course lessons to real-life situations from 
community engagement activities and draw on community 
engagement activities to help expand on class lessons. 

for CPN 101 and CPN 103 



  10 

Part II 

FAQs 
Frequently Asked Questions 

Part II provides answers to FAQs about  

• Course Titles and Content  
• Teacher Expectations and Student Achievement 
• GE 10 Requirement 
• Course Prerequisites 
• Withdrawal from a Course 
• Grades in Composition Courses 
• Course Requirements 
• Computer Component and CLIP 
• Classroom Policies: Attendance, Punctuality, and 

Conduct 
• Academic Integrity 
• Tutoring and Resources for Writing 
• Academic Grievances 

Course Titles and Content 

Why are the composition courses called “Writing Studies I” and “Writing Studies II”? 
One of our main goals is to lead students to new understandings of what they are doing when they write and how to achieve 
what they want from their writing. Your instructor will accomplish this goal by covering topics such as the roles writing plays 
in producing and maintaining social systems and relations; writing across the life span; writing in academia, professions, 
workplace, and public sphere; historical and comparative studies of writing; and examination of how technology is shaping 
writing. 
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Are there reading assignments in the CPN courses? 
In college, reading and writing go hand in hand. You will be asked to think critically about what you read, engage the ideas and 
issues, and integrate them into your writing. At times your instructor will supply the reading sources, and at other times you 
will conduct research and obtain the readings yourself.  
 
What types of writing will I be required to do? 
You will write in multiple genres ranging from informal blogs to formal argumentative research essays. You will use available 
electronic environments to write multiple drafts of major essays and critique your own and your classmates’ work. You will 
also use technology to write multimodal compositions. 
 
Teacher Expectations and Student Achievement 
 
What are the course expectations for reading and writing? 
Your instructor expects you to complete all the reading assignments in a timely fashion. Strive to be an active, critical reader 
who annotates and marks the text, takes notes, and poses and answers questions. Some of the writing assignments you receive 
will be detailed and directive; others may be loosely structured and open-ended. In either case, as you draft and revise your 
paper your instructor will expect you to apply the writing strategies and conventions you have learned in the course. At the 
editing stage you will be expected to identify and correct your own spelling, grammatical, and mechanical errors. 
 
Where can I find examples of essays written by students in the composition courses?  
Sample student work appears in two places:  

• online at the site of the Writing Resource Center 

•  in Part III of this handbook  
 
Visit the Writing Resource Center. On the navigation bar, click on Writing Course Requirements. Scroll down to CPN 100 
Sample Essays and CPN 101 & 103 Sample Essays. You will find a number of strong essays written by students in the CPN 
courses.  In Part III of this handbook, you will find four student essays. “Are Cell Phones Messing with Our Heads?” is an 
article student Thomas Toteno wrote for a class anthology in CPN 101. It is a good example of an essay that integrates images 
and text. The next three essays represent three levels of achievement.  The first essay, “Cell Phones,” clearly meets the 
standards for college-level writing. The second essay, “Cyberspace: A Growing World,” approaches the standards but has not 
yet met them. The third essay, “Steroids,” fails to meet college-level standards for writing. If you would like to know more 
about the standards that were used to judge these three essays, talk to your instructor. 
 
GE 10 Requirement 
 
When I complete the two CPN courses, will I have fulfilled General Education Category 10: Basic Communication? 
You will have fulfilled the writing portion of GE 10. You must still complete presentation skills requirement. Click here for a 
list of approved Presentation Skills (PS) courses. 

Course Prerequisites 
 
What is the prerequisite for enrolling in CPN 101 or CPN 103? 
Successful completion of CPN 100 or CPN 102, that is, a passing grade of C- or better, is the prerequisite. 

Is CPN 101 or CPN 103 a prerequisite for upper-level English courses?  
Yes, successful completion of CPN 101 or CPN 103 is a prerequisite for any English course above the 200-level.  

Withdrawal from a Course 

How do I withdraw from my CPN course? 
Click here for the “Withdrawal From Course” form. Appropriate signatures must be obtained from the Associate Dean of 
your school before submitting this form for approval. Please note that the deadline for withdrawing is November 15 in the fall 
and April 15 in the spring.  
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Grades in Composition Courses 

What is the passing grade for composition courses? 
Students must pass the courses with grades of C- or better. 

What if I earn a D grade? 
D grades are passing grades and will count in your overall credit hours; however, D grades in CPN do not satisfy the College’s 
bachelor’s degree requirements. If you receive a grade lower than C-, you must retake the CPN course. 

If I receive a D grade, may I retake the composition course at another college? 
No. Courses in which students receive D grades must be retaken at SUNY Cortland 

If I fail CPN 102 or CPN 103, may I register for CPN 100 or CPN 101? 
No. Students receiving grades below C- in composition courses must retake the course in which they received the grade. In 
other words, students in CPN 100 must retake CPN 100; students in CPN 102 must retake CPN 102; students in CPN 101 
must retake CPN 101; students in CPN 103 must retake CPN 103. 

If I receive a grade of Incomplete in CPN 100 or CPN 102, may I register for CPN 101 or CPN 103? 
You may register for the second CPN course, but if you have not completed the requirements for clearing an Incomplete in 
CPN 100 or CPN 102 by the first day of the CPN 101 or CPN 103 class for which you have registered, you will not be 
allowed to remain in that class. 

Why do I have to sign a grading policy form in my CPN classes? 
Students are sometimes perplexed by the grading policy for composition courses. In order to avoid confusion, we require all 
students enrolled in composition courses to sign the CPN Grading Signature Form. 
 
Course Requirements 
 
How much writing will I do in Writing Studies I and Writing Studies II? 
In each of the composition courses, you will write at least three mutiple-draft essays and one in-class essay. In addition, you 
will write shorter pieces such as responses to readings, blog or journal entries, and brief informal papers. 

Why am I required to write an in-class essay? 
The purpose of the in-class essay is to prepare you for in-class examinations. A certain amount of instruction and preparation 
will precede the in-class writing. You will do preparatory work (for example, analyzing reading sources, prewriting, outlining, 
etc.) ahead of time, but the actual drafting of the essay will occur during a class period. 

Will I have the opportunity to revise the essays I write in CPN? 
Your composition instructor will teach you how to plan, draft, revise, and edit the major essays you write in the course. Your 
teacher will not be the only one providing feedback on your drafts. You will also participate in peer review sessions. 
 
How will my instructor respond to my essays? 
In addition to writing comments on your papers, your instructor will use an analytical rating scale, such as a rubric. Your 
instructor will also meet with you twice each semester to go over drafts of your papers. 

Will I use MLA or APA documentation? 
Your instructor will teach you how to use both forms of citation and documentation. 

What types of texts will I be assigned to read? 
In addition to the online Cortland Composition Handbook, your instructor will require a collection of nonfiction readings and one 
of the handbooks on the following list: 

• Troyka, Lynn Quitman, and Douglas Hesse. Simon & Schuster Handbook for Writers 
• Rosen, Leonard J., and Laurence Behrens. Allyn & Bacon Handbook 
• Raimes, Anne, and Maria Jerskey. Univeral Keys for Writers 
• Hairston, Maxine, Ruszkiewicz John J., and Christy Friend. Scott Foresman Handbook for Writers 
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Computer Component and 
CLIP 

What is the computer component? 
All the composition courses are scheduled to meet for a 
minimum of two weeks in a computer lab. Your 
instructor will decide how to use this time. You might 
engage in database searching, study and practice 
networked writing (e.g., writing for the Web, e-mail, 
blogs, etc.), or write multimodal compositions 
(compositions that include a variety of media). 

What is CLIP? 
CLIP is the Composition Library Instruction Program. 
Students in CPN 101 and CPN 103 are required to 
participate in the CLIP and attain a passing grade on 
the CLIP quiz. If you miss your class’s CLIP session, 
you must attend a make-up session. A schedule of the 
CLIP sessions is available on the library's Web site. If 
you are unable to attend one of the make-up sessions, 
you must notify the Coordinator of Instruction, Dan 
Harms, harmsd@cortland.edu, before the last session is 
conducted. 
 
Classroom Policies 

Attendance, Punctuality, and Conduct  

What is the attendance policy for CPN courses? 

Your instructor will set an attendance policy that 
complies with and is no stricter than the College 
Attendance Policy. The College policy is explained in 
Section 410.12 of the College Handbook. 

What if I have to miss class for a school-sponsored event or 
activity? 
Approved College activities are considered to be valid 
absences so long as students meet the obligations 
spelled out in the College Handbook. See 410.12 C. Class 
Attendance Policy for Approved Absences for College 
Activities.  

If I have to miss class, should I inform my instructor ahead of 
time? 
Absolutely. The College Handbook states, “If students anticipate having to miss class, it is their responsibility to inform the 
instructor ahead of time” (Section 410.12A). 

Am I responsible for the work I miss when I am absent? 
Yes. The College Handbook states, “Students are responsible for all work missed. Instructors shall establish procedures to allow 
students who have been absent for valid reasons to make up missed class work” (Section 410.12A). 

Does the College have a policy for punctuality? 
Your instructor will establish a policy for punctuality. Class punctuality is very important. If you must come late to class, 
inform your instructor beforehand. Punctuality also means meeting deadlines for assignments. Plan ahead because late work 
may be penalized severely. 
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Who establishes the rules for classroom conduct? 
Your instructor will establish rules for classroom etiquette. Be considerate and do not do anything that will distract or annoy 
your colleagues. As a common courtesy, turn off cell phones and other technological devices prior to class.  

Academic Integrity 

What is academic integrity? 
Academic integrity can be defined, in one word, as honesty. The principle of academic integrity stretches beyond the limits of 
a classroom. Good students are honest with themselves, their professors, their roommates, and their community. As a student 
at SUNY Cortland, you are expected to uphold the values of academic integrity at all times. 

What is the College policy regarding Academic Integrity? 
The SUNY Cortland Academic Integrity Policy, including procedures for disciplinary action, is outlined in Chapter 340 of 
official SUNY Cortland College Handbook. 

What are some examples of academic dishonesty? 
The following list is not exhaustive. Its purpose is to 
give you an idea of actions that violate the code of 
academic integrity: 

    *Cheating on an in-class or take-home exam, either 
by using crib sheets or collaborating with other 
students 

    * Taking an exam for another student or having 
another student take an exam for you 

    * Misusing campus resources, for example, 
damaging library materials by tearing out pages from 
a book, magazine, or journal 

    * Stealing books and resources from the library 

    * Handing in a paper written wholly or partially by 
another student 

    * Incorporating another person’s ideas in your work, either in the form of a direct quotation, paraphrase, or summary, 
without acknowledging the source of the material 

    * Purchasing a paper from an online service or other source and submitting it, either partially or in its entirety, as your own 

      Some other, less obvious, forms of academic dishonesty are: 

• Helping another student violate the code of academic integrity 
• Having someone else write portions of your paper without acknowledging the other person’s help 
• Cutting and pasting electronic text into your paper and submitting it as your own work without acknowledging the 

source of the material. Examples of electronic text are material taken from Web pages, e-mail messages, blogs, chat 
room conversations, discussion lists, and so forth. 

• Creating false sources to avoid doing proper scholarly research 
• Handing in the same paper for more than one course without the specific permission of both instructors. If you have 

written a paper for one course and wish to turn it in for credit in another course, you must have the permission of 
both instructors. Many students do not realize that using the same paper for two or more courses is a violation of the 
conduct code. Students who attempt to avoid completing all the requirements of a given course by using work they 
have already completed are compromising their integrity. 
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Academic Integrity (continued) 

What is plagiarism? 

Plagiarizing is stealing. Rather than stealing material goods, a person guilty of plagiarism steals intellectual property, a thought, 
idea, or written segment belonging to somebody else. Some students misinterpret plagiarism as simply the act of copying so 
many words in a row without citing the author. You must think more broadly. Plagiarism is more than stealing a written line. 
You can also plagiarize by borrowing or expanding on someone else’s idea without citing the author. Here are some examples: 

• Failing to attribute a concept or an idea to its originator is a form of plagiarism. Even if you are paraphrasing or 
rewriting an idea that you heard or read somewhere, you are still using someone else’s concepts. If you don’t 
attribute the idea to its originator, you are claiming it as your own. This is an act of plagiarism. Citing sources is very 
important when you are dealing with Web-based texts, even though many Web resources do not display the name of 
the author or authors. In this case, you are required to give other pertinent information regarding the Web source, 
such as the title of the work and its Web address. Further information on citing Web sources can be found in your 
style manual. 

• Failing to put quotation marks around material that you are copying verbatim is a form of plagiarism. There is very 
little flexibility when it comes to quotations. Words that are copied verbatim from a source must be put in quotation 
marks and properly attributed. 

• Citing/Attributing sources incorrectly can be a form of plagiarism. The most important reason for citing sources is 
to inform your readers about where you obtained your information. Citations enable readers to access further 
information if they are particularly interested in your topic. If you cite incorrectly, you lead the readers astray, and as 
a result they will question your accuracy. 

• Turning in a paper that was written by another individual is plagiarism. This includes turning in a paper written by a 
former or current student, a paper posted on the Web, or a paper purchased from any source, including online paper 
mills. Have you considered buying a term paper online? You may be tempted to think that is a foolproof way to 
avoid writing your own paper without getting caught. Think again. The same high-tech environment that allows you 
to purchase papers online allows university faculty to protect their classrooms from plagiarism. Professors have 
access to a vast array of software that enables them to enter as little as one line from a student’s research paper and 
determine if it was bought or copied from an online source. This detection software searches the very same 
databases the student searches when purchasing a paper. 

 
How can I avoid plagiarism? 
Staying educated about the specifics of plagiarism is your best defense against it. Use the following tips and guidelines to 
protect yourself from illegally using sources. 

• Always refer to your style manual, for example, the MLA Handbook, the APA Publication Manual, or the Chicago 
Manual of Style. When you have finished writing your paper, go back and double check all your quotations and 
citations to ensure that you have incorporated them as indicated. 

• If you are confused about whether or not to cite a source or about the proper way to do so, do not hesitate to ask 
for help. SUNY Cortland has established the Academic Support and Achievement Program (ASAP) to aid students 
who need such help. Tutors are available at (607) 753-4309. You can also contact your professor. Your professor 
would much rather assist you with your writing process than watch you make a mistake that could hurt your 
academic career. 

• Take good notes while researching. You may find it helpful to paraphrase information in your notes while you read. 
Then, when you are writing your paper, use the paraphrased information to come up with the final text. You still 
must provide a citation for the idea; however, the wording will be all your own. 

 
What other resources are available to me? 
For detailed information about academic honesty, check out the Writing Resource Center.  
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Tutoring and Resources for Writing 

Where can I go for help with my writing? 
The Academic Support and Achievement Program (ASAP) offers professional assistance to help students improve their 
writing skills. Tutoring is available in prewriting, organizing, revising, editing and proofreading for many types of writing, 
including essays, syntheses, research papers, speeches, critical analyses, summaries and critiques. Stop by the ASAP office at 
Van Hoesen, Room B-205, or call 753-4309 for an appointment. 

Is online tutoring available? 
ASAP provides online tutoring for writing in all classes below the 400 level. The service is called NightOWL.  

Where can I find online resources for writing? 
Visit the Writing Resource Center. On this Website, you’ll find information about the composition courses and a number of 
sample essays written by Cortland students in CPN 100 and CPN 101. You’ll also learn how to submit work to the College’s 
annual writing contest. The site provides a detailed explanation of academic honesty and advice on avoiding plagiarism. It also 
provides links to handbooks for writers, documentation guides, reference books, online writing labs, and resources for writing 
in every department in the College. ￼ 

Academic Grievances 

What do I do if I have an Academic Grievance? 
The following information is taken from the College Handbook: 

A. The Department Level 

1. In the case of grievance a student has with an instructor, the student should attempt an informal settlement with the instructor. 
There may be instances when the student feels s/he needs to involve his or her advisor or department chair in a specific case. 

2. If no mutually satisfactory informal settlement can be reached with the instructor, then the student may file a written statement 
of his or her grievance with the chair of the department which the grievance occurred. The chair shall hold an informal meeting 
with the student and the instructor, and make a decision within one week after the meeting. 

3. If either party is dissastisfied with the decision made by the department chair, it is the responsibility of the department chair to 
inform both parties of the next possible recourse, namely to appeal the decision to the dean of the school in which the department 
is located. Intent to appeal is to be filed, in writing, in the office of the school dean within 10 days after receipt of the 
department chair’s decision. 

4. If the grievance is initially with a department chair, then the student is to attempt an informal settlement with the chair. If no 
mutually satisfactory decision can be reached, then the grievance is to be filed with the school dean as outlined above. 

For additional information, see Chapter 350 of the College Handbook. 



  17 

Part III 

Sample 
Student Essays 

In Part III of this handbook, you will find four student essays. “Are Cell Phones Messing with Our 

Heads?” is an article student Thomas Toteno wrote for a class anthology in CPN 101. It is a good 

example of an essay that integrates images and text. The next three essays represent three levels of 

achievement.  The first essay, “Cell Phones,” clearly meets the standards for college-level writing. The 

second essay, “Cyberspace: A Growing World,” approaches the standards but has not yet met them. The 

third essay, “Steroids,” fails to meet college-level standards for writing. If you would like to know more 

about the standards that were used to judge these three essays, talk to your instructor. 
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Essay Meeting the Standards:  Cell Phones 

 On any given day, I can walk around the Cortland campus and I am certain to observe dozens of students scurrying 

about hurriedly chatting, text messaging, or connecting to the Internet via cellular telephone.  They are often so absorbed in 

their little 'technological world', that greetings among peers are diminished to a small, quick nod of recognition.  Electronic 

technology has infiltrated close to every aspect of our modern world.  And now, portable electronic technology, such as 

gaming systems, digital day planners, mp3 players, in addition to cell phones, can be added to the list of fast growing 

technologies.  Of these hand held devices, it can be said (as well as observed) that cell phones are quite popular.  One would 

assume that, with the abundance of these sleek 'go anywhere' phones, communication and connection within today's society 

would be at an all time high.  But is this really the case?  Some people believe that cellular telephones have become a staple to 

society, representing popular status and ever-ready access to the world, increasing communication and togetherness.  The 

reality is, the profusion of cell phones is deteriorating our society, not only by causing people to act self-absorbed and rude, 

and increasing our general levels of stress, but also by causing people to loose touch with reality and to become isolated. 

Have cell phones really become a necessity in our society?  Tara Palmquist and Evan Jones seem to believe so.  In 

the article "The Cell Phone-Today's Necessity" by Tara Palmquist, she says that not only have cell phones become more 

prevalent today, but also that society has become dependent on them.  "Now, society readily relies on this new technologically 

advanced cell phone to get quality reception from anywhere that a person could possibly want to go" (Palmquist 2).  To this 

statement, Evan Jones eagerly concurs in his article "The Societal Impact of Cell Phones".  He even adds that cell phones 

have made life easier and more secure, allowing parents (who purchase cell phones for their children) to "track the 

movements of their children at all times simply by buying them a cell phone" (Jones 1-2).  Thus, to some, cell phones have 

become indispensable.  For most parents the peace of mind, the ability to know what and how their children are doing at any 

given time, is well worth the price of the phone and monthly bills.  And it appears that millions of others believe that their cell 

phones are worth the cost too.  In an article in the San Francisco Chronicle by Ryan Kim, Professor Paul Levinson is quoted, 

saying, "The cell phone is a conduit to things that can make dreams come true" (Kim 2-3).  In this same article Heidi Hansen 

says that she cannot go a single day without her cell phone, and she even brings it with her on vacations to stay connected to 

friends and clients from work (Kim 3-4).  This seems extreme. 

Although people love their cell phones, could it be possible that this 'love' has morphed to an unhealthy obsession?  

The possibility is more than likely.  "According to [a] BBDO survey, 15 percent of Americans have interrupted sex to answer 

a cell phone call" (Kim 3).  If cell phones taking precedent over peoples' sex lives does not classify as obsessive and unhealthy, I 

don't know what does.  Likewise Andy Rice and Bridget Murray share the opinion that the obsession with cell phones has 

gone too far, and consequently, by infiltrating every aspect of our lives, is creating more stress within society.  Thus, cell 

phones can be viewed as a nuisance, not a necessity.  Andy Rice states, in his article "The Affect of Cell Phones, Pagers, and 

Other Telecommunications Technology on our Work and Play", that "Cell phones have changed the atmosphere of our 

workplaces, making them more escapable physically, yet at the same time making them less escapable mentally" (Rice 1-2).  

This means that our work place is more portable than ever, and that the idea of a strictly 8-hour workday is quickly fading.  

Even those who love cell phones prove his statement to be true.  By taking her cell phone on vacation, Heidi Hansen allows 

for her clients from work to contact her, taking the relaxation out of the vacation.   It's no wonder why our society is so tense 
and stressed out.  In addition, Bridget Murray reports, that according to some psychologists and researchers the excessive 

bombardment of technology, like cell phones, can interfere with our sleep and sabotage our concentration, in her article "Data 

Smog: Newest Culprit in Brain Drain".  Cell phones overload us with access our social lives as well as access to our work.  

This can lead to large amounts of stress and other complications.  Murray's article also reports, "At worst the overload can 

lead to indigestion, heart problems and hypertension" (Murray 4).  These are serious complications that can stem from a 

technological overload.  Cell phone technology has not become a necessity, but rather a drain on society. 
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Some people who love cell phones not only view them as a life necessity but a status symbol as well.  Dana Thorat 

and Aaron Brand explore the concept that cell phones are status symbol in their articles, "Social Priorities Make Cell Phones a 

Necessity for Back-to-School Teens" and "Cell Phones: The New Status Symbol" respectively.  In addition, Aditi Krishnan 

writes an article, "Cell Phones, a Neoteric Necessity?" and expresses similar ideas.  Krishnan explains, "The ardent desire to be 

considered unique and 'cool' is the reason behind the yearning for these latest innovations by today's youth" (Krishnan 2).  

This is a common belief, that by possessing the latest trendy cell, you will automatically become 'cool'; the phone makes up for 

any social shortcoming you might have.  To this Thorat adds, "Cell phones have become important social catalysts...phones 

[are used] as means for gaining social acceptance" (Thorat 1).  Aaron Brand mentions that the newest trend for this "status 
symbol" is the camera cell phone.  These phones contain tiny cameras in them that allow the user to take pictures with their 

cell phone at any given moment.  Krishnan add that these pictures are a way of personalizing your camera, "If your phone is 

equipped with a camera you could even save pictures of loved ones as wall papers" (Krishnan 2).  So one can assume that by 

buying a cell phone with a camera and taking pictures in public, you will automatically become "cool"?  Right! 

Wrong!  The "status boosting" cell phone means absolute nothing if it causes you to forget your manners, and many 

a time it does, as people are noticing.  Three separate articles explain how cell phones do not make people appear "cool", but 

rather self-centered, arrogant, and rude.  "The World's A Cell-Phone Stage: The device is upending social rules and creating a 

new culture", "Societal Impacts of Cell Phones", and "Cell Phones and Real-World Communication" all notice that the use of 

cell phones has instigated a cultural shift for the worse.  Michael Bugeja recalls his experiences with people using cell phones, 

in the article "Cell Phones and Real-Word Communication".  He says that cell phones interrupt times of worship, wakes, 

births, graduations, weddings and, nowadays, people only show mild annoyance, as if it is to be expected.  Bugeja even 
presents an example of extreme rudeness.  At Iowa State, he introduces the dean of the College of Agriculture to a few 

student editors.  As the dean extends her hand to the student editor, the student's cell phone rang.  Oblivious to the dean's 

hand, the student answers the phone, leaving the dean's hand unshaken (Bugeja 2).  That was a first impression I am sure was 

never forgotten.  Moreover, Ryan Kim, author of "The World's a Cell-Phone Stage: The device is upending social rules and 

creating a new culture", says, "That rapidly evolving culture is evident in instances where people think nothing or engaging in a 

cell phone conversation in a bathroom or restaurant; couples flirt via text messaging and say they have interrupted sex to pick 

up a phone call" (Kim 2).  This shows utmost disrespect for those around us, and that fact that it is met with only slight 

annoyance proves how drastically society is affected.  Are we to end up manner less, technology obsessed degenerates?  

"Societal Impacts of Cell Phones" states that, "One commonly reported problem [with cell phones] was the lack of rules of 

etiquette such as when to answer ringing phones, when to turn phones off, and how to conduct a private conversation in 

public without offending bystanders."  People have lost all sense of consideration for others when it comes to cell phone 

conversations.  They forget that they are not in private; people around them hear at least one side of the conversation, often 

whether they want to or not. 

Cell phones make those boundaries between public and private very porous.  In the past, if you're having a spat with 

a significant other in a public place, one of you will argue and say, 'Not here' because it's intrusive.  But now, with 

cell phones, there's not 'Not here' anymore. (Kim 5-6) 

 

Cell phones diminish the existence of courtesy and manners.  To assume they would boost ones "status" is absurd; if anything, 

behavior related to cell phones leaves the offender looking foolish and worse off than if he or she had no phone at all. 

Some people feel that the existence of cell phones have brought our society closer together by allowing people to 

talk to whomever they want, whenever they want.  Paul Levinson boasts in Ryan Kim's article that he "can now hear from 
people [he] want[s] to talk to all the time.  That's what makes cell phones irresistible" (Kim 3).  Similarly, Jesse Somer states 

that this form of modern technology "is a medium that can be used for love and friendship as well as business and  
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Cell Phones 
(continued) 

information", keeping people instantly connected (Somer 3).  In Somer's article "Information/Human Age: Bringing Family 

and Friends Closer Together" it states that "the Information Age is bringing our world closer together...Love and Friendship 

are now much easier to sustain and obtain as communication links become stronger, faster, and more elaborate" (Somer 2-3).  

Indeed, cell phones do have their good points, though only when used properly, which most people do not. 

Cell phones are handy in case of emergencies, in case your car breaks down, or in case you're stuck in traffic and late 

for an appointment.  Such instances like those show the value of our handheld technology.  It is the misuse and abuse of the 

ability to talk to anyone at anytime that over shadows the positive aspects of cell phones.  So really, does being able to talk to 

anyone at anytime really bring our society closer together? 

Giacomo Apadula and David Brooks have come to the conclusion that cell phones cause people to loose touch with 

the world around them and cause people to isolate themselves from new experiences.  Giacomo Apadula, and student at 

James Madison University, says "I have noticed an increasing amount of students who talk on their cell phones between 

classes...this limits the amount of interaction among students on the campus."  This is not an isolated incident.  Being a 

student at SUNY Cortland, I too have noticed the large numbers of students with cell phone, and am, unfortunately, guilty of 

it as well; I walk around campus with a cell phone glued to my ear, talking to my fiancé in Kintnersville or my brother in 

Rochester.  Experiencing it firsthand, I do agree that cell phones detract from interactions with my peers.  To this observation 

Apadula adds that "people focused so intensely in their own conversation, shows that people mentally remove themselves 

from the everyday world in order to indulge in their own individual world centered by technology" and by cell phones 

(Apadula 3-4).  David Brooks discusses something similar to this in this article "Time to Do Everything But Think".  He 

describes how such advancements in technology cause people to speed up, not noticing that there is an entire world around 

them.  Technological gadgets let people forget that they're human and can interact face to face with other humans, not just via 

cell phone or other technological device.  Relating to Apadula's article that similarly introduces the idea that people have 

stopped interacting with each other that this "technology gives us more of an opportunity to isolate ourselves from those 
around us" (Apadula 3).  When waiting in a waiting room, people more often would rather call on a cell phone and talk to a 

friend, someone they know, rather than strike up a conversation with a stranger sitting nearby.  Goodness knows how difficult 

that is; see how technology is disfiguring society, and what should be social settings?  Again, as Apadula states, "By having 

technology create  

this type of environment was as a society are restricting ourselves from growing.  We tend to focus in on our comfort zone 

and remain there, never venturing outward to experience what else the world has to offer" (Apadula 4).  Therefore, cell phone 

hinder any possible closeness in society, isolating people from new experiences, causing them to regress to less enlightened 

forms of themselves. 

 Cellular telephones put limits on society, however you look at their effects, it's true.  They can cause us to forget our 

manners and isolate ourselves from new experiences.  Until now, I did not realize that I too was guilty of such rudeness.  My 

cell phone, being one of my prized possessions, has actually hindered my ability to stay in touch with the "real-world".  Maybe 

I can try turning off my phone between classes, try talking to my friends and walking to class together, instead of walking to 

class next to each other immersed in our own separate cell conversations. 
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Essay Approaching the Standards: Cyberspace: A Growing World 

As our world grows today, so does cyberspace.  For many people, cyberspace has become an escape from the real world.  

Anything you can imagine can be done, talking to family and friends, watching a movie, paying taxes, and checking for local 

phone numbers.  Except for your daily needs such as showering, cooking and cleaning, you can do anything you wish in 

cyberspace, the list is endless.  John Weiner author of the article "Static in Cyberspace: Free Speech on the Internet" writes, 

"VR mirrors RL" (Weiner, par.23).  Weiner is saying virtual reality mirrors real life. Cyberspace is a world of its own, with its 

own set of laws.  What has become obvious though, is that cyberspace is growing so large, that it can not be controlled by the 

government of the real world.  The internet is ungovernable by the real world; our government should not even attempt to 

regulate it. 

 Government does not exist in cyberspace.  John Perry Barlow writes a proclamation of why the internet can not be 

controlled in his article "A Declaration of Independence in Cyberspace".  He says that there can not be government 

interference, especially if those making the laws can not understand the possibilities of this cyber world.  "Governments derive 

their just powers from the consent of the governed.  You have neither solicited nor received ours" (Barlow, par.3).  It is 

understandable that users of cyberspace do not need a government. 

 On the other hand there are problems with having this complete disorder.  One of the few requirements the internet 

has is age restrictions.  For example, one must be eighteen years of age in order to view some pornographic materials.  Ethical 

values are tested here at a young age with kids either lying and viewing the material or doing the right thing.  Legislation has 

passed laws to control cyberspace and what children are viewing.  Jim Exon author of, "Only the Force of Law Can Deter 

Pornographers", says about recent legislation "...has steered the industry toward developing possible blocking devices, and we 

applaud those efforts" (Exon, par.15).  These new blocking devices such as, parental control and filters, are an improvement 

from what little we have had before.  Although there are blocking devices we still will not be able to block kids from accessing 

all pornographic materials on the Web.  As Exon says "We have laws against murder, and we have laws against speeding.  We 

still have murder, and we still have speeding.  But I think most reasonable people would agree that we very likely would have 

more murders and more speeders if we didn't have these laws as deterrents" (Exon, par.16).  These regulations are not going 

to completely stop this problem.  Blocking devices and age permitting sites are helpful in controlling regulation, but there are 

still easy ways around them.  There is no certain way to stop people from completely being monitored in cyberspace but this is 

the best the government can provide for now. 

Many other people however, think that the attempt is entirely lost.  William F. Buckley Jr. author of, "Internet: The 

Lost Fight" writes in his article, "Parents who care will of course encourage and patronize the blocking devices.  But in the 

back of their minds they will know that this fights, on this front, is lost" (Buckley, par.7).  Many other citizens believe this as 

well, knowing that the laws can never be completely enforced.  This might be the reason though why the internet attracts 

many people.  As Weiner says, 

The "Net" is a free space, the argument continues, because no one controls it and no one owns it; it has no center.  

Instead , it has thousands of nodes, each of which permits those with access to a computer, a modem and a modest 

budget to send and receive messages and to read, copy and distribute documents, manifestoes, essays and exposes.  

No one is excluded because of race, ethnicity, creed or gender. 

Cyberspace does not separate race and is not prejudice therefore all the negative things of real life can be avoided. 
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The young generation of users, take full advantage of knowing that laws can not be enforced.  Christian A. Kirtchev 

author of, "A Cyberpunk Manifesto", describes these users as "cyberpunks".  Kirtchev writes, "We are the ELECTRONIC 

MINDS, a group of free-minded rebels.  Cyberpunks.  We live in Cyberspace, we are everywhere, we know no boundaries" 

(Kirtchev, par.1).  What Kirtchev calls cyberpunks are the people who actually control the internet.  Their defense is that they, 

"...fight for freedom of information.  We fight for freedom of speech and press.  For the freedom to express our thoughts 

freely, without being persecuted by the system" (Kirtchev, par.5).  What this means is that cyberspace has almost complete 

freedom.  Giving a person the freedom to do anything they wish.  These so called cyberpunks can find loopholes around any 

constraints, they can not be governed. 

 With endless possibilities what will become of the world and cyberspace in the future?  Sven Birkerts proposes, "The 

end to the isolated individual, the end of having no connection with the outside world.  Time, light, seasons all will not have 

the significance as they once did.  We will judge our lives as online or offline" (Birkerts, par.40).  But he relaxes us by saying, 

"I am not suggesting that we are all about to become mindless, soulless robots, or that personality will disappear altogether 

into an oceanic homogeneity.  But certainly the idea of what it means to be a living person living a life will be much changed" 

(Birkerts, par, 41).  Birkerts is certain that our lives will be consumed in cyberspace.  A life where everything you do is some 

how related to cyberspace.  A world lacking government that we would become dependent on would result in the loss of life 

outside of cyberspace. 

 The government can not regulate all of cyberspace.  An effort to create new blocking devices has helped to reduce 

certain problems.  With no control how much will we, the people, depend on cyberspace rather than real life?  However the 

virtual world of cyberspace can not substitute real life.  If governments have minuet interference, cyberspace will continue to 

get more users to escape from the real world.  John Perry Barlow puts it like this, "it may be more humane and fair than the 

world your governments have made before" (Barlow, par. 14). 
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Essay Failing to meet the standards: Steroids 

 Steroids are an illegal drug that is generally related to testosterone, a male hormone that promotes muscle growth.  

Men, women, and children today are using them for many different reasons.  They are being used for sports, body building, 

and improved physical appearance.  The Drug Enforcement Agencies states that, “steroids are taken in cycles to reduce 
tolerance development and adverse effects.  Cycling is when a person taking steroids alternates periods of steroid use with 

either no use or low does of the steroids” (12).  The use of steroids is physically and mentally damaging to our society today 

and is being used by younger and younger children.  Steroids are a very dangerous substance when used for the wrong 

reasons, but they can be used for a positive reason.  “The medical uses for anabolic steroids are to treat anemia, breast cancer, 

weight loss from sever illness, osteoporosis, and enhance and repair the body tissue-building process.  They are also used to 

treat delayed puberty” (healthteacher.com).  There are many different kinds of steroids that react differently when introduced 

to the body.  The most popular steroids that are abused are anabolic steroids.  Steroids are negatively affecting men, women, 

and children both physically and mentally.  Although the use of steroids for enhanced performance and better physical 

appearance in the United States is growing steadily, it is negatively affecting abusers because of their damaging side effects. 

Steroid abuse should stop because the men that use them experience damaging side effects.  The National Institute on Drug 

Abuse states 

Major side effects from steroid abuse include live tumors and cancer, jaundice, fluid retention, high blood pressure, 

increases in LDL, and decreased in HDL.  Other side effects include kidney tumors, severe acne, and trembling.  

There are also side effects that are gender specific.  When males stop using steroids then can develop breasts, go 

bald, and shrinking of testicles.  Some other negative health effects that can happen from steroids are reduced sperm 

count, infertility, and increased risk for prostate cancer.  Women can experience growth of facial hair, male-pattern 

baldness, changes in or cessation of the menstrual cycle, enlargement of the clitoris, deepened voice.  Adolescences 

can experience side effects such as growth halted prematurely through premature skeletal maturation and accelerated 

puberty changes.  This means that adolescents risk remaining short for the remainder of their lives if they take 

anabolic steroids before the typical adolescent growth spurt. (1) 

 
People think that by taking steroids their physical appearances are going to improve, but this is only true when their in the 

process of taking the steroids.  After they come off the steroids they will experience the negative side effects and Steroids do 

no only negatively affect you physically, but also mentally. 

 Steroids mentally affect people negatively for many reasons.  First of all, “people who have been using steroids for a 

long time may become dependent upon them.  The reason for this is they may psychologically believe that they cannot 

function without them.”  Steroids have not been proven to by physically addicting, but they are psychologically addicting.  

This is because when people see the results they get from steroids, they fear that if they stop taking them they will go back to 

the way they were before, reducing physically.  “Some other psychological effects from steroid use are aggression, mood-

swings, and manic-like behavior that may lead to violence or suicidal tendencies.  People may experience frequent episodes of 

temper outbursts, argument, shouting, and having urges to beat or harm others.  Another name for this is roid rage” 

(anabolicsmall.com).  People experience roid rage because of all the built up testosterone from the steroids.  Although the 
negative effects of steroids are obvious, some people may disagree that they are harmful for you if taken in cycles. 

Some may feel that steroids have no negative effects and that only positive results will come from steroids if taken in 

cycles.  They may consider that since when steroids are taken in cycles it reduces tolerance and adverse effects, so it also must 

prevent any negative side effects.  This thought is all wrong.  Although cycling does reduce adverse effects, it does not  
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eliminate the effects from happening.  It also does not prevent one from becoming addicted.  So it’s obvious that there is no 

possible way that someone can say that steroids will not have negative effects if taken in cycles. 

 Steroids, the illegal drug that is generally related to testosterone, are negatively affecting the abusers.  Steroids are 
used to enhance performance and improve physical appearance.  It is negatively affecting them physically and mentally.  Men, 

women, and adolescents are all abusing steroids.  Although the use of steroids in the United States is growing steadily, it is 

negatively affecting abusers because of their damaging side effects. 
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