
myRedDragon - Consolidated Courses 

 

In the myRedDragon portal there is an option to Consolidate your courses.  This is NOT 
the same as combining sections within eLearning.  This is an alternative to using the 

eLearning system.  It does not have the same functionality but you are able to share files 
with your class. 

 
Log into myRedDragon and click on the Faculty Online tab.  Under The Cortland 

eLearning system click on My eLearning Courses: 
 

 
 

On the next page you will see (to the right) My Consolidated Courses.  Click on that link: 
 

 
 

You will see a list of your current Consolidated Courses and then a list of courses that 
are available for you to consolidate. 
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Scroll to the bottom of the page and click on Create Consolidated Course: 
 

 
 

A listing of all the courses will appear. (Please note that this is a listing of all the courses 
you have taught during the past academic year) Choose a course name and title for the 
Consolidated course (they can be the same) and then choose the courses that you wish 

to attach to the consolidated course. Then click on Create: 
 

 
(Please note: 200890 is Fall 2008; 200920 is Spring 2009; 200990 is Fall 2009) 

 
You do not have to select multiple sections or courses.  You can set-up a consolidated 

area for each section of a course. 
 
 
 
 
 



myRedDragon - Consolidated Courses 

 

You will receive a confirmation that the Consolidate Course has been created.  Click OK 
to continue: 

 

 
 

You will be brought back to the My Consolidated Courses area where the course you just 
created is listed.  Click on the Course name to enter the consolidated area: 

 

 
 

You will be taken to the consolidated course homepage.  To the left are the tools that you 
can use; on the right is a listing of the courses you chose to be in this area: 
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As the purpose of this tutorial is to show you how to make files available to your 
students the only tool that will be covered is Files (Manage Files).  The system allows 

you to post files to the group or course homepage that can be downloaded by members 
(students).  Students can submit files to be posted, but you will need to review the files 

that have been submitted, post those that you think are valuable, and if necessary 
inactivate or delete files that are currently posted. 

 
From the Content Tools menu, locate and click Manage Files. 

You see the Manage Files page similar to the following: 
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It contains three sections: 
• Folders: Displays the folders that have been created to store posted files. The first 
time you access the page, you see only the Root folder. You can create new subfolders 
and post submitted files in any of the folders, including the Root folder. However, you 

may want to review and edit the file as described in the rest of this section before 
posting it. 

 
• Files: Lists all the files posted in the folder selected in the Folders section. You view 
the file by clicking the file name, or you can edit the file’s name or location by clicking 

the Edit icon. Additionally, you can delete posted files. 
 

• Search: Allows you to search the posted files. You can search by file name, folder 
name, or by file content. 
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In order to post a new file make sure you are in the Folders area of the screen and the 
folder that you want to add the file to is highlighted: 

 

 
 

In the Add New File field, click the Browse button to navigate to the file you want to 
post. 

Click the Add New File button next to the Browse button. 
 

 
 

Note: You see a message confirming the file has been added to the selected folder. 
Click OK to return to the Manage Files screen: 

 

 
 

If you have any questions please contact eLearninghelp@cortland.edu   

 

mailto:eLearninghelp@cortland.edu

